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Working with Existing Records

1) Documentation:
CONSER Standard Record MAP 

PCC Guide 3: Enhancing & Editing RDA Serial Records
PCC Guide 4: Enhancing & Editing non-RDA Serial Records
OCLC policy statement on RDA Cataloging in WorldCat
Copy Cataloging Using RDA (Library of Congress Training for RDA: Resource Description & Access)

2) Existing Records: copy cataloging

a) Records that should be kept as cataloged
- CONSER authenticated records
· See exceptions in 2b below
· Enhance and edit according to PCC Guide 3 and PCC Guide 4
b) Records that should be converted to RDA 
- Prepub records (ELvl 8)

- CONSER ELvl 7 records when upgraded to encoding level blank

- Unauthenticated records (ELvl: K, M, 2, 3, 5) 
· Cataloger must re-describe

· Need to have the same issue in hand to retain transcribed elements in the record; alternatively, base description on issue in hand, and move transcribed details about other issue(s) to notes.
c) Cataloger’s judgment needed for … 

- Full level unauthenticated AACR2 records (ELvl: I)

Catalogers are encouraged to convert a full level non-CONSER record to RDA but may use judgment to retain it as AACR2 record depending on the quality of the record.
· When converting the record to RDA, cataloger must re-describe

· May need to have the same issue in hand to retain transcribed elements in the record

· Refer to CONSER Standard Record MAP for required elements in a CONSER RDA record

3) Maintenance of records
- In general, maintain records in the same style they were cataloged (this includes Elvl 7 records when not upgrading to encoding level blank)
- Follow PCC Guide 4 to add RDA elements to non-RDA records
4) RDA Records


- Do not change RDA records to AACR2


- Enhance and edit according to PCC Guide 3
5) If a record created according to one cataloging code already exists, do not create a duplicate record according to the other code. Follow instructions in 2-4 above.
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