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PART I - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS
CONTRACTOR COST PROPOSAL

The contractor shall furnish the services not otherwise provided by the Government under the terms of this agreement to provide a
variety of preservation services for FEDLINK member agencies. Services shall be performed in accordance with section C, Statement
of Work, as well as by individual task orders which shall be set forth for all services to be performed. The contractor may bid on all or
any lots or parts of lots.

Services and prices may be offered on a fixed basis for all customers and/or may be further defined and negotiated for individual
customers by Library of Congress (LC) FEDLINK Contracting Officers.

The service categories listed in this section represent the most common preservation services. Other services described in the
contractor’s response may be appended to this list either in the spaces provided or on additional pages.

Quantities, units, and unit prices requested in this section may be given as estimated ranges. Actual prices for some services may be
based on a quote for time and materials after examination of items to be treated or duplicated and may be so indicated.

Prices, services, terms and conditions found in catalogs or brochures do not apply to the extent that they modify or conflict with the
prices, services, terms and conditions of this Basic Ordering Agreement.

NOTE: For examination, evaluation and providing cost estimate, travel and per diem rates shall not exceed government rate
identified in the Joint Travel Regulations (JTR).

CLIN SUPPLIES/SERVICES

B.1. LOT 1 -CONSERVATION OF RARE BOOKS AND OTHER BOUND RARE LIBRARY AND ARCHIVAL
MATERIALS (Section C.3.)

Actual prices for services may be based on a quote for time and materials after examination of items to be treated.
Contractor may supply prices for labor or protective enclosures, or both. Contractor shall supply cost for
examination, evaluation, and providing cost estimate if also providing cost for Labor.

CLIN SUPPLIES/SERVICES QUANTITY | UNIT PRICE RANGE
B.1.1. LABOR (hourly rate)
includes treatment processes and materials
1001 Principal Conservator
1002 Conservator

1003 Conservation Technician
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CLIN SUPPLIES/SERVICES QUANTITY | UNIT PRICE RANGE
B.1.2. PROTECTIVE ENCLOSURES
B.1.2.1. | Clamshell boxes, buckram
1004 Single wall, up to 10" in height and 2" in depth
1005 Single wall, up to 12" in height and 2" in depth
1006 Single wall, up to 14" in height and 2" in depth
1007 Double wall, up to 16" in height and 2" in depth
1008 Double wall, up to 20" in height and 2" in depth
1009 Double wall, up to 24" in height and 2" in depth
1010 Double wall, up to 30" in height and 2" in depth
1011 Other buckram clamshell box (describe)
B.1.2.2. | Clamshell boxes, linen
1012 Single wall, up to 10" in height and 2" in depth
1013 Single wall, up to 12" in height and 2" in depth
1014 Single wall, up to 14" in height and 2" in depth
1015 Double wall, up to 16" in height and 2" in depth
1016 Double wall, up to 20" in height and 2" in depth
1017 Double wall, up to 24" in height and 2" in depth
1018 Double wall, up to 30" in height and 2" in depth
1019 Other linen clamshell box (describe)
B.1.2.3. | Phase boxes
1020 Single wall, up to 10" in height and 2" in depth
1021 Single wall, up to 12 in height and 2" in depth
1022 Single wall, up to 14" in height and 2" in depth
1023 Double wall, up to 16" in height and 2" in depth
1024 Double wall, up to 20" in height and 2" in depth
1025 Double wall, up to 24" in height and 2" in depth
1026 Double wall, up to 30" in height and 2" in depth
1027 Other phase box (describe)
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CLIN SUPPLIES/SERVICES QUANTITY | UNIT PRICE RANGE

B.1.2.4. | Machine-made boxes

1028 Single wall, up to 10" in height and 2" in depth

1029 Single wall, up to 12" in height and 2" in depth

1030 Single wall, up to 14" in height and 2" in depth

1031 Double wall, up to 16" in height and 2" in depth

1032 Double wall, up to 20" in height and 2" in depth

1033 Double wall, up to 24" in height and 2" in depth

1034 Double wall, up to 30" in height and 2" in depth

1035 Other machine-made box (describe)

B.1.2.5. | Pamphlet binders

1036 7" x 9"

1037 8" x 10"

