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FEFEDLINK Serials Subscription Services - Serials Checklist

FEDLINK SERIALS CHECKLIST

INSTRUCTIONS:  
· Save a copy of the form
· Complete the form
· Email to fedlinkserials@loc.gov and please cc Lynn McDonald at  lmcd@loc.gov .  
The FEDLINK Serials Checklist is intended to assist you in providing the information necessary for subscription agents to prepare an accurate RFQ response for your serials subscriptions requirements.  The Required Documents (including this form) should be emailed as attachments to fedlinkserials@loc.gov and Lynn McDonald for all FEDLINK Transfer Pay members.  Direct Pay members may use the Serials Checklist and the Serials Title List for the competition performed by their agency.

INFORMATION ABOUT THE INSTITUTION/LIBRARY:

Date:       
FEDLINK ID:       
FEDLINK Agency Name:       
Agency Point of Contact:       
Number of ship-to addresses included in the RFQ:  Domestic:         Foreign:      
(All full ship-to addresses should be included on the serials title list and Intent form.)

REQUIRED DOCUMENTS:

1) FEDLINK Serials Checklist (this form)

2) FEDLINK Intent to Compete Form  (Transfer Pay Members Only)

3) Serials Title List – Please provide electronic version; MS Excel is required.  A title list in Excel spreadsheet format can be requested from your current FEDLINK serials vendor.
a) Sorted by "Ship to" address.

b) Indicate number of titles and number of subscriptions.

# of Titles:          # of Subscriptions:       
c) The list should include the following information for each title:   

i) Unique occurrence number (to be added by FEDLINK)

ii) Title

iii) ISSN

iv) Publisher (if available)

v) Quantity

vi) Subscription Start Date and Expiration Date

vii) Frequency

viii) Preferred Delivery Format (print, print plus online, electronic only).  

ix) For newspapers include a special notation describing delivery and frequency

x) Indicate if the title is New, Renewal, Transfer Renewal (from direct order) or Bill Later

xi) For current online journals, include the tier/level of the subscription (if applicable)

xii) If the title or package is part of a consortia package, include the consortia name and name of the package (if applicable)

xiii) Any special shipping or delivery needs (if applicable)

xiv) All additional titles which may not be due for renewal, but which are on record for a specific consignee (multi-year subscriptions, bill-later titles, etc.)

INFORMATION FOR ELECTRONIC JOURNAL PRICING:
(If you do not subscribe to electronic journals, you may skip this section.)

If you subscribe to electronic journals, the following information will help the subscription agents provide accurate pricing.  Please complete as thoroughly as possible.

1) Negotiated Package/Consortia Pricing – Include pricing for any pre-negotiated rates or terms and conditions that you have arranged with the publisher for packages or consortia deals.  The pricing or quote information can be included as a separate document or in the Serials List.

I have included negotiated package/consortia pricing:  YES:        NO:       
2) Information for electronic journal pricing:  

a) Number of potential users:        
b) Number of FTE (full-time equivalent of students/faculty/employees):       
c) Number of Professional FTE:       
d) Number of Simultaneous Users       
e) If a site license it required:  Single Site       or Multiple Sites       
i) If Multiple - # of physical locations:         Locations (List attached):       
f) Password Access desired:  Yes          No         Other:       Please explain:       
3) Additional Information required for Medical Institutions only: 

a) Number of Beds
     
b) Number of Clinicians 
     
c) Number of Pharmacists 
     
d) Number of Physicians 
     
e) Number of Campuses 
     
f) Number of Residency Programs
     
4) Additional Information required for Educational Institutions only:

a) Number of Professors
     
b) Number of Students
     
c) Number of Graduate Programs
     
d) Number of Undergraduate Programs
     
e) Doctorate Programs (see attached)
     
f) Number of Campuses and their addresses
     
(Please attached, if more than one)

LOT 1 - BASIC SUBSCRIPTION SERVICES:  

Lot 1 (Section C.4.1) of the FEDLINK Serials BOA (Basic Order Agreement) describes the requirements all FEDLINK Serials Vendors must meet in order to provide services through the FEDLINK program.  Please review this section carefully.  It is available in Appendix A of the FEDLINK Serials Handbook.

All FEDLINK serials competitions will be for standard pricing (publisher’s list price plus firm-fixed fee/discount) unless an alternative pricing requirement is indicated (See Lot 2 options).  If you have need for more extensive vendor services as described in Lot 2 (Section C.4.2) or Lot 3 (Section C.4.3) of the FEDLINK Serials Contract, please fill out the section(s) for Lot 2 and/or Lot 3 – Additional Services.  Many FEDLINK members will require only Lot 1 services and will not need to complete the Lot 2 and Lot 3 requirements of this Serials Checklist form.

