Cataloger’s Desktop
Logging in for the First Time At-a-Glance

Cataloger’s Desktop enables subscribers to access their preferred cataloging resources by using a custom login. In
order to create the custom login, the first time you access Cataloger’'s Desktop you will be asked to enter your institution’s
Cataloger’s Desktop user name and password. Obtain this from your Cataloger’s Desktop site administrator.

You will then be taken to a second login screen where you create your personal login by entering your email address as
the “user name” and a password of your choice. You must create a personal login to access Cataloger’s Desktop.

Initial Login
Cataloger's Desktop Login
Steps
Email address | User name
2. Enter your institution’s Cataloger’s Password
Desktop institution user name and |ssssssssnes
password.

[ Log me in automatically

L Login

Forgotken wour user name or password?

3. Select Login

Cataloger's Desktop Login

4. This will take you to second login
screen where you will create your
personal Cataloger’s Desktop login.
Enter your email address and a
password that is meaningful to you
(and that you will remember).

5. Confirm your password.

6. Select Login.

Email address | User name

Password

Confirm password:

I Log me in automatically

o Loain_|
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http://desktop.loc.gov/

Setting General Preferences for All Users

Steps:

1. Set up your general preferences so
that your personal desktop :

configuration displays each time you &

login. ?
B

o
@

VWEICOMe 0 Lalaoge & Leskinnr. Becalse Yol
Y first ime, we need to ask wou o work through 4
service wil be properly configurad for yol,

After wou have completed all of these preference items, use

SCIEEn,

General preferences

o this page, vou provide basic identification so that Seskd
unique ko wou and accesses waur Seskfao canfiquration, as

bookmarks, notes) and search history, This means that you

the way wou want it

Mote: The name and email address you provide here is used
and will nak be shared with athers.

Restore these pre

2. Select your language choice, your

name, number of hits you want to Language

display at one time, and whether you
want to see tips when you roll your

mouse over various items. You can Please sped

restore these preferences to the
default or select other options in the

future, if desired. Last name |

3. Select Next.

English

Please select the user interface language vou would prefer to see,

pst names.,

Flease specify the number of hits to display per search results page.

Humber of hits

Please indicate whether you would like to autmatically see tips.

(%) Show tips automaticalhy O Don't show tips automaticalky

Restore these preferences to the

4. You will display a screen where you Welcome To Cafabgers Deskfop. Because you are logging
should spend a few minutes and first time, we need to ask you to work through a set-up prq
make decisions about how you will service wil be properly configured for you.

use Desktop.

After you have completed all of these preference items, use the Mesct butt|

SCreen.

Your Desktop Configuration

This page allows you to make basic choices about the types of resources 4
consult, Please take a few moments to complete this page. This will help C4
searches on the resources that best meet your needs.

Restore these preferences to t
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5. Check the selections on the form and Desktop will present a list of resources based on your choices.

[+] call Humbers

Language of Resources L | Encoded Archival Material Type
) (Sefect aff that pou wish fo Description (EAD) {Belect alf that pou roufingly catalog)
routinely consult) [ILearnin -
g Object Text

English Metadata [] cartographic Materials
7 [ peutsch O Metadata Encoding & 7 1y,.;c & Sound Recordings

] Espaiiol Transmission Standard ) ] )
Y {METS) [ Motion Pictures and Video Recordings
E [ Francais [ Metadata Object Graphic Materials
I:' [ 1taliano ?ﬁ;c[;g‘it“" Schema Electronic Resources

[korean ] [] Three-Dimensional Artifacts and

F Portugués OAI-ORE Realia
— [suomi (] oar-prH

uon [ onmx Other Resources

* []svenska {Ealect alf that yow wish fo routingly consul)
- Clvra core [ Discussion lists
w Libraries/Archives ]

{Select aff that pou wish fo Activity Type [ ] online catalogs
rﬁﬂi’:a’y consLie) f;;fjn T’ that you routinely [ RSS feeds