1038 9" x 12"

1039 Other pamphlet binder (describe)

B.1.2.6. | Four-flap folders

1040 7" x 9"

1041 8" x 10"

1042 9" x 12"

1043 Other four-flap folder (describe)

B.1.2.7. | Other protective enclosures (describe)

B.1.3. OTHER LOT 1 RELATED OFFERINGS
(describe)

B.1.4. LOT 1 DISCOUNTS

B.1.4.1. | Basic LOT1 FEDLINK discount from
commercial rates (The prices offered in this
proposal represent a discountof % from
commercial rates)

B.1.4.2. | Other LOT 1 related discounts (describe)
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CLIN SUPPLIES/SERVICES
B.2. LOT 2 -CONSERVATION OF FLAT PAPER AND OTHER UNBOUND LIBRARY AND ARCHIVAL

MATERIALS (Section C.4.)

Actual prices for services may be based on a quote for time and materials after examination of items to be treated.
Contractor may supply prices for Labor or Protective Enclosures, or both. Contractor shall supply cost for
Examination, Evaluation, and Providing Cost Estimate if also providing cost for Labor.

CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
B.2.1. LABOR (hourly rate)

includes treatment processes and materials
2001 Principal Conservator
2002 Conservator
2003 Conservation Technician
B.2.2. PROTECTIVE ENCLOSURES
B.2.2.1. | Clamshell boxes, buckram
2004 Single wall, up to 10" in height and 2" in depth
2005 Single wall, up to 12" in height and 2" in depth
2006 Single wall, up to 14" in height and 2" in depth
2007 Double wall, up to 16" in height and 2" in depth
2009 Double wall, up to 20" in height and 2" in depth
2010 Double wall, up to 24" in height and 2" in depth
2011 Double wall, up to 30" in height and 2" in depth
2012 Other buckram clamshell box (describe)
B.2.2.2. | Clamshell Boxes, linen
2013 Single wall, up to 10" in height and 2" in depth
2014 Single wall, up to 12" in height and 2" in depth
2015 Single wall, up to 14" in height and 2" in depth
2016 Double wall, up to 16" in height and 2" in depth
2017 Double wall, up to 20" in height and 2" in depth
2018 Double wall, up to 24" in height and 2" in depth
2019 Double wall, up to 30" in height and 2" in depth
2020 Other linen clamshell box (describe)
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

B.2.2.3. | Phase Boxes

2021 Single wall, up to 10" in height and 2" in depth

2022 Single wall, up to 12 in height and 2" in depth

2023 Single wall, up to 14" in height and 2" in depth

2024 Double wall, up to 16" in height and 2" in depth

2025 Double wall, up to 20" in height and 2" in depth

2026 Double wall, up to 24" in height and 2" in depth

2027 Double wall, up to 30" in height and 2" in depth

2028 Other phase box (describe)

B.2.2.4. | Machine-made boxes

2030 Single wall, up to 10" in height and 2" in depth

2031 Single wall, up to 14" in height and 2" in depth

2032 Double wall, up to 16" in height and 2" in depth

2033 Double wall, up to 20" in height and 2" in depth

2034 Double wall, up to 24" in height and 2" in depth

2035 Double wall, up to 30" in height and 2" in depth

2036 Other machine-made box (describe)

B.2.2.5. | Pamphlet binders

2038 7" x 9"

2038 8" x 10"

2039 9" x 12"

2040 Other pamphlet binder (describe)

B.2.2.6. | Four-flap folders

2041 7" x 9"

2042 8" x 10"

2043 9" x 12"

