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 SEQ CHAPTER \h \r 1Course Summary
This course is one element in a comprehensive suite of training prepared for the Library of Congress implementation of “RDA: Resource Description & Access” as a new cataloging code.  It is intended for any person who needs to learn and apply the new rules in the processing of material for the Library collection.
Learning Objectives
At the end of this course, participants will be able to:


· Apply RDA Chapter 3 to record elements for media type; carrier type; extent; and dimensions

· Apply RDA Chapters 6 and 7 to record selected elements related to content

· Record other elements related to manifestations and items

· Describe the concept of “naming the work”
· Extract data from the appropriate sources

· Determine the entities responsible for works (i.e., creators)

· Determine the preferred title for a work

· Distinguish compilations from collaborations
· Supply additions to preferred titles in order to construct access points for works

Training Methods:
Lecture, discussion, and hands-on exercises

Duration:
3 hours

Table of Contents
1Unit 1: Describing Carriers


1Replacement for General Material Designator


1Closed Vocabularies


2Content Type


2Recording Content Type


2Media Type


3Recording Media Type


3Carrier Type


3Recording Carrier Type


4Composite Example for 336-338 Fields


4Voyager Templates


5Extent


5Recording Extent


5Extent of Text


6Some Key Changes from AACR2 related to Extent


6Dimensions


6Recording Dimensions


7Examples of MARC Fields 300 $a and 336-338


9Expression Attributes Covered in this Module


9Duration


9Recording Playing Time, Running Time, etc.


9Illustrative Content


10Recording Illustrative Content


10A Key Change from AACR2


10Colour Content


10Recording Colour Content


11Unit 2: Exercises on Carriers


13Unit 3: Other Elements of Manifestations and Items


13Acquisition and Access Information -- RDA Chapter 4


13Terms of Availability


13Contact Information


13Restrictions on Access


14Restrictions on Use


14Uniform Resource Locator


14Recording Uniform Resource Locator


15Other Characteristics


15Sound Resources


15Moving-Image Resources


15Electronic Resources


15Cartographic Resources


15Music Resources


17Unit 4: Introduction to Works


17Introduction to Works and Expressions


17Where are the Instructions?


17“Naming the Work”


17LC Decisions on --


17Is This Data Recorded as Bibliographic Data or Authority Data?


17Core Elements to Distinguish


18Language and Script


18Terminology Related to “Works”


18Sources of Information


18Sources for Preferred Titles


18Sources for Other Elements


18Authorized Access Points for Works


19Unit 5: Elements for Works


19Entities Responsible for a Work


19Where are the Instructions?


19Sources


20Creator


20Changes from AACR2


20Compilers and Modifiers as Creators


21Corporate Bodies as Creators


21Preferred Title for the Work


21General Instructions on Recording Titles


21Instructions on Recording Preferred Titles


22Preferred Title for the Work -- Specific Categories


22Preferred Title -- Parts of a Work


22Parts of a Work -- One Part


22Parts of a Work -- Two or More Parts


22Authorized Access Point for Part(s) of a Work


23Compilations and Collaborations


23How to Decide?


23Multiple Works by One Creator


23Preferred Title -- Compilations of the Works of One Person/Family/Corporate Body


23Major Changes from AACR2 -- Good News!


23Multiple Works by Multiple Creators -- Compilations and Collaborations


24Preferred Title for Compilations of Works by Different Creators


24What if Such a Manifestation Lacks a Collective Title?


24Collaborative Works


24Commentary, etc., Added to a Previously Existing Work


24Presented as Primarily a Commentary


25Presented as Primarily an Edition


25Additions to Access Points Representing Works


25LC Policy on Differentiating Works (6.27.1.9)


26Form of Work


26Date of Work


27Place of Origin of Work


27Other Distinguishing Characteristic


27Variant Access Points for Works


28MARC Authority Fields for Works


28For More Guidance


29Unit 6: Exercises on Works




Unit 1: Describing Carriers

Now we will look at the instructions related to recording carriers of manifestations.  The purpose of providing these elements is to help the user select the resource he or she wants. 

Replacement for General Material Designator

The General Material Designator, recorded in 245 $h of AACR2 records, is not in RDA.  GMDs were an inconsistent set of terms, which sometimes referred to content and sometimes to carrier.

Three elements have been developed by the Joint Steering Committee, in conjunction with the publishing community (ONIX), to “replace” the GMD. Three new MARC fields are used:
· Content type -- RDA 6.9 (MARC 336 field) (really an expression attribute)
· Media type -- RDA 3.2 (MARC 337 field)
· Carrier type -- RDA 3.3 (MARC 338 field)
In each of the three fields for these elements:

· the term is recorded in subfield $a

· a code for the type can be given in subfield $b in addition to $a; the codes for subfield $b are in the MARC format documentation.  Always use $a for original cataloging, although you can ‘pass-through’ $b when doing copy cataloging.

· in subfield $2 will be one of the following terms, naming the vocabulary used

· rdacontent
· rdamedia
· rdacarrier
· subfield $3 may optionally be used as needed to identify parts of the resource

We will see examples of these fields a little later.
Closed Vocabularies

The vocabularies for these terms are “closed” lists in RDA 6.9.1.3 (Content type), 3.2.1.3 (Media type), 3.3.1.3 (Carrier type).

· If the information is unknown, record “unspecified.”

· If no term from these lists is appropriate, record “other” and notify PSD via a message to LChelp4rda@loc.gov.

