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Goal

The goal of this RDA training plan from the Library of Congress (LC) is to outline the means of providing catalogers with sufficient knowledge and skills through a variety of online methodologies so they can function as RDA catalogers when they complete this training.  This plan is the foundation for the online training of Library of Congress staff members, including LC Overseas Offices staffs, in RDA. 

Decisions

1. “RDA LC Implementation Date” is defined as “the date when all catalog records newly created at LC will be produced according to RDA instructions.”  The Library’s Acquisitions & Bibliographic Access Directorate (ABA) has set this date as March 31, 2013, by which date all LC catalogers must have completed RDA training.  LC’s partner national libraries (U.S.:  National Agricultural Library and National Library of Medicine; and non-U.S.:  British Library, Library & Archives Canada, Deutsche Nationalbibliothek (DNB), and National Library of Australia) have been apprised of LC’s plans and—with the exception of DNB, which plans to implement in mid-2013—also plan to target the first quarter of 2013 as their RDA implementation date.
2. Online training for LC staff will occur in two phases, described below.  

· Phase One:   In this Phase, the cataloger will take courses in the FRBR, Toolkit, and Authorities.  Before moving into Phase Two, the cataloger needs to be competent using the Phase One materials and be creating authority records in accordance with RDA preferably no less than a month prior to their descriptive training.
· Phase Two:   In this Phase, the cataloger will take the four descriptive components for RDA.    
· The training for both phases is self-paced.   
3. Upon completion of Phase One training, the cataloger will commence creating authorities in accordance with RDA only.  
4. Upon completion of Phase Two training, the cataloger will commence creating bibliographic records in accordance with RDA.  At this time, they will be creating all records using RDA.  

5. All those being training in RDA need to take the FRBR courses and the Toolkit course even if they will only be creating authority records, or only creating bibliographic records.  FRBR and the Toolkit are foundation courses for RDA.  

6. If an LC staff member misses a RDA classroom course due to an emergency, the staff member will find the appropriate course in this plan and take will take all the online components.  “Using the RDA Toolkit” manual, the LC staff member needs to go to the version on the IDT staff website at  http://www.loc.gov/staff/idt/training_documents/rda/ToolkitLCStaffSept2012.pdf.   
7. Upon the completion of all the online course material for a given course, the LC staff members takes an RDA online test associated with the course that is found in the Online Learning Center.    https://olc.loc.gov/stc/olc/psciis.dll?linkid=290773&mainmenu=OLC&top_frame=1  This test is graded and 80% is required to pass it.  

8. Unless special arrangements are made staff members taking online training will be reviewed by reviewers within their respective division.   

9. Authority and Bibliographic records will be subject to 100% review; catalogers may be released from review at the reviewer’s discretion. 

10. RDA training will be trainees’ highest priority and their primary focus during the training period.

11. It is assumed that trainees will have little prior knowledge of RDA.

12. Copy catalogers will attend the same courses.  
13. The curriculum will focus primarily on print monographs, although other formats and types will be represented in instruction, examples, and exercises.  A specialized curriculum will be developed to address other formats and categories and problematic situations.  As needed, this specialized training will constitute part of the overall training.

14. Cooperative and Instructional Programs Division (COIN) and the Policy & Standards Division (PSD) will work together to create a special session for copy catalogers that will be based on documentation written by PSD.   All those doing copy cataloging, whether original catalogers or technicians, will be invited to the copy cataloger training session(s). 

Dependencies

A pool of specialists will be formed to assist COIN with the creation of courses for, and instruction and review of the cataloging of, “special formats” (e.g., cartographic, rare materials, sound recordings, moving images, etc.). 

eLearning

The course materials will be loaded on the Catalogers Learning Workshop website where they are accessible to the world.   

Timeline

· Participants will have many different courses to take via eLearning with multiple modules. 

· For Phase One, there is a recommended order for the courses.  Each course will conclude with a final test to evaluate learning.  Phase Two follows a prescribed order.  

Curriculum of Courses for Cataloging Groups

· Original catalogers, copy catalogers, and technicians will take the core curriculum of RDA courses.   Special situations follow-up training will be offered.  

· Special Format catalogers will take the core curriculum of RDA courses or the name authority modules only depending on whether they decide to adopt RDA for the descriptive elements for the format being described.   Additional specialized format class will be offered.   