2044 Other four-flap folder (describe)

B.2.2.7. Other protective enclosures, e.g. post binders (describe)
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
B.2.3. OTHER LOT 2 RELATED OFFERINGS (describe)
B.2.4. LOT 2 DISCOUNTS
B.2.4.1. | Basic LOT 2 FEDLINK discount from commercial rates
(The prices offered in this proposal represent a discount
of % from commercial rates)
B.2.4.2. | Other Lot 2 related discounts (describe)
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B.3. LOT 3 - PRESERVATION PHOTOCOPYING/ SCANNING OF BOOKS (Section C.5.)
For the following categories, please give baseline prices for photocopying/scanning with a minimum resolution of
500 dpi, and Quality Control of materials in English language, in fair to good condition, less than 3.5" thick,
containing no foldouts, requiring no special handling. Quantities, units, and unit prices requested in this section may
be given as estimated ranges. Actual prices for some services may be based on a quote for time and materials after
examination of items to be copied/scanned and may be so indicated. Dimensions are in reference to page size.
CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
B.3.1. Disbind and copy, up to 8 2" x 11"
3001 Bi-tonal
3002 Grayscale
3003 Color
B.3.2. Copy as bound, up to 8 2" x 11"
3004 Bi-tonal
3005 Grayscale
3006 Color
B.3.3. Disbind and copy, up to 11" x 17"
3007 Bi-tonal
3008 Grayscale
3009 Color
B.3.4. Copy as bound, over 11" x 17"
3010 Bi-tonal
3011 Grayscale
3012 Color
B.3.5. Disbind and Copy, other size (describe)
3013 Bi-tonal
3014 Grayscale
3015 Color
B.3.6. Copy as bound, other size (describe)
3016 Bi-tonal
3017 Grayscale
3018 Color
B.3.7. Additional charge for copying bound books
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

B.3.8 BINDING and other related services

3019 Double-adhesive fan bind volume up to 14"

3020 Double-adhesive fan bind volume up to 17"

3021 Double-adhesive fan bind other size volume (describe)

3022 Charge for binding per 1" over 17"

3023 Spine Stamping (author/title) per line

3024 Spine Stamping (call number) per line

3025 Spine label

3026 Front cover stamping

3027 Special plate stamping

3028 Pocket (buckram)

3029 Pocket (acid-free paper)

3030 Joining and tipping

3031 Erasing

3032 Tape Mend original pages

B.3.9. Over size volume handling

B.3.10. Foldouts, including tip-ins

3033 Bi-tonal,up to 8 /5" x 11"

3034 Bi-tonal,up to 11" x 17"

3035 Bi-tonal, up to 22" x 34"

3036 Bi-tonal, up to 33" x 44"

3037 Grayscale, up to 8 2" x 11"

3038 Grayscale, up to 11" x 17"

3039 Grayscale, up to 22" x 34"

3040 Grayscale, up to 33" x 44"

3041 Color,up to 8 4" x 11"

3042 Color,upto 11" x 17"

3043 Color, up to 22" x 34"

3044 Color, up to 33" x 44"
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
B.3.11. Collation and preparation of paginated materials
3045 Collation of unpaginated pages
3046 Handling Over-size material
3047 Handling Overlaps
3048 Other special handling
3049 Original returned wrapped in brown paper
3050 Shrink-wrap original
3051 Provide protective box for original
B.3.12. DIGITAL FACSIMILE (optional)
3056 Copy provided in TIFF files, on CD-ROM
3057 Copy provided in PDF, on CD-ROM
3058 Copy provided in other digital format (describe), on
CD-ROM
3059 Digital output on other medium (describe format and
medium)
B.3.13. OTHER LOT 3 RELATED OFFERINGS
(describe)
B.3.14. LOT 3 SHIPPING AND HANDLING
B.3.15. OTHER LOT 3 CHARGES, if applicable (for
example, setup, minimum charge)
B.3.16. LOT 3 DISCOUNTS
B.3.16.1 Basic LOT 3 FEDLINK discount from commercial
rates (The prices offered in this proposal represent a
discount of % from commercial rates)
B.3.16.2. | Other LOT 3 related discounts (describe)
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CLIN SUPPLIES/SERVICES
B.4. LOT 4 - PRESERVATION MICROFILMING (Section C.6.)

NOTE: Available microfilming services may vary. The contractor should clearly indicate the scope of available

services.
CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
B.4.1. FILM DUPLICATION
Dimensions are in reference to film size
4001 16mm polyester base, customer supplied original
4002 16mm polyester base, contractor created original
4003 35 mm polyester base, customer supplied original
4004 35 mm polyester base, contractor created original
4005 105 mm polyester base, customer supplied original
4006 105 mm polyester base, contractor created original
4007 Other film (describe)
B.4.2. POLYSULFIDE TREATMENT
4008 16mm polyester base, customer supplied original
4009 16mm polyester base, contractor created original
4010 35 mm polyester base, customer supplied original
4011 35 mm polyester base, contractor created original
4012 105 mm polyester base, customer supplied original
4013 105 mm polyester base, contractor created original
4014 Other polysulfide treatment (describe)
B.4.3. MICROFILMING OF MATERIALS IN FAIR TO GOOD CONDITION:

NOTE: Available microfilming services may vary. For example, contractors may choose not to provide collation and
preparation services. The contractor should clearly indicate the scope of available services in Section C.

