Important Notice for PCC SACO members who have a Classification Web
account that is currently set to allow for input and update of LC
Classification numbers

July 22, 2011

You will be able to propose new and updated LCSH proposals in the Minaret Subject
Proposal System, but must make one important addition to your Classification Web
Preferences page.

Your institution’s MARC 21 Organization Code needs to be added to your Classification
Web Preferences page in the “Update Account Information” section. This will allow your
MARC 21 code to pre-populate the 040 field of new and updated LCSH proposals.

In order to update your Classification Web Preferences page, you need to know your
login account name and your administrative password. You may need to consult with
your institution’s Classification Web account manager if you do not have this
information.

(If you are unable to determine this information, contact me (Paul Frank pfrank@Ioc.gov)
in the LC Cooperative Programs Section. | will send you the name of your Classification
Web account manager).

Go to http://classificationweb.net/Menu/
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Click on Preferences and you will be sent to this screen (with your own institution’s
information displayed—I am using an LC account as an example):

Update Account Information

After you have finished updating your account information and preferences, click on the Update button at the bottom of this page.
Alternately, to leave this page without saving any changes, click on the Cancel button at the bottom of this page or use your Web
browser's Back button.

Basic Information

You must provide the email address of at least one administrative contact person. Please note that any of the emall addresses you
enter here can be used to retrieve the administrative password to your account. Do not include users who should not have access
to this information.

If your contact information or license administrator has changed, please email support@classificationweb.net to update this
information.

User name: pfrank-saco
Full name: Paul Edwin Frank
Mailing address: 101 Independence Ave. M.
Washington, DG
Country (if not USA):
Telephone: 202 707 5365
Library code:

In the Library code box, key in your MARC 21 Code.
Click on “Update.”

This should enable your Classification Web account to permit you to use the Minaret
Subject Proposal System.

Please remember: in order to use the Minaret Subject Proposal System, users must log
in with the administrative password to their account. Users cannot auto-login by IP
address, as that just provides read-only access. Once logged in with the administrative
password, anyone at that institution can edit proposals from anyone else at that
institution.