If there is more than one term appropriate, you have two choices:

· Record all terms that are appropriate.  If you choose this option, repeat the entire field, rather than repeating subfield $a in the same 33X field

or,
· Assign the term representing the predominant or most substantial content, media, or carrier
(
These elements will usually be part of a template, or can be added to an existing record using a template.

Content Type

(
Content type is a CORE ELEMENT 
Content type is a categorization reflecting the fundamental form of communication in which the content is expressed and the human sense through which it is intended to be perceived. For content expressed in the form of an image or images, content type also reflects the number of spatial dimensions in which the content is intended to be perceived and the perceived presence or absence of movement.
· Look at instruction 6.9

This data is recorded in MARC field 336
Sources:
Take information on content type from any source.
Recording Content Type
Record the type of content contained in the resource using one or more of the terms listed in table 6.1. Record as many terms as applicable to the resource being described.
If the resource being described consists of more than one content type, instead of recording all, you may record: 

· the content type that applies to the predominant part of the resource (if there is a predominant part),


or 

· the content types that apply to the most substantial parts of the resource (including the predominant part, if there is one)

Examples:

performed music

still image

text

Media Type

(
Media type is a CORE ELEMENT for LC

Media type is a categorization reflecting the general type of intermediation device required to view, play, run, etc., the content of a resource.
· Look at instruction 3.2

This data is recorded in MARC field 337
Sources:
Use evidence presented by the resource itself (or on any accompanying material or container) as the basis for recording media type. If desired, take additional evidence from any source.
Recording Media Type
Record the media type using one or more of the terms listed in table 3.1.
If the resource being described consists of more than one media type, instead of recording all, you may record:

· the media type that applies to the predominant part of the resource (if there is a predominant part)

or 

· the media types that apply to the most substantial parts of the resource (including the predominant part, if there is one)

Examples

audio

computer

microform

unmediated
Carrier Type

(
Carrier type is a CORE ELEMENT  
Carrier type is a categorization reflecting the format of the storage medium and housing of a carrier in combination with the type of intermediation device required to view, play, run, etc., the content of a resource.
· Look at instruction 3.3

This data is recorded in MARC field 338
Sources:
Use evidence presented by the resource itself (or on any accompanying material or container) as the basis for recording carrier type. If desired, take additional evidence from any source.
Recording Carrier Type
Record the type of carrier used to convey the content of the resource using one or more of the terms listed in 3.3.1.3. Record as many terms as applicable to the resource being described.
If the resource being described consists of more than one carrier type, instead of recording all, you may record: 

· the carrier type that applies to the predominant part of the resource (if there is a predominant part)

or 

· the carrier types that apply to the most substantial parts of the resource (including the predominant part, if there is one)
Carrier type gives more specific information than the Media type about the format, housing, and type of device needed, if any.  But be careful not to confuse carrier type with the similar terms used in the Extent element (300 $a), which we will see next.
Examples:

 
audio disc

computer disc

microfiche

volume
Composite Example for 336-338 Fields
For a book:


336 $a text $2 rdacontent


337 $a unmediated $2 rdamedia


338 $a volume $2 rdacarrier
Voyager Templates

Voyager templates have been created, which contain ‘pre-fab’ 336, 337, and 338 fields.  Simply choose the template for the appropriate content type of the resource, and one of each of these fields will be done for you (if you need more than one of these fields, you can simply copy the fields and then edit them).  The process of accessing these is decscribed here briefly:

1. [image: image5.jpg]rda auth corp, cont, place,
rd auth persns, Famiies
rda suth works, expressions




When creating a Voyager record, click on New > Bibliographic and Look in the rdabib folder of RDAtemplates. 

(  (
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2. Select the appropriate template (here the basic “bookful” template is selected).

            ( (
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3. The template opens with the 33X fields already completed. 

(  (
Extent

(
CORENESS:  Extent is a core element only if the resource is complete or if the total extent is known. Record subunits only if readily ascertainable and considered important for identification or selection.
Extent is the number and type of units and/or subunits making up a resource. 
· A unit is a physical or logical constituent of a resource (e.g., a volume, audiocassette, film reel, a map, a digital file).
· A subunit is a physical or logical subdivision of a unit (e.g., a page of a volume, a frame of a microfiche, a record in a digital file).
· Look at instruction 3.4

This data is recorded in MARC field 300
Sources:
Use evidence presented by the resource itself (or on any accompanying material or container) as the basis for recording the extent of the resource. If desired, take additional evidence from any source.
Recording Extent
Record the extent of the resource by giving the number of units and an appropriate term for the type of carrier as listed under 3.3.1.3. Record the term in the singular or plural, as applicable. If the resource consists of more than one type of carrier, record the number of each applicable type. 
RDA lists exceptional instructions for cartographic resources, notated music, still images, three-dimensional forms, and text.
Extent of Text

· Look at instruction 3.4.5 and its sub-instructions
3.4.5.2
Single Volume with Numbered Pages, Leaves, or Columns

For a resource consisting of a single volume, record the extent in terms of pages, leaves, or columns, as appropriate to the resource, applying the following general guidelines:

a. If the volume is paginated (i.e., if there are page numbers on both sides of the leaves), record the number of pages.

b. If the volume is foliated (i.e., if there are leaf numbers on only one side of the leaves), record the number of leaves.

c. If the volume consists of pages with more than one column to a page and is numbered in columns, record the number of columns.

d. If the volume consists of sequences of leaves and pages, or pages and numbered columns, or leaves and numbered columns, record each sequence.
3.4.5.3
Single Volume with Unnumbered Pages, Leaves, or Columns

Although RDA lists three options in such situations, LCPS 3.4.5.3 follows AACR2 practice:

“For LC original cataloging, usually follow method c) 1 volume (unpaged)”
Other instructions in 3.4.5 address other ‘extent’ situations, including changes in form of numbering within a sequence, misleading numbering, incomplete volumes, complicated or irregular paging, leaves or pages of plates, more than one volume, continuously paged volumes, updating loose-leafs, and other situations. 