For the following categories, please give baseline prices per exposure for preservation microfilming, including
Collation, Preparation, Programming, Targeting, Filming the Master Negative, Quality Control, and Housing in
Enclosures for materials in fair to good condition with normal contrast, in English language, of uniform standard size,
with minimal fading, using standard orientation, requiring no special handling. Dimensions are in reference to film
size. Quantities, units, and unit prices requested in this section may be given as estimated ranges. Actual prices for
some services may be based on a quote for time and materials after examination of items to be filmed and may be so
indicated.

B.4.3.1 BOOKS

4015 High contrast microfilming, 16 mm

4016 High contrast microfilming, 35 mm

4017 High contrast microfilming, 105 mm
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
4018 High contrast microfilming, other size (describe)
4019 Continuous tone microfilming, 16 mm
4020 Continuous tone microfilming, 35 mm
4021 Continuous tone microfilming, 105 mm
4022 Continuous tone microfilming, other size (describe)
4023 Color microfilming, 16 mm
4024 Color microfilming, 35 mm
4025 Color microfilming, 105 mm
4026 Color microfilming, other size (describe)
B.4.3.2. MANUSCRIPTS
4027 High contrast microfilming, 16 mm
4028 High contrast microfilming, 35 mm
4029 High contrast microfilming, 105 mm
4030 High contrast microfilming, other size (describe)
4031 Continuous tone microfilming, 16 mm
4032 Continuous tone microfilming, 35 mm
4033 Continuous tone microfilming, 105 mm
4034 Continuous tone microfilming, other size (describe)
4035 Color microfilming, 16 mm
4036 Color microfilming, 35 mm
4037 Color microfilming, 105 mm
4038 Color microfilming, other size (describe)
B.4.3.3. NEWSPAPERS
4039 High contrast microfilming, 16 mm
4040 High contrast microfilming, 35 mm
4041 High contrast microfilming, 105 mm
4042 High contrast microfilming, other size (describe)
4043 Continuous tone microfilming, 16 mm
4044 Continuous tone microfilming, 35 mm
4045 Continuous tone microfilming, 105 mm
4046 Continuous tone microfilming, other size (describe)
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
4047 Color microfilming, 16 mm
4048 Color microfilming, 35 mm
4049 Color microfilming, 105 mm
4050 Color microfilming, other size (describe)
B.4.3.4. SCRAPBOOKS
4051 High contrast microfilming, 16 mm
4052 High contrast microfilming, 35 mm
4053 High contrast microfilming, 105 mm
4054 High contrast microfilming, other size (describe)
4055 Continuous tone microfilming, 16 mm
4056 Continuous tone microfilming, 35 mm
4057 Continuous tone microfilming, 105 mm
4058 Continuous tone microfilming, other size (describe)
4059 Color microfilming, 16 mm
4060 Color microfilming, 35 mm
4061 Color microfilming, 105 mm
4062 Color microfilming, other size (describe)
B.4.3.5. OVERSIZED ITEMS On Flat Paper (i.e. maps)
4063 High contrast microfilming, 16 mm
4064 High contrast microfilming, 35 mm
4065 High contrast microfilming, 105 mm
4066 High contrast microfilming, other size (describe)
4067 Continuous tone microfilming, 16 mm
4068 Continuous tone microfilming, 35 mm
4069 Continuous tone microfilming, 105 mm
4070 Continuous tone microfilming, other size (describe)
4071 Color microfilming, 16 mm
4072 Color microfilming, 35 mm
4073 Color microfilming, 105 mm
4074 Color microfilming, other size (describe)
4075 Collation and Preparation Services
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CLIN SUPPLIES/SERVICES

