Getting started with RDA Toolkit
in Cataloger’s Desktop

Cataloger’s Desktop subscribers who also subscribe to RDA Toolkit are able to access Resource Description and
Access (RDA) as a part of their Cataloger’s Desktop work environment. If you wish to use RDA within Cataloger’s
Desktop, you must first subscribe to RDA at http://www.rdatoolkit.org/subscribe .

Setting General Preferences

Once you have an RDA Toolkit logon, you will need to set your Cataloger’s Desktop Preferences to allow you to use RDA
seamlessly within Cataloger’s Desktop.
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RDA: Enter vour RDA Username and Password in order to access the RDA resources,
If you do not have an RDA login, click HERE to sign up for RDA
3. Scroll down to

the bottom of the RDA Username |a|:u:|:|

screen. Enter g

your RDA Toolkit LBl RDA Password I"‘"‘""‘""

Username and ()

RDA Password o 0 Open RDA within Cataloger's Desktop B Open RDA outside of Cataloger's Desktop

in the L-.f

appropriate

boxes. l\:j m ﬁi

NOTE: Some libraries’ computer security suppress third-party cookies. (This is the case at the
4. Select the radio Library of Congress.) If third-party cookies are suppressed, you will see the following when
button next to trying to display RDA within Cataloger’'s Desktop:

your choice of

whether you
\é"_anlt RDAtrt]C_’ To access the content you've requested, you must be logged into
isplay within or :
outside of the RDA Toolkit.
Cataloger’'s
Desktop. If you have an active subscription or trial:
Enter your user name and password and click Login.
|abcd |Erter Password. ..
Unsuccessful Authentication. Flease re-enter User name and password.
Or your subscription or trial may have expired. If you need to
re-subscribe, then visit wwaw rdatoolkit orgisubscribe for more information.
If you currently have an active subscription or trial
and believe you've received this message in error:
Flease contact us for assistance via the EDA Toolkit
support Center. m
If you see the dialog box above when trying to display RDA, follow the instructions on
Processing RDA Toolkit Cookies on page 4 of this document.
5. Make your

changes and
select Save at
the top or bottom
of the screen.
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Adding RDA to your “Table of Contents My Resources”

If you wish to routinely consult RDA, you will want to add it to your list of preferred resources.

Steps:

[#] = O cataloging Electronic Resourcy
[#] = Ocataloguer's Toolbox (Memori
[#] = Oclassification Web

[*] = OColumbia Gazetteer of the Wo
[#] = [ Concise UNIMARC Classificatio
[#] = O conSER Cataloging Manual {C(
[#] = [JCONSER Editing Guide (CEG)

[+] =) []CONSER Standard Record (CSR

1. After initial login, click on the blue
COG icon.

iy %

o

3

2. Scroll down to RDA: Resource Description and Access and click the checkbox next to RDA. Now select Save.

[#] = [JRCAA Interprétations de régles {Bibliothéque et Archive

psource Description and Access

3. Your screen will refresh will your new Table of Content My Resources pane.

EI [#] £ [JrBMS Controlled Yocabularies for Use in R
ﬂ [#] =) [JRDA: Resource Description and Access
[#] I [JSACO Participants’ Manual

4. Please see the other At-a-Glance guides for help on using CD3 at: http://www.loc.gov/cds/desktop/web-
fags.html .
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Processing RDA Toolkit Cookies

If you followed instructions 1-4 on pages 1-2 of this document and nevertheless received an extraneous RDA Toolkit login
request as seen in the middle of page 2, follow either Procedure A (for Firefox) or Procedure B (for Internet Explorer)
below.

Procedure A (for the current release of Firefox)

1. Select the Tools pull-down menu and choose Options.
2. Across the top of the Options dialog box are a number of categories: General — Tabs — Content — etc. Select
Privacy.
3. Under Permanent Private Browsing mode is a check-box selection: Accept cookies from sites. Click the
Exceptions... button next to this category.
4, Type the following into Address of web site: access.rdatoolkit.org
Exceptions... | ‘ |
) Exceptions - Cookies -10] x|
You can specify which web sites are always or never allowed to use cookies,
Type the exact address of the site you wank bo manage and then click Block,
— Allow For Session, or Allow,
__ Address of web site:
B access, rdakoolkic, org
Block. Allow For Session | Sl I
X sie | Status |
Remove Site Remoie &l 5ites Close |
o
5. Click the Allow button immediately below the Address of web site: box. Now click Close .
6. Click the OK button on the Options dialog box.

You should now be able to use RDA within your Cataloger’'s Desktop session.
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Processing RDA Toolkit Cookies

Procedure B (for the current release of Internet Explorer)

1. Select the Tools pull-down menu and choose Internet Options.

2. Across the top of the Internet Options dialog box are a number of categories: General — Security — Privacy —
etc. Select Privacy.

Click the Sites button in the middle of the dialog box.

4, Type the following into Address of website: http://access.rdatoolkit.org
[ |
Pop-up Blocker — | Manage Sites .
_— " q_ rou can specify which websites are always or never allowed to use
@ll el _Eé; cookies, regardless of their privacy palicy.
AppEatin
Tupe the exact address of the website pou want to manage, and then click Allow i
W Turn or Block. r
t
InPrivate Toremoye a site from the list of managed sites, select the name of the website
and click the Remaowve button.
7 in [ pon
i : Addrezs of website: I
72 [isat n
statk: http: #f access rdatoolkit. gl Block |
&) Some settings illcw | E
M arnaged webzites:
Cramain I Setting I Femoyve |
[ = O csM:
Hemove all |
(] = CpaCs:
[+ &= Opcm:
[#] = [ bcME:
[# &= Opescr
] = O pescr
[#] = Opesig
[ &= [Direct ok |
[+ = Oecar 1 o Sy ‘
5. Click the Allow button to the right of the Address of website: box. Now click OK.
6. Click the OK button on the Internet Options dialog box.

You should now be able to use RDA within your Cataloger’s Desktop session.
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