Core Curriculum

Phase One: Authorities

RDA: FRBR Fundamental Concepts 

RDA: Using the RDA Toolkit 

RDA: FRBR Practicum -- Applying the Concepts

RDA: Authorities I: MARC Fields for NARs; NARs for Personal Names 

RDA: Authorities II: Family, Corporate, Geographic, Work/Expression 

RDA: FRBR, RDA, and MARC

Phase Two: Descriptive


RDA: Module 1 -- Introduction to RDA; Identifying Manifestations and Items

RDA: Module 2 – Describing Carriers and Identifying Works 

RDA: Module 3 – Identifying Expressions and Describing Content

RDA: Module 4 -- Relationships 

RDA: Guided Practice (Reviewers will lead trainees through this.)

RDA: Practice with Workplace Resources (Reviewers will lead trainees through this.)

RDA: Special Situations, Formats, or Audiences (Reviewers will identify the needs and organize.)

Online Course Methodology

· Supervisors need to decide when each online course will be completed by the staff members in their institution.  

· It is highly recommended that regular meetings, preferably weekly, are taking place to discuss the courses and staff experiences.  

· Participants may prefer to work in pairs and then have group sessions.  People learn better when training together than in isolation.  

· At the conclusion of each course, that is after the staff member has worked through all the course materials on a given topic, the participant will take a final test appropriate to the course.   

· Below is a table that shows what RDA trainees need to complete to learn RDA.   These materials are all loaded on the Catalogers Learning Workshop website http://www.loc.gov/catworkshop/
Online Course Materials

	Phase One: Authorities



	Course Title
	Course Content
	Sequence



	RDA: FRBR Fundamental Concepts
	Recorded webinar
Training manual



Quiz 1: FRBR Terminology
Quiz 2: Attributes of FRBR Group 1 Entities
Quiz 3: Relationships of FRBR Entities 
	Watch the recorded webinar. 

Use the Training manual as a resource. The Training manual includes all the materials used in the recorded webinar.  

Take the three FRBR online quizzes. The scores from these quizzes will not be counted. You may take the quizzes as many times as you wish.



	RDA: FRBR Practicum -- Applying the Concepts
	Training manual



Exercises
	This is a self-paced module. Read through the Training manual.

Complete the exercises.

	RDA: FRBR, RDA, and MARC
	Training manual



Exercises
	This is a self-paced module. Read through the Training manual.

Complete the exercises.

	
	
	LC Catalogers login to the Online Learning Center to take the graded test:

RDA Test: FRBR Overview & Application  

LCLSRDA110

	

	RDA: Using the RDA Toolkit 
	Video
Training manual



Demonstration
	Watch the video.

Use the Training manual as a resource.

Watch the demonstration.


	
	
	LC Catalogers login to the Online Learning Center to take the graded test:

RDA Test: Using the RDA Toolkit  

LCLSRDA100

	RDA: Authorities I:

MARC 21 in RDA and NARs for Personal Names



	Note: please use Module 5 from the LC classroom training curriculum in conjunction with the RDA NACO training material listed below as a resource for all topics under RDA Authorities I.

	MARC 21 in RDA

	MARC 21 Fields for NARs


	Slides
Video 1 

Quiz 1
Video 2
Quiz 2
Video 3
Quiz 3
Video 4
Quiz 4
Video 5
Quiz 5
Video 6
	Use the slides from the RDA NACO training curriculum as a resource. The slides include all the materials used in the RDA NACO videos.

Watch the video. 

Take the quiz.

Watch the video.

Take the quiz.

Watch the video.

Take the quiz.

Watch the video.

Take the quiz.

Watch the video.

 Take the quiz.

Watch the video.

	
	
	LC Catalogers login to the Online Learning Center to take the graded test:

RDA Test: Authorities 1: MARC 21 in RDA

LCLSRDA120


	NARs for Personal Names

	NARs for Personal Names: Introduction and Attributes


	Slides
Video 1
Video 2
Video 3
Demonstration: 

Part 1
Part 2
Part 3
Part 4
Handout
Quiz video
Template
Handout
	Use the slides as a resource. The slides include all the materials used in the videos.

Watch videos 1-3.

Watch the four-part demonstration. Use the handout as a resource.

Watch the quiz video. Use the template and handout to complete the quiz.



	NARs for Personal Names: Access Points


	Slides 

Video 

Demonstration: 

Part 1 
Part 2 

Quiz video
Handout
	Use the slides as a resource. The slides include all the materials used in the videos.

Watch the video.

Watch the two-part demonstration.

Watch the quiz video. Use the handout to complete the quiz.