B.4.4. MICROFILMING MATERIALS IN POOR CONDITION
NOTE: Available microfilming services may vary. For example, contractors may choose not to provide collation and
preparation services. The contractor should clearly indicate the scope of available services in Section C.
For the following categories, please give baseline prices per exposure for preservation microfilming, including
Collation, Preparation, Programming, Targeting, Filming the Master Negative, Quality Control, and Housing in Boxes
for embrittled materials, or materials in poor condition, with multiple fade changes, uniform standard size, using
standard orientation, requiring no additional handling. Dimensions are in reference to film size. Color microfilming
is optional

CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

B.4.4.1. BOOKS

4076 High contrast microfilming, 16 mm

4077 High contrast microfilming, 35 mm

4078 High contrast microfilming, 105 mm

4079 High contrast microfilming, other size (describe)

4080 Continuous tone microfilming, 16 mm

4081 Continuous tone microfilming, 35 mm

4082 Continuous tone microfilming, 105 mm

4083 Continuous tone microfilming, other size (describe)

4084 Color microfilming, 16 mm

4085 Color microfilming, 35 mm

4086 Color microfilming, 105 mm

4087 Color microfilming, other size (describe)

B.4.4.2. MANUSCRIPTS

4088 High contrast microfilming, 16 mm

4089 High contrast microfilming, 35 mm

4090 High contrast microfilming, 105 mm

4091 High contrast microfilming, other size (describe)

4092 Continuous tone microfilming, 16 mm

4093 Continuous tone microfilming, 35 mm

4094 Continuous tone microfilming, 105 mm

4095 Continuous tone microfilming, other size (describe)

4096 Color microfilming, 16 mm

4097 Color microfilming, 35 mm

4098 Color microfilming, 105 mm
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
4099 Color microfilming, other size (describe)
B.4.4.3. NEWSPAPERS
4100 High contrast microfilming, 16 mm
4101 High contrast microfilming, 35 mm
4102 High contrast microfilming, 105 mm
4103 High contrast microfilming, other size (describe)
4104 Continuous tone microfilming, 16 mm
4105 Continuous tone microfilming, 35 mm
4106 Continuous tone microfilming, 105 mm
4107 Continuous tone microfilming, other size (describe)
4108 Color microfilming, 16 mm
4109 Color microfilming, 35 mm
4110 Color microfilming, 105 mm
4111 Color microfilming, other size (describe)
B.4.4.4. SCRAPBOOKS
4112 High contrast microfilming, 16 mm
4113 High contrast microfilming, 35 mm
4114 High contrast microfilming, 105 mm
4115 High contrast microfilming, other size (describe)
4116 Continuous tone microfilming, 16 mm
4117 Continuous tone microfilming, 35 mm
4118 Continuous tone microfilming, 105 mm
4119 Continuous tone microfilming, other size (describe)
4120 Color microfilming, 16 mm
4121 Color microfilming, 35 mm
4122 Color microfilming, 105 mm
4123 Color microfilming, other size (describe)
B.4.4.5. OVERSIZED ITEMS On Flat Paper (i.e. maps)
4124 High contrast microfilming, 16 mm
4125 High contrast microfilming, 35 mm
4126 High contrast microfilming, 105 mm
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

4127 High contrast microfilming, other size (describe)

4128 Continuous tone microfilming, 16 mm

4128 Continuous tone microfilming, 35 mm

4129 Continuous tone microfilming, 105 mm

4130 Continuous tone microfilming, other size (describe)

4131 Color microfilming, 16 mm

4132 Color microfilming, 35 mm

4133 Color microfilming, 105 mm

4134 Color microfilming, other size (describe)

4135 Collation and Preparation Services

4136 Extra bibliographic research

4137 Handling Fold-outs

4138 Handling Overlaps

4139 Disbinding

4140 Shrink-wrap original

4141 Return original wrapped in brown paper

4142 Provide protective box for original

B.4.5. MASTER NEGATIVE STORAGE (optional)

4143 Storage per reel, per year

B.4.6. CATALOGING OF MICROFILMED ITEMS
(optional)

B.4.7. OTHER LOT 4 RELATED OFFERINGS
(describe)