     
For Electronic Vendor System (C.4.1.4.1), I require the Electronic Vendor System to be a web-based system.

Please place an “X” by one of the options below:

     
Yes, I only require services specified in Lot 1 of the FEDLINK Serials Contract as described in Section C.4.1.  I understand that the RFQ responses from the vendors will be evaluated solely by FEDLINK and will be based upon the fulfillment rate and the service fee/discount offered by the vendors.  If you check “YES” you may stop here.
     
No, I require services from Lot 2 and/or Lot 3 of the FEDLINK Serials Contract.  My additional requirements are specified in Lot 2 and/or Lot 3 - Additional Services.

LOT 2 - ADDITIONAL SERVICES (optional):

Please indicate if you require any additional services from Lot 2 of the FEDLINK Serials Contract.  Do not select unless you are currently receiving such services from your subscription agent or can identify specific needs.  These services may incur additional fees.
5) Pricing Alternatives:  The default pricing option is standard pricing (publisher’s list price plus firm-fixed fee/discount).  If you would like one of the alternative pricing options, please select the option:

Please place an “X” by the required options below.  If not required, please leave blank.

6) Average Price Index (See section C.4.2.3)

     
Yes, I would like to require the Average Price Index Report.  My additional specifications are attached.

7) Journal Check-In/Consolidation Services (See section C.4.2.4)

     
Yes, I would like to require Journal Check-In/Consolidation Services.  My additional specifications are attached.

8) Missing Issues (See section C.4.2.5)

     
Yes, I would like to require Missing Issue service.  My additional specifications are attached.

9) MARC Serial Records or other Metadata (See section C.4.2.6)

     
Yes, I would like to require MARC Serial Records or other Metadata.  My additional specifications are attached.

10) ILS (Integrated Library System) Interface (See Section C.4.2.7)

     
Yes, I would like to require ILS Interface.  My additional specifications are attached.



Library System Name and Version #:       


Type of Interface:

Claims:         Invoices:         Other:       
     
Yes, please have the vendors provide 2 – 3 references of current customers using the specified interface.

11) Additional customized reports (See section C.4.2.8)

     
Yes, I would like to require additional customized reports.  I have reviewed section C.4.1.9 – Library Management Reports to verify that my requirements are not currently being met by Lot 1 – Basic Subscription Services.  My additional specifications are attached.

LOT 3 - ADDITIONAL SERVICES (optional):

Please indicate if you require any additional services from Lot 3 of the FEDLINK Serials Contract.  Do not select unless you are currently receiving such services from your subscription agent or can identify specific needs.  These services may incur additional fees.
12) Management of Electronic Publication Subscriptions (See Section C.4.3.2)

     
Yes, I would like to require Management of Electronic Publication Subscriptions.  My additional specifications are attached.

13) Support for Licenses (See Section C.4.3.3)

     
Yes, I would like to require Support for Licenses.  My additional specifications are attached.

14) User Authorizations and/or Usage Data (See Section C.4.3.4)

     
Yes, I would like to require User Authorizations and Usage Data.  My additional specifications are attached.

15) Customized support for Access or File Groupings for Individual or Consortium Customers    (See Section C.4.3.5)

     
Yes, I would like to require Customized support for Access or File Groupings for Individual or Consortium Customers.  My additional specifications are attached.

16) End User Desktop and E-Procurement Solutions (See Section C.4.3.6)

     
Yes, I would like to require End User Desktop and E-Procurement solutions.  My additional specifications are attached.

PAST PERFORMANCE CONSIDERATIONS (optional):

If you have special concerns about past performance of your current vendor, please attach a brief description.  Be prepared to submit detailed documentation that you collected when you were working to resolve the problems.

     
Yes, I would like to take Past Performance of my current vendor into consideration for this competition.  I have attached my brief description of the performance issues I have encountered.

· I am prepared to submit detailed documentation in support of my attempts to solve these issues with my current vendor.  PLEASE NOTE:  The vendors will be given an opportunity to show how they addressed your issues.

· I have contacted FEDLINK to report the problems I am having with my current vendor or have submitted a Library of Congress FEDLINK Program Vendor Evaluation Form documenting my concerns.







1 of 5
Serials Subscription Checklist
Last updated 02/2012

[image: image1.png]