	NARs for Personal Names: AACR2 and RDA
	Slides: Part 1

Slides: Part 2

Video
Quiz
	Use the slides as a resource. The slides include all the materials used in the videos.

Watch the video.

Complete the quiz.

	
	
	LC Catalogers login to the Online Learning Center to take the graded test:

RDA Test: Authorities 2: Identifying Persons

LCLSRDA130

	RDA: Authorities II

Family, Corporate, and Geographic Names, Works and Expressions



	Note: pleases use Module 6 from the LC classroom training curriculum in conjunction with the RDA NACO training material listed below as a resource for all topics under RDA Authorities II.

	

	Family Names


	Slides
Video
Demonstration
	Use the slides as a resource. The slides include all the materials used in the video.

Watch the video.

Watch the demonstration.

	Corporate Names: Introduction and Attributes 


	Slides
Video
Demonstration:
Part 1
Part 2
Handout
Quiz



HYPERLINK "http://www.loc.gov/catworkshop/courses/rda_naco/Captivate%20quizzes/Handouts/RIMMF_Template_Corporate%20Body.doc"

Template

Handout
	Use the slides as a resource. The slides include all the materials used in the video.

Watch the video.

Watch the two-part demonstration. Use the handout as a resource.

Watch the quiz video. Use the template and handout to complete the quiz.

	Corporate Names: Authorized Access Points 


	Slides
Video
Demonstration:
Part 1
Part 2
Quiz video
Handout
	Use the slides as a resource. The slides include all the materials used in the video.

Watch the video.

Watch the two-part demonstration. 

Watch the quiz video. Use the handout to complete the quiz.

	Corporate Names: AACR2 and RDA 


	Slides : Part 1

Slides : Part 2

Video 1
Video 2
Quiz
	Use the slides as a resource. The slides include all the materials used in the videos.

Watch the videos.

Complete the quiz.

	Geographic Names


	Video
Slides

	Watch the video.

Use the slides as a resource. The slides include all the materials used in the videos.

	Work/Expression NARs 


	Video 1
Video 2
Video 3
Demonstration 1
Demonstration 2
Quiz
	Watch the videos.

Watch the demonstrations.

Take the quiz.

	
	
	LC Catalogers login to the Online Learning Center to take the graded test:
RDA Test: Authorities 3: Identifying Corporate Bodies, Families, Works, and Expressions

LCLSRDA140


	Phase Two: Descriptive
(Modules 1-4 of the LC classroom curriculum for RDA resource description) 


	Course Title
	Course Content
	Sequence



	RDA: Introduction to RDA

Identifying Manifestations and Items 

	Module 1, part 1  [1:17:14] 
Module 1, part 2 [0:55:12] 
Module 1 manual
Exercises
Quiz
	Watch the two-part webinar.
Use the Training manual as a resource. 

Complete the exercises.  

Take the quiz.

	
	
	LC Catalogers login to the Online Learning Center to take the graded test:

RDA Test: Module 1: Identifying Manifestations and Items
LCLSRDA150

	

	RDA: Describing Carriers and Identifying Work

	Module 2, part 1  [0:32:36] 
Module 2, part 2 [1:15:44] 
Module 2 manual



Exercises: Part 1
Exercises: Part 2
	Watch the two-part webinar. 

Use the Training manual as a resource. 

Complete the exercises.

	
	
	LC Catalogers login to the Online Learning Center to take the graded test:

RDA Test: Module 2: Describing Carriers and Identifying Works

LCLSRDA160

	

	RDA: Identifying Expressions and Describing Content

	Module 3 webinar   [1:15:07] 
Module 3 manual



Exercises: Part 1
Exercises: Part 2

	Watch the webinar. 

Use the Training manual as a resource. 

Complete the exercises.

	
	
	LC Catalogers login to the Online Learning Center to take the graded test:

RDA Test: Module 3: Identifying Expressions and Describing Content

LCLSRDA170

	

	RDA: Relationships 

	Module 4 webinar  [00:59:15]
Module 4 manual

	Watch the webinar. 

Use the Training manual as a resource. 

	
	
	LC Catalogers login to the Online Learning Center to take the graded test:

RDA Test: Module 4: Relationships

LCLSRDA180


Specialized Curriculum

Special Audiences  
(time variable)
· Content/media/carrier for non-print material

· Material processed by specific constituencies

· Cartographic material

· Electronic resources

· Music

· Microforms

· CD-ROMs

· PDFs

· Serials

· Legal Materials
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