Some Key Changes from AACR2 related to Extent

· Do not use abbreviations for terms (e.g., “pages,” “volumes”, not “p.,” “v.”)
· Use “approximately” (rather than “ca.”) and “that is” (rather than “i.e.”)

· Use “unnumbered”, rather than square brackets enclosing the numeral

· Be aware of changes in vocabulary from AACR2, e.g.: “computer disc” is used for both “computer disk” and “computer optical disc”
Dimensions

(
Dimensions is a CORE ELEMENT for LC for resources other than serials and online electronic resources.
Dimensions are the measurements of the carrier or carriers and/or the container of a resource.  Dimensions include measurements of height, width, depth, length, gauge, and diameter.

For maps, etc., and still images, the dimensions may reflect those of the face of the map, etc., or of the pictorial area instead of (or in addition to) those of the carrier.
· Look at instruction 3.5

This data is recorded in MARC field 300 $c
Sources:
Use evidence presented by the resource itself (or on any accompanying material or container) as the basis for recording the dimensions of the resource. If desired, take additional evidence from any source.
Recording Dimensions 

Unless instructed otherwise, record dimensions in centimeters to the next whole centimeter up, using the metric symbol cm (e.g., if the height measures 17.2 centimeters, record 18 cm).  Follow the symbol with the ISBD full stop (i.e., period) only if a 490 field is present in the record.

LC practice for Alternative: 
Use inches for discs (RDA 3.5.1.4.4) and for all audio carriers; otherwise, follow the RDA instruction as written.
LC Practice for serials:
Note that dimensions is not a Core Element for serials and online resources.  But you may record it if you wish.

Examples of MARC Fields 300 $a and 336-338
Book:


300 $a 123 pages, 28 unnumbered pages


336 $a text $2 rdacontent


337 $a unmediated $2 rdamedia


338 $a volume $2 rdacarrier
Music CD:


300 $a 1 audio disc
(or:  1 CD)


336 $a performed music $2 rdacontent


337 $a audio $2 rdamedia


338 $a audio disc $2 rdacarrier
DVD:


300 $a 1 DVD
(or: 1 videodisc)


336 $a two-dimensional moving image $2 rdacontent


337 $a video $2 rdamedia


338 $a videodisc $2 rdacarrier
Online PDF:


300 $a 1 online resource (39 pages)


336 $a text $2 rdacontent


337 $a computer $2 rdamedia


338 $a online resource $2 rdacarrier
Website (with maps, text, and photographs):


300 $a 1 online resource


336 $a text $2 rdacontent


336 $a cartographic image $2 rdacontent


336 $a still image $2 rdacontent


337 $a computer $2 rdamedia


338 $a online resource $2 rdacarrier
Note: 
If copied records include repeated subfields $a, rather than multiple fields, you can accept these fields as is:

336  $a text $a cartographic image $a still image $2 rdacontent

Book with accompanying CD of lecture: $3 and $e


300 $a 244 pages ... + $e 1 CD


336 $3 book $a text $2 rdacontent


336 $3 CD $a spoken word $2 rdacontent


337 $3 book $a unmediated $2 rdamedia


337 $3 CD $a audio $2 rdamedia


338 $3 book $a volume $2 rdacarrier


338 $3 CD $ audio disc $2 rdacarrier 

*  The use of $3 in this example is optional.

Note:
Instead of using $e, you can repeat the 300 field


300 $a 244 pages ...


300 $a 1 CD ...

Or:  
Instead of using $e, you can give a note


500 $a Accompanied by a CD.
Oral history CD:

300 $a 1 CD


336 $a spoken word $2 rdacontent


337 $a audio $2 rdamedia


338 $a audio disc $2 rdacarrier
Playaway audiobook:

300 $a 1 Playaway (or: 1 audio media player or: 1 digital media player)


336 $a spoken word $2 rdacontent


337 $a audio $2 rdamedia


338 $a other $2 rdacarrier
Kit (contains a book about a fireman, a CD narrating the book, and a fireman’s hat): 


300 $a 1 CD, 1 book, 1 plastic helmet


336 $a spoken word $a text $a three-dimensional form $2 rdacontent


337 $a audio $a unmediated $2 rdamedia


338 $a audio disc $a volume $a object $2 rdacarrier

*  The use of multiple subfields $a in the 336 field is acceptable if this is a copied record.   

Score:

300 $a 1 vocal score (xii, 300 pages)


336 $a notated music $2 rdacontent


337 $a unmediated $2 rdamedia


338 $a volume $2 rdacarrier
Map:

300 $a 1 map


336 $a cartographic image $2 rdacontent

337 $a unmediated $2 rdamedia


338 $a sheet $2 rdacarrier
Expression Attributes Covered in this Module

We will now cover three “expression” attributes, described in RDA Chapter 7, because they are recorded in the MARC 300 field.  Other content-related elements, which are not recorded in the 300 field, will be covered in RDA Module 3, “Identifying Expressions and Describing Content.”
Duration

(
Duration is a CORE ELEMENT for LC   
Duration is the playing time, running time, etc., of the content of a resource. Duration also includes performance time for a resource containing notated music or notated movement. 

· Look at instruction 7.22
This data is recorded in MARC field 300 $a
Sources:
Take information on duration from any source.
Recording Playing Time, Running Time, etc.