B.4.8. LOT 4 SHIPPING AND HANDLING

B.4.8.1. LOT 4 Rush charges

B.4.9. OTHER LOT 4 CHARGES, if applicable
(for example, setup, minimum charges)

B.4.10. LOT 4 DISCOUNTS

4200 Basic LOT 4 FEDLINK discount from commercial
rates (The prices offered in this proposal represent a
discount of % from commercial rates)

4201 LOT 4 Volume discounts (describe)

4202 LOT 4 Customer-specific discounts

4203 Other LOT 4 related discounts (describe)
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CLIN SUPPLIES/SERVICES

B.S. LOT S5 - PRESERVATION DUPLICATION OF PHOTOGRAPHS AND NEGATIVES (Section C.7.)
For the following categories, please give baseline prices for duplication from an original whose base is not curled or
damaged. Quantities, units, and unit prices requested in this section may be given as estimated ranges. Actual prices
for some services may be based on a quote for time and materials after examination of items to be duplicated and may
be so indicated. Dimensions are in reference to film/print size.

CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

B.5.1 BLACK & WHITE DUPLICATION

B.5.1.1. Interpositives

5001 35 mm

5002 Upto 4" x 5"

5003 Upto5"x 7"

5004 Upto 8" x 10"

5005 Upto 11" x 14"

5006 Other size (describe)

B.5.1.2. Duplicate Negatives

5007 35 mm

5008 Upto4"x 5"

5009 Upto5"x 7"

5010 Upto 8" x 10"

5011 Upto 11" x 14"

5012 Other size (describe)

B.5.1.3. Copy Negatives (Negative generated from
photographing original photographic or other flat
artwork)

