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Outline of Authority Workflow: Use, Change, or Create NAR 
 
 
Basic Principle 

 
Checklist for Authority Work 
Search Results Govern Workflow 
Situation 1:  Find NAR, Use it 
Situation 2:  Find NAR, Update 
 Checklist for Updates 
 Variable Data Fields 
 Fixed Data Fields 
 Adding a Variant Name 
 Checklist for Duplicate NARs and BFM 
 Consequences of Updating NARs 
Situation 3:  Nothing Found, Create NAR 
 NAR Checklist—Personal Names 
 NAR Checklist—Corporate Names 
 NAR Checklist—Geographic Names 
 NAR Checklist—Uniform Titles 
Authority macro in OCLC Connexion 
Corporate name template in OCLC Connexion 
 
 
  