If the resource has a playing time, running time, etc., record it as follows.  Abbreviating terms for units of time as instructed in appendix B.
· If the total playing time, running time, etc., is stated on the resource, record the time stated.

Example:
 
(2 hr., 15 min.)

· If the total playing time, running time, etc., is not stated on the resource but is readily ascertainable, record it.

Example:


(30 min.)
· If the total playing time, running time, etc., is neither stated on the resource nor readily ascertainable, record an approximate time preceded by approximately.

Example:


(approximately 90 min.)
· If the total playing time, running time, etc., cannot be approximated, omit it.

Other instructions under 7.22 address performance time, duration of individual parts, and resources containing both sound and/or moving images and text. 
Illustrative Content
(
Illustrative content is a CORE ELEMENT for LC for resources intended for children.
Illustrative content is content designed to illustrate the primary content of a resource.
· Look at instruction 7.15

This data is recorded in MARC 008/18 as applicable and field 300 $b
Sources:
Take information on illustrative content from any source.
Recording Illustrative Content
If the resource contains illustrative content, record illustration or illustrations, as appropriate. Tables containing only words and/or numbers are not considered as illustrative content. Disregard illustrated title pages, etc., and minor illustrations.
LC practice for Alternative:
Generally do not record the type of illustrative content in place of or in addition to the term “illustration” or “illustrations.”

A Key Change from AACR2

Do not use abbreviations!

· “color” (not “col.”)
· “sound”  (not “sd.”)
· “silent”  (not “si.”)
· “illustrations”  (not “ill.”)
Colour Content

Color content is the presence of color, tone, etc., in the content of a resource.  Color content is also the specific colors (including black and white) present in the content of a resource.
· Look at instruction 7.17

This data is recorded in MARC field 300 $b
Sources:
Use evidence presented by the resource itself as the basis for recording the presence of color content in the resource. If desired, take additional evidence from any source.
Recording Colour Content 

If the content of the resource is in colors other than black and white or shades of grey, record the presence of color using an appropriate term. Disregard colored matter outside the actual content of the resource (e.g., the border of a map). 
(
Look at LCPS 7.17.1.3
LC practice: Use the spelling “color” when recording that term.
Examples: 

color  

(illustrations are in color) 

some color

(10 maps, some of which are in color)

chiefly color
(illustrations, most of which are in color) 

Other instructions under 7.17 address the color of still images, moving images, three-dimensional forms, and resources designed for persons with visual impairments
Unit 2: Exercises on Carriers

Now, work with your colleague to complete:

· Exercises #3-4 
Carriers
We will go over these exercises together in a few minutes
Unit 3: Other Elements of Manifestations and Items

Acquisition and Access Information -- RDA Chapter 4

Now we will look at the instructions on recording the attributes of manifestations and items that are most often used to support acquisition and access. 
Terms of Availability

Terms of availability are the conditions under which the publisher, distributor, etc., will normally supply a resource or the price of a resource.
· Look at LCPS 4.2.1.3
“Generally do not provide prices or other availability information
except for rental scores or rental performance materials…”

Contact Information

Contact information is information relating to an organization, etc., from which a resource may be obtained.
· For published resources, contact information typically includes the name, address, etc., of the publisher, distributor, etc., of the resource.

· For archival resources and collections, contact information typically includes the name, address, etc., of the archival repository that holds the resource.
· Look at instruction 4.3
Record contact information for a publisher, distributor, etc., if it is considered to be important for acquisition or access. 
Examples:


http://www.HaworthPress.com

Alabama Department of Archives and History.  624 Washington Avenue, Montgomery, AL 36130-0100 

Restrictions on Access

Restrictions on access are limitations placed on access to a resource.
· Look at instruction 4.4
Record all restrictions on access to the resource, including the nature and duration of the restriction, as specifically as possible. The absence of restrictions may also be noted if it is considered to be important. 
Example:

Access restricted to subscribers via a username and password or IP address authentication

Restrictions on Use

(
Restrictions on use is a CORE ELEMENT for LC.  The core requirement is generally limited to the non-General Collections at the Library of Congress
Restrictions on use are limitations placed on uses such as reproduction, publication, exhibition, etc. 
(
Look at instruction 4.5

This data is recorded in MARC field 540


Record all restrictions on use of the resource, including the nature and duration of the restriction, as specifically as possible. 
Example: 

This film is restricted to classroom use
Uniform Resource Locator

(
Uniform Resource Locator is a CORE ELEMENT for LC  
A Uniform Resource Locator, or URL, is the address of a remote access resource.  Uniform Resource Locators include all resource identifiers intended to provide online access to a resource using a standard Internet browser.
· Look at instruction 4.6

This data is recorded in MARC field 856.

Sources:
Take information on Uniform Resource Locators from any source.

Recording Uniform Resource Locator 
Record the Uniform Resource Locator for the online resource being described.

· Look at LCPS 4.2.1.3
If there is more than one Uniform Resource Locator for the resource, record all.
Changes Requiring the Addition, Revision, or Deletion of a Uniform Resource Locator
LCPS 4.6.1.4 provides LC practice for two situations:
· When the original URI is no longer active
· When the original URI is still active, but the original resource is no longer available
Other Characteristics

Listed below are the additional instructions you should consider when cataloging specific categories of resources (e.g., sound resources, moving image resources, electronic resources, cartographic resources, and music resources).  We will not cover these elements in detail.