5013 Upto2 1/4"x 3"

5014 Upto4"x5"

5015 Upto5"x 7"

5016 Up to 8" x 10"

5017 Upto 11" x 14"

5018 Other size (describe)
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

B.5.14. Archivally Processed Prints

5019 Fiber-based, up to 5" x 7"

5020 Fiber-based, up to 8" x 10"

5021 Fiber-based, up to 11" x 14"

5022 Fiber-based, up to 16" x 20"

5023 Fiber-based, up to 20" x 24"

5024 Resin coated, up to 5" x 7"

5025 Resin coated, up to 8" x 10"

5026 Resin coated, up to 11" x 14"

5027 Resin coated, up to 16" x 20"

5028 Resin coated, up to 20" x 24"

B.5.1.5. Archivally Processed Photograph Enlargements

5029 Fiber-based, up to 5" x 7"

5030 Fiber-based, up to 8" x 10"

5031 Fiber-based, up to 11" x 14"

5032 Fiber-based, up to 16" x 20"

5033 Fiber-based, up to 20" x 24"

5034 Resin coated, up to 5" x 7"

5035 Resin coated, up to 8" x 10"

5036 Resin coated, up to 11" x 14"

5037 Resin coated, up to 16" x 20"

5038 Resin coated, up to 20" x 24"

B.5.1.6. Archivally Processed Contact Prints

5039 Fiber-based, up to 4" x 5"

5040 Fiber-based, up to 5" x 7"

5041 Fiber-based, up to 8" x 10"

5042 Resin coated, up to 4" x 5"

5043 Resin coated, up to 5" x 7"

5044 Resin coated, up to 8" x 10"

5045 Handling over-sized items
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

5046 Handling curled or damaged film

5047 Special handling (describe)

B.5.2. COLOR DUPLICATION

B.5.2.1. Interpositives

5048 35 mm

5049 Upto4"x 5"

5050 Upto5"x 7"

5051 Upto 8" x 10"

5052 Upto 11" x 14"

5053 Other size (describe)

B.5.2.2. Duplicate Negatives

5054 35 mm

5055 Upto4"x 5"

5056 Upto5"x 7"

5057 Up to 8" x 10"

5058 Upto 11" x 14"

5059 Other size (describe)

B.5.2.3. Negatives from Copying Original

5060 Upto21/4"x 3"

5061 Upto4"x 5"

5062 Upto5"x 7"

5063 Up to 8" x 10"

5064 Upto 11" x 14"

5065 Other size (describe)

B.5.24. Archivally Processed Prints

5066 Fiber-based, up to 5" x 7"

5067 Fiber-based, up to 8" x 10"

5068 Fiber-based, up to 11" x 14"

5069 Fiber-based, up to 16" x 20"

5070 Fiber-based, up to 20" x 24"

5071 Resin coated, up to 5" x 7"
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

5072 Resin coated, up to 8" x 10"

5073 Resin coated, up to 11" x 14"

5074 Resin coated, up to 16" x 20"

5075 Resin coated, up to 20" x 24"

B.5.2.5. Archivally Processed Photograph Enlargements

5076 Fiber-based, up to 5" x 7"

5077 Fiber-based, up to 8" x 10"

5078 Fiber-based, up to 11" x 14"

5079 Fiber-based, up to 16" x 20"

5080 Fiber-based, up to 20" x 24"

5081 Resin coated, up to 5" x 7"

5082 Resin coated, up to 8" x 10"

5083 Resin coated, up to 11" x 14"

5084 Resin coated, up to 16" x 20"

5085 Resin coated, up to 20" x 24"

B.5.2.6. Archivally Processed Contact Prints

5086 Fiber-based, up to 4" x 5"

5087 Fiber-based, up to 5" x 7"

5088 Fiber-based, up to 8" x 10"

5089 Resin coated, up to 4" x 5"

5090 Resin coated, up to 5" x 7"

5091 Resin coated, up to 8" x 10"

B.5.2.7. Color Slides and Color Copy Negatives (of

original photograph or other flat artwork)
(35 mm slide)

5092 Up to 4" x 5" transparency

5093 Up to 5" x 7" transparency

5094 Up to 8" x 10" transparency

5095 Up to 4" x 5" negative

5096 Up to 5" x 7" negative

5097 Up to 8" x 10" negative
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE
5098 Handling over-sized items
5099 Handling curled or damaged film
5100 Special handling (describe)
B.5.3. OTHER LOT 5 RELATED OFFERINGS
(describe)
B.5.4. LOT 5 SHIPPING AND HANDLING
B.5.5. OTHER LOT 5 CHARGES, if applicable (for
example, setup, minimum charges)
B.5.6. LOT 5 DISCOUNTS
5200 Basic LOT 5 FEDLINK discount from commercial
rates (The prices offered in this proposal represent a
discount of % from commercial rates)
5201 Other LOT 5 related discounts (describe)
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CLIN SUPPLIES/SERVICES QUANTITY UNIT PRICE RANGE

B.6. LOT 6 - PRESERVATION CONSULTATION

AND TRAINING (Section C.8.)

B.6.1. CONSULTING

6001 General preservation planning

6002 Disaster planning

6003 Disaster recovery consulting

6004 Treatment plans

6005 Other preservation and conservation consulting

(describe)

B.6.2. SURVEYS

6006 General preservation needs assessment

6007 Collection assessment

6008 Collection surveys

6009 Item-by-item surveys

6010 Other surveys (describe)

B.6.3. EDUCATION AND TRAINING

6011 Workshops at contractor facility

6012 Workshops at customer’s site

6013 Seminars at contractor facility

6014 Seminars at customer’s site

6015 Other programs (describe)

B.6.3.1. Training material (contractor shall provide each

student attending workshop with one current
complete set at no additional charge)

B.6.4. OTHER RELATED OFFERINGS (describe)

B.6.5. DISCOUNTS

6100 Basic FEDLINK discount from commercial rates
(The prices offered in this proposal represent a
discount of % from commercial rates)

6101 Volume discounts (describe)

6102 Customer-specific discounts

6103 Other related discounts (describe)
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SECTION C - STATEMENT OF WORK
C.1. BACKGROUND.

C.1.1. THE FEDLINK PROGRAM. The Federal Library and Information Network (FEDLINK) is a nationwide
interagency consortium sponsored by the Library of Congress (LC or The Library) through its Federal Library and
Information Center Committee (FLICC). FEDLINK offers federal libraries, information centers and other federal
offices information retrieval and library support services to help them fulfill their crucial mission of keeping the
Government and the nation informed. FEDLINK contracting for library services began in 1974 with a delegation of
procurement authority (DPA) from the General Services Administration to LC. Both the Office of Management and
Budget and the General Accounting Office encouraged the program’s development and use by federal agencies. In
many ways, FEDLINK’s simplified contracting procedures and voluntary cooperative approach anticipated the
federal procurement reforms. Although a DPA is no longer necessary for the program, the FEDLINK approach
retains the benefits that come from centralization and experience.

