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	FEDLINK Serials Subscription Services – 
DIRECT PAY Checklist 


This checklist is provided as a guideline as you prepare your documentation for the competition performed by your agency.  You will need to complete and submit a Serials Selection Form found at http://www.loc.gov/flicc/contracts/serialsmain.html 
A. Basic Information
a 1: You will need to provide the following contact information for the vendors:

FEDLINK ID:




Agency Name:




Contact Name:


Phone (work):




Email:





a 2: Do you have ONE or MULTIPLE shipping addresses?

         You will need to provide ALL shipping addresses along with your title list.
B. Information for electronic journal pricing (this includes ANY online access to content):

b 1:  Negotiated Package/Consortia Pricing – 
Include pricing for any pre-negotiated rates or terms and conditions that you have arranged with the publisher for packages or consortia deals.  The pricing/quote information should be included in the notes field of your title list.
b 2:  You will need to indicate the following #’s for the quoting process:


Number of FTE (full-time equivalent of students/faculty/employees)  OR

Number of Simultaneous Users

b 3:  Is a site-license required? And if so, Single or Multiple sites?  If you require multi-site site 

license, you will need to include the # of locations and the addresses.  
b 4:  Do you need password Access? OR Do you require IP authentication?  
C.  Are you a MEDICAL or EDUCATIONAL institution?  If not, skip to Section D.

Additional information that MAY be required for Medical Institutions only: 
Number of Beds


Number of Clinicians 


Number of Physicians 


Number of Campuses 


Number of Residency Programs


Additional Information MAY be required for Educational Institutions only:

Number of Professors


Number of Students


Number of Undergraduate /Graduate Programs


Number of Campuses and their addresses 
D. SERIAL SERVICES
The FEDLINK serials contracts are divided into three “lots”, further explanation of these “lots” can be found in Sections C.4.1, C.4.2 and C.4.3 of the FEDLINK Serials Contract.  They include:

LOT 1 – Basic Subscription Service:  

LOT 2 – Optional Support Services (these services may incur additional fees):

1) Average Price Index (See section C.4.2.3)
2) Journal Check-In/Consolidation Services (See section C.4.2.4)
3) Missing Issues (See section C.4.2.5)
4) MARC Serial Records or other Metadata (See section C.4.2.6)
5) ILS (Integrated Library System) Interface (See Section C.4.2.7)
6) Additional customized reports (See section C.4.2.8) 
LOT 3 – Optional Specialized Electronic Access Services (these services may incur additional fees):
1)  Management of Electronic Publication Subscriptions (See Section C.4.3.2)
2)  Support for Licenses (See Section C.4.3.3)

3)  User Authorizations and/or Usage Data (See Section C.4.3.4)

4)  Customized support for Access or File Groupings for Individual or Consortium Customers 

(See Section C.4.3.5)
E. Serials Title List 
You will need to provide a detailed title list for the vendors – the title list should include the following

information for EACH title:
a)
Title

b)
ISSN

c)
Publisher (if available)

d)
Quantity (should correspond to # of shipping sites)
e)
Subscription Start Date 
f)
Subscription Expiration Date

g)
Frequency

h)
Preferred Delivery Format (print, print plus online, electronic only).  


-
For newspapers include a special notation describing delivery and frequency

i)
Indicate if the title is New, Renewal, Transfer Renewal (from direct order) or Bill Later

j)
Notes field


-
For current online journals, include the tier/level of the subscription (if applicable)


-
If the title or package is part of a consortia package, include the consortia name and name of the package (if applicable)


-
Any special shipping or delivery needs (if applicable)
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