Sound Resources

· Type of recording
3.16.2.3

· Recording medium
3.16.3.3
· Playing speed
3.16.4.3
· Groove characteristic
3.16.5.3
· Track configuration
3.16.6.3
· Tape configuration
3.16.7.3
· Configuration of playback channels
3.16.8.3
· Special playback characteristics
3.16.9.3
Moving-Image Resources

· Presentation format (film)
3.17.2
· Projection speed (film)
3.17.3
· Video format (videorecording)
3.18.2
· Broadcast standard (videorecording)
3.18.3

Electronic Resources

· File type
3.19.2
· Encoding format
3.19.3
· File size
3.19.4
· Resolution
3.19.5
· Regional encoding
3.19.6
· Transmission speed
3.19.7
· Date resource viewed
2.20.13.5
· Equipment or system requirement
3.20

Cartographic Resources

· Layout
3.11
· Digital file characteristics
3.19
· Longitude and latitude
7.4.2
· Horizontal scale
7.25.3
· Vertical scale
7.25.4
· Additional scale information
7.25.5
· Projection of cartographic content
7.26

Music Resources

· Form of musical notation (scores)
7.13.3
· Format of notated music (scores)
7.20
· Medium of performance of musical content
7.21
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Introduction to Works and Expressions
Where are the Instructions?

Generally, the instructions for identifying works and expressions are in chapter 6.
Discussion of ‘works’ and ‘expressions’ involves the consideration of the creators of a work and the contributors to an expression.  So you will also need to consult the related instructions in Chapter 19, “Persons, Families, and Corporate Bodies Associated with a Work,” and Chapter 20, “Persons, Families, and Corporate Bodies Associated with an Expression.”

“Naming the Work”


Another way of referring to identifying works and expressions is to say we’re “naming the work” and “naming the expression,” just as we “name” persons and corporate bodies.
· Remember that works and expressions refer to the intellectual thing in the creator’s mind (or an expression of it), not the physical manifestation or item you can hold in your hand.

In AACR2, this concept was called “determining the main entry.”  MARC has four possibilities for containing the information that AACR2 called main entry and RDA calls identifying the work/expression.  The fields are slightly different, depending on whether the form of the main entry is given in a bibliographic record or an authority record.  See the slide for these MARC possibilities.
LC Decisions on --    
Is This Data Recorded as Bibliographic Data or Authority Data?

RDA elements for works and expressions can be given in the context of either bibliographic data or authority data, or both.  

At the Library, the work will be identified by creating an authorized access point and then giving that access point in the bibliographic record.  LC policy is to make title or name/title authority records for only a few situations, as described in DCM Z1.
Core Elements to Distinguish

Some elements for works are core if they are needed to break conflicts.  Because RDA is not an encoding standard, it doesn’t prescribe how those distinguishing elements should be recorded.  RDA says in 0.6.4 that those elements can be given as additions to the authorized access point, as separate elements, or as both.  

At the Library, these elements will be included in the authorized access point when they are needed to break a conflict; those elements may also be given separately in authority records. We’ll look at some sample authority records later.

Language and Script

RDA gives you choices for language and script of the title for the work.
At the Library, you will continue to give names of those entities in the Latin script in the authorized access points in authority records and in bibliographic records.  LC and other libraries will also continue the current policy for some languages to give variant access points (MARC 4XX fields) in the original language/script in authority records, and parallel non-Latin fields (MARC 880) on bibliographic records.

Terminology Related to “Works”

· Title of the work (RDA 6.2.1.1)

· “word, character, or group of words and/or characters by which a work is known”

· Preferred title for the work (RDA 6.2.2.1)

· the form of title used when constructing the authorized access point
· the counterpart to AACR2’s “uniform title
· Variant title for the work (RDA 6.2.3.1)

· the form of title used when constructing a variant access point
· aka “see references”
· There can be many forms of variant titles for the work; these may be recorded in authority records for the work.
Sources of Information

Sources for Preferred Titles

In general, choose the preferred title based on the commonly-known title.  RDA retains a cut-off date when specifying sources to determine this for the preferred title:

· For a work created after 1500, this is usually the first manifestation received.  

· For a work created before 1501, refer to the priority order of sources if modern references sources have inconclusive evidence about the commonly-known title.
Sources for Other Elements

For chapter 6 elements other than title, any source may be used.
Authorized Access Points for Works

Before we start talking about authorized access points, let’s look at how chapter 6 is organized.  
(
Expand the hierarchy of chapter 6 in the RDA Toolkit and scroll down to 6.27
What pieces do we put together?:

· start with the preferred title
· add the authorized access point for the creator, if applicable (more about creators shortly)
· add other elements to the preferred title if needed according to 6.27.1.9 (we will look at these additions a bit later)
Note that all of the instructions about the elements used in constructing the access point have references back to the element instructions so you can find more information about each element.
Unit 5: Elements for Works

In this Unit, we will discuss these major topics:
· Entities responsible for a work (i.e., creators)
· Preferred title for the work

· Compilations vs. collaborations

· Additions to access points for works

· Variant access points for works

· MARC authority fields for works

Entities Responsible for a Work

So far we’ve been focusing on the preferred title for naming the work.  Let’s see what RDA instructs you to do if a person, family, or corporate body is responsible for the intellectual or artistic content of the work (in other words, is the ‘creator’).

(
Look at instruction 0.6.3 and view the second paragraph of the instruction
“When the preferred title is recorded as part of the authorized access point representing the work, precede it, if appropriate, by the authorized access point representing the person, family, or corporate body responsible for the work, as specified in the instructions given under 6.27.1.”

Where are the Instructions?