H Library e

w (] Archive Descriptive Cataloging  Core Elements

(] Museum Access Points {Eﬁ@cfa&'ﬁﬁaf you reutingly perform)

. . Work/Expression/Manifestation/Item
W
[] online Subject Headings Attributes

[l name Attributes

Classification L Work/Expression/Manifestation/Ttem
(Sefect af that pow wish fo Relationships
routinely consult) [ Mame Relationships with Resource
v
LCC [ Subject
] Dewey
’_ﬁ CInem
&L“) Clunc

= (8 ==

Restore these preferences to the system default

After you have completed all of these preference items, use the Next button at the top or bottom of the screen.

6. Select the Next button and you will see a warning notice that your choices will change the table of contents you
will see on your opening screen. Since you haven't set preferences before in Desktop, click OK so you will have
an opportunity to set up your specific preferences.

i""W'induws Internet Explorer

N

Your choices have changed your selecked kable of contents, please review and SAYE on the next screen, or CAMCEL bo retain wour current
preferences
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7. You will see a screen with selected Desktop resources with some items checked based on your choices. You
now have an opportunity to check or unchecked the resources you want to use. You also can go back to change
your choices on the previous page or restore everything to the system default.

Welcome to Cafalbger’s Desktop. Because you are logging into Deskfop for the first time, we need td
throu -up procedure so that the service wil be properly configured for you.

o | (P e - Restore e eferences o he svtem okt

4 r‘ﬁﬁ:’eﬂuu have fine tuned the Table of Contents, please select the Finish button at the top or bottom of the screen. You can d
any time by selecting the Preferences button on the Rail running down the left-hand side of the screen,

7 Table of Contents Preferences
ﬁ The Table of  ©On the Your Desktop Configuration page, you described the type of cataloging that you do, The list bel

Contents match that configuration. If you would like to adjust that selection, make your choices and click Finish at thi

canbesstto  donotwant to make changes please save these preferences by dicking Finish
automatically = =
update itself Default TOC filter Clear &l Select al
r* :iﬁ;ﬂt, [#] = WlAACR2: Anglo-American Cataloguing Rules
5 gnugh ’ [#] = CJAACR2 Rule Interpretations of Library and Archives Canada
frim taloger's
. Desktap, [#] = M AAT: Art & Architecture Thesaurus (Getty Institute)
= wspef{e?hfzr i [#] = ] Agricultural Thesaurus (National Agricultural Library)
iy  prefer that = MALA-LC Romanization Tables
the Table of , , _ .
Contents [+ = M All Movie Guide (All Media Guide)

automatically  [&] (= [FAll Music Guide (All Media Guide)
synchronize,
[#] = Wl American Antiquarian Society Catalog
© sync [#] = ¥ Amicus (Library and Archives Canada)

s?mﬂon’t = CJAMIM: Archival Moving Image Materials
[*] = Oanonymous Classics : a list of uniform headings for European literatures (IFLA)
[#] = OAnenymeous Classics: African Literature (IFLA)
ﬁ = M Arabic Cataloging Manual (Princeton University)

8. Select the Finish button when you have completed your selections. You are now ready to use CD3! Please see
the other Cataloger’'s Desktop At-a-Glance guides at: http://www.loc.gov/cds/desktop/web-fags.html .

| Find

% Table of Contents (My resources) ;‘

[#] = [JAACR2: Anglo-American Catalc
——  [E £ CJAAT: Art & Architecture Thesai

[#] = CAagricultural Thesaurus (Nation

[#] = OJALA-LC Romanization Tables
i [# = CJal Movie Guide (All Media Guid
j [# = CJal Music Guide (All Media Guid WE|COI‘I'IE tO

[#] = [JAmetican Antiguarian Society

I
[#] = OAmicus (Library and Archives ( Cataloger s

[#] = OaArabic Cataloging Manual (Prin Desktop H_H
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