Note that the creator is a relationship to a work; it isn’t an attribute of the work itself.  
(
View the Toolkit Browse Tree and note that the relevant chapter is Chapter 19, “Persons, Families, and Corporate Bodies Associated with a Work”
So we will find the instructions about creators in Chapter 19, not Chapter 6.

Sources

(
Look at instruction 19.1.1, “Sources of Information”
Take information about entities responsible for a work from:

· Preferred sources of information
· Other statements appearing prominently in the resource

· Information appearing only in the content

· Other sources
Creator

(
Look at instruction 19.2

(
Creator is a CORE ELEMENT
The creator is the “person, family, or corporate body responsible for the creation of a work.”  Sometimes there is more than one creator.  In such cases -- provided all creators are of the same “type” -- look first for a creator having principal responsibility; if there is more than one in this category, only the first-named is required.  If there is no indication of principal responsibility, only the first-named creator is required.  LCPS 19.2 affirms that cataloger judgment determines whether to provide additional authorized access points beyond the core requirement.

· If a corporate body and person(s) collaborate, always consider first the instructions for corporate bodies as creators (see section below).


Changes from AACR2

There are two significant changes from AACR2, related to creators:

· There is no ‘rule of three” to identify the work only by its preferred title when there are more than three creators; the impact of this change is that more works will be named by [creator + preferred title].
· The performer of works by different composers presented in a sound recording is not automatically considered a creator; the impact of this change is that the cataloger needs to know if the performer had responsibility for creating the works.

Compilers and Modifiers as Creators

Note that, in accordance with FRBR and stated in RDA 19.2.1.1:

· a person, family, or corporate body responsible for compiling an aggregate work may be considered to be a creator of the compilation if the selection, arrangement, editing, etc., of content for the compilation effectively results in the creation of a new work (for example, the compiler of a bibliography);
· a person, family, or corporate body responsible for modifying a previously existing work in a way that substantially changes the nature or content of the original is considered to be a creator of the new work.
Corporate Bodies as Creators

Relax -- you already know this. As in AACR2, corporate bodies can be creators.  And as in AACR2, RDA lists categories of resources for which corporate “main entry” (oops, I mean, “authorized access point”) is justified.

(
Look at instruction 19.2.1.1.1

These categories are similar to the categories in AACR2 21.1B2. For such resources, responsible corporate bodies are considered to be creators, and the corporate body as creator takes precedence over a first-named person as creator.

LCPS 19.2.1.1.1 provides further guidance -- just as a long RI clarified AACR2 21.1B2.

RDA 19.2.1.1.2 provides instruction on Government and Religious Officials as Creators.

Preferred Title for the Work
(
Preferred title is a CORE ELEMENT

There are both general instructions and specific instructions for certain categories of works.
· General instructions (RDA 6.2.1 and 6.2.2)
· Specific instructions (RDA 6.2.2.9, 6.2.2.10, and later instructions in Chapter 6)

General Instructions on Recording Titles
(
Expand the hierarchy for RDA 6.2.1
RDA 6.2.1 provides instruction for recording titles in general, including:

· Scope

· Sources

· Capitalization
· Numbers
· Diacritics
· Articles
· Spacing
· Abbreviations

(
Expand the hierarchy for RDA 6.2.2
RDA 6.2.2 provides instruction for recording preferred titles, and discusses such things as sources and choosing the preferred title.

Instructions on Recording Preferred Titles

Note the breakdown of the instructions in 6.2.2:

· 6.2.2.1 - 6.2.2.2 are devoted to scope and sources

· 6.2.2.3 - 6.2.2.7 are devoted to choosing the preferred title

· 6.2.2.8 - 6.2.2.10 are devoted to recording the preferred title

Preferred Title for the Work -- Specific Categories

Chapter 6 has these specific instructions on titles for special categories of works:  

· some musical works (RDA 6.14.2)

· some legal works (RDA 6.19.2)

· some religious works (RDA 6.23.2)
· some official communications (RDA 6.26.2)
Preferred Title -- Parts of a Work

There are separate instructions for the preferred title for part(s) of a work.  RDA makes a distinction between one part of a work, and two or more parts.
Parts of a Work -- One Part

· 6.2.2.9.1
· “Record the preferred title for the part applying the basic instructions on recording titles of works given under 6.2.1.” 

· If the part has only a general designation, not a title, use the part designation.
Parts of a Work -- Two or More Parts

· For two or more parts of a work (6.2.2.9.2):
· Consecutively numbered, with only a general designation:

· “Record the designation of the parts in the singular followed by the inclusive numbers of the parts recorded as numerals”

· Two or more unnumbered or non-consecutively numbered parts of a work:

· “Record the preferred title for each of the parts applying the instructions given under 6.2.2.9.1.”
· LC Policy for the Alternative:  LCPS 6.2.2.9.2 states LC’s alternative practice: “Instead of recording the preferred title for each of the parts, record the conventional collective title Selections as the preferred title for the parts.”

Authorized Access Point for Part(s) of a Work

(
Look at instruction 6.27.2
The basic instruction for an authorized access point for a part of a work is to use the title of the part, preceded (if appropriate) by the authorized access point for the creator (we will learn more about ‘creators’ shortly).

There are some exceptions when the preferred title for the part is preceded by the authorized access point for the work:

· non-distinctive titles
· serials and integrating resources
· television/radio programs
· consecutively-numbered parts

Compilations and Collaborations

RDA makes a distinction between compilations and collaborations. It is an important distinction, and there is a difference in how each is “identified.”

· The instructions for compilations of different creators are found in RDA 6.27.1.4.

· The instructions for collaborations are found in 6.27.1.3.
We will first discuss compilations.
How to Decide?

Here are some clues that you have a compilation:

· If the preferred source indicates who created what

· If the table of contents, preface, program notes, or home page indicates who created what

· If components in the resource indicate who created what

If you have no indication who created what or you are still in doubt, assume it is a collaboration.
Multiple Works by One Creator

If the resource contains multiple works by a single creator, it is a compilation.  A compilation by one creator is identified by the creator + the preferred title.
(
The instructions for determining the preferred title for a compilation of a creator’s works are found in 6.2.2.10; the instructions for constructing the access point are in 6.27.1.2
Preferred Title -- Compilations of the Works of One Person/Family/Corporate Body  

If your resource is a compilation by a single creator, determine if that compilation has become known over time by a title.  This situation does not occur often.

If that is not the case, use a conventional collective title, either “Works” if the compilation represents the complete works of the creator, or a term chosen by the cataloger if the compilation contains the complete works in a single form.  

LC policy is to add “Selections” to the conventional collective title if the compilation contains some but not all of the creator’s works.
LC practice for Alternative: Instead of recording the preferred title for each of the works in the compilation, record a conventional collective title followed by “Selections.” Give an authorized access point for the first or predominant work or expression.
Major Changes from AACR2 -- Good News!

Under RDA, LC catalogers will no longer need to:

· determine if the creator created works only in a single form
· determine if the title proper of the compilation is a “distinctive title.”

Multiple Works by Multiple Creators -- Compilations and Collaborations

If the resource is the responsibility of more than one creator:
· If it is a compilation, it is identified by the preferred title for the compilation
· If it is a collaboration, it is identified by the combination of principal (or first-named) creator and preferred title.

Preferred Title for Compilations of Works by Different Creators
(
Look at instruction 6.27.1.4
A compilation of separate works by different creators is identified only by a preferred title. The preferred title is either one of the following:
· the title by which the compilation has become known (not a common occurrence), or
· the title proper of the manifestation
What if Such a Manifestation Lacks a Collective Title?
If a compilation of works by different creators lacks a collective title proper: 

· RDA and LCPS 25.1.

· Generally:

· Use the title proper of the first work in the compilation as the preferred title, and

· Provide an analytical authorized access point for the predominant or first work in the compilation when it represents a substantial part of the resource.

· Generally, do not devise a title to use as a preferred title.

· LC does not apply the Alternative to RDA 6.27.1.4

Collaborative Works -- Single Work, Multiple Creators
When choosing the creator for a collaborative work, you select the principally-responsible creator, or the first-named creator.
RDA 6.27.1.3 lists some exceptions for collaborative works when the first-named or principally-responsible creator is not used to name the work:

· moving image resources

· some resources having both corporate bodies and persons as responsible entities

· some musical collaborations

· treaties

· most serials
Commentary, etc., Added to a Previously Existing Work
RDA 6.27.1.6 covers works consisting of a previously existing work and added commentary, etc.

Presented as Primarily a Commentary

If such a resource is presented as the work of the entity responsible for the commentary, etc., construct the authorized access point by combining the authorized access point representing the entity responsible for the commentary, and the preferred title for the commentary.
Example:

Akram, Malik M. Comprehensive and exhaustive commentary on the Transfer of Property Act, 1882

(Resource described: 
A commentary by Akram that includes the text of the law and its amendments)
Presented as Primarily an Edition
If the work is presented simply as an edition of the existing work, treat it as an expression of that work (i.e., use the authorized access point representing the previously existing work).
Example:

Joyce, James, 1882–1941. Dubliners

(Resource described: 
James Joyce’s Dubliners : an illustrated edition with annotations / [edited by] John Wyse Jackson & Bernard McGinley)
Additions to Access Points Representing Works
Remember that you formulate the Authorized Access Point by consolidating 2 (or 3) elements:

· Start with the preferred title

· Precede the preferred title with the creator for that preferred title, if appropriate
· Make additions to the preferred title, if needed to make it distinct

(
Look at instruction 6.27.1.9
The four possible additions are:

· form of the work
· date of the work

· place of origin of the work

· another distinguishing characteristic of the work
· There isn’t a priority order, and you can give more than one if needed:
LC Policy on Differentiating Works (6.27.1.9)
(
Look at LCPS 6.27.1.9
Under RDA, monographs may not be in conflict. This is a major change from AACR2.  

This LCPS addresses differentiating all works (serials, monographs, and integrating resources), and includes some specific guidelines for certain other categories of resources.  Those of you who process those resources should be sure to follow the policies stated in this LCPS.
Some highlights of the ‘general’ portion of this LCPS:

· define the “catalog” as the file against which the searching and cataloging is being done; catalogers may take into account any resource with the same authorized access point of which they know, whether or not it is in the catalog;

· use the authorized access point whenever the resource is referred to in other access points, including subjects, and in notes citing relationships between resources.

· generally, resolve the conflict by making an addition in the authorized access point in the bibliographic record being created; do not also modify the existing record;

· do not predict a conflict;

· when a resource is republished or reproduced, use the authorized access point for the original for any republication.
Some highlights of the ‘monographs’ portion of this LCPS:

· The overriding instruction is: “ … construct an authorized access point with a parenthetical qualifier to differentiate the monograph being cataloged.”
· Choice of qualifying term:  Use judgment in determining the most appropriate qualifier. Possible qualifiers are (this listing is not prescriptive and is not in priority order):
· corporate body

· date of publication 

· descriptive data elements, e.g., edition statement

· place of publication 

· use any word(s) that will serve to distinguish the one work from the other
· if choosing the date or place of  publication for a multipart monograph, follow the very detailed instructions in this LCPS
· use more than one qualifier if needed
· Form of qualifying term:
· Corporate body. Use the authorized access point
· Place of publication. Use the authorized access point minus any cataloger’s addition; record the name of the larger place, preceded by a comma.
· Multiple qualifiers:  If more than one qualifier is needed, separate the qualifiers with a space-colon-space within one set of parentheses.
Form of Work

(
Look at instruction 6.3

(
Form of work is a CORE ELEMENT when needed to differentiate a work from another work with the same title or from the name of a person, family, or corporate body.

Form of work is defined as “a class or genre to which a work belongs.”
You can take the form from any source, and there is no controlled vocabulary, so you can simply choose a term.  Genre/form terms being developed by LC with other communities could be used.
The form of work -- if used -- is added in parentheses after the preferred title.
Date of Work

(
Look at instruction 6.4

(
Date of work is a CORE ELEMENT when needed to differentiate a work from another work with the same title or from the name of a person, family, or corporate body.

Date of work is defined as “the earliest date associated with a work.”  If the date the work was created is not available you can provide the date the work was first published or released.  Note that the examples in 6.4.1.3 are for various situations -- dates of creation (Rembrandt, Sondheim), dates of publication (Dublin magazine), and dates of release (Harry Potter). 
You can take the date from any source.  Record the year(s) alone, using the Gregorian calendar.
The date of work -- if used -- is added in parentheses after the preferred title.
Place of Origin of Work
(
Look at instruction 6.5

(
Place of origin of work is a CORE ELEMENT when needed to differentiate a work from another with the same title or from the name of a person, family, or corporate body.

Place or origin of work is defined as “the country or other territorial jurisdiction from which a work originated.”
You can take the place of origin from any source.  Record the place of origin of the work in the form prescribed in RDA chapter 16.
The place of origin of work -- if used -- is added in parentheses after the preferred title.
Other Distinguishing Characteristic

(
Look at instruction 6.6

(
Other distinguishing characteristic of work is a CORE ELEMENT when needed to differentiate a work from another with the same title or from the name of a person, family, or corporate body.

Other distinguishing characteristic of work is defined as “a characteristic other than form of work, date of work, or place of origin of the work that serves to differentiate a work from another work with the same title or from the name of a person, family, or corporate body.”
You can take the other distinguishing characteristic from any source.  Sometimes, the issuing body or publisher is used; it should be in the established form and a NAR is needed.

The place of origin of work -- if used -- is added in parentheses after the preferred title.

Variant Access Points for Works

(
Look at instruction 6.27.4

The general principle is to “use a variant title for the work as the basis for a variant access point.”

If the variant access point represents a work for which the authorized access point has been constructed using the authorized access point representing a person, family, or corporate body followed by the preferred title, generally construct the variant access point using the authorized access point representing that person, etc. followed by the variant title for the work.

Example:
Authorized access point for the work (i.e., NAR 100at):

Dickens, Charles, 1812–1870. Pickwick papers

Variant access point for the work (i.e., NAR 400at):

Dickens, Charles, 1812–1870. Posthumous papers of the Pickwick Club

RDA also allows a variant access point, using just the preferred title, and formulated using other creators (such as collaborators not chosen as the principal creator).

Example:
Authorized access point for the work (i.e., NAR 100at): 

Christo, 1935– . Wrapped Reichstag. 

Variant access point for the work: (i.e., NAR 400at):

Jeanne-Claude, 1935– . Wrapped Reichstag

(A work of art created jointly by Christo and Jeanne-Claude.

Variant access point considered important for subject access)

LC policy is to apply cataloger judgment for variant access points for works.  Consider the user needs.  If variant access points would be helpful, create a name authority record for the work.
LCPS 6.27.4 affirms LC’s policy not to create or maintain Series Authority Records (SARs).

MARC Authority Fields for Works

The MARC Authority Format allows for recording RDA elements for identifying works.  Giving the elements in these separate fields is a combination of cataloger’s judgment and NACO policy.

Shown here are the fields used to record this data:

· 046:
Date of work

· 370:
Place of origin of work

· 380: 
Form of work

· 381:  
Other distinguishing characteristics

· 382:  
Medium of performance

· 383:  
Numeric designation of a musical work



· 384:
Key

(The last three fields shown here apply to musical works.)
For More Guidance
There are several resources you can consult for more information and examples about these MARC 21 authority fields.  These will be covered in great detail in the “Authorities” courses.
Refresher Training R-Documents
Document R-5 is a helpful compilation, in field tag order, of MARC coding and LC practice.  

Training Examples Folder

http://www.loc.gov/aba/rda/training_examples.html
NetDev MARC Page

http://www.loc.gov/marc/authority/ecadhome.html

Unit 6: Exercises on Works
First, let’s look at some examples of name authority records with work data:

(
Open document R-6
Examples 10-13 show how this data can be coded in “work” authority records.

Now, work with your colleague to complete:

· Exercise #5
Determining Creator

· Exercise #6
Identifying Works
We will go over these exercises together in a few minutes[image: image1][image: image2][image: image3]
What About Contributors?


Remember that those entities “contributing to the realization of a work through an expression” are called contributors -- not creators. The instructions for contributors are found in Chapter 20.


Contributors include editors, translators, illustrators, arrangers of music, performers, writers of commentary, and those who contribute in many other ways.  Appendix I.3.1 outlines the relationship designators used for contributors performing these many functions.





Contributors will be covered in the next module on Expressions





A work that is part of a larger work is considered a whole-part “related work.”