C.1.2. AUTHORITY. Acting as a servicing agency under the Library of Congress Fiscal Operations Improvement
Act, P.L.106-481, Section 103 (2 U.S.C. §§ 182c.), the Library uses its extensive knowledge of the information
industry and library operations to establish contractual agreements for commercial library/information products and
then makes these agreements available to other federal offices. LC/FEDLINK contractual agreements are
established through formal procurement processes that meet the requirements of the Federal Acquisition Regulation
(FAR). LC/FEDLINK agreements are available to federal offices in the executive branch (including the armed
forces), the legislative branch, the judicial branch, and independent agencies. In addition, contractors to government
agencies who are authorized to use federal sources of supply are able to purchase through FEDLINK. Although the
contracts meet the standards demanded by librarians and other information professionals, LC/FEDLINK users are
not limited to libraries. Legal offices, laboratories and information centers, analysts, scientists and other end-users in
federal agencies may acquire their electronic and print publications through FEDLINK.

C.1.3. FEDLINK CONTRACTS. In FYO03 federal offices bought more than $95 million in commercial off-the-
shelf information services through FEDLINK. The program’s broad range of contracts includes: access to
electronic databases and other publications, document delivery, periodical subscription services, acquisition of print
materials from book wholesalers and publishers, and membership in bibliographic utilities (for cataloging, resource
sharing, interlibrary loan, and reference services). FEDLINK thus offers its 1,000 participating organizations “one
stop shopping” for their information and library support requirements. Agencies with little experience with the
information industry can take advantage of LC’s expertise and save considerable time and expense in purchasing
print and electronic publications and library services.

C.1.4. FEDLINK SERVICES. FEDLINK also provides fiscal support to members of the cooperative. When
establishing an interagency agreement (IAG) with LC to use FEDLINK services, the member may choose to transfer
funds to LC to pay invoices for services ordered through the IAG. Under this “transfer pay” option, the contractor
sends invoices to FEDLINK, where FEDLINK Fiscal Operations (FFO) staff examine them, pay the contractor
electronically, and send the member a statement of account with copies of the paid contractor invoices. With
transfer pay, the contractor only has to deal with one government financial office and the member is relieved of the
invoice processing workload. Alternately, members may choose a direct invoice/payment relationship with
contractors. Terms for the transfer pay or direct pay options, information on delivery order/contracts and invoice
procedures are described in Section G of this agreement.

C.1.5. QUALIFYING CONTRACTORS. Contractors who qualify for the FEDLINK program will

be those who demonstrate a thorough understanding of the technical requirements of the preservation services
described herein; who have the required experience and facilities to provide efficient, quality services; whose past
performance demonstrates reliability and professionalism; and whose prices represent cost savings for the
Government and the FEDLINK membership.

C.1.6. INSTRUCTIONS FOR PROPOSALS. A glossary is included in Section C.9. In this agreement annual
periods reflect the federal fiscal year (October 1 through September 30) unless otherwise noted. All prices shall be
in US dollars. Invoices and payments shall be in US dollars. Detailed directions for the format of proposals are
given in Section L - Instructions, Conditions and Notices to O fferors. Through the proposal, the contractor shall
demonstrate understanding of the technical requirements of the offered lot(s) and the capability to provide the
services offered. Contractors may supply sample materials (catalogs, management reports, invoices, etc.) to
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illustrate the narrative description of their services required by Section L, but shall not submit such materials in lieu
of narrative description.

C.2. SCOPE OF WORK.

C.2.1. OBJECTIVE. This solicitation is issued to establish a Basic Ordering Agreement (BOA), a procurement
vehicle which defines the terms, conditions and pricing for service from contractors, for the acquisition of
preservation resources for FEDLINK member agencies. A task order or purchase order issued against this BOA, not
the BOA itself, shall be the contract between the Customer (FEDLINK member agency) and the contractor. The
objective of individual projects is to provide preservation services to the highest professional standards in order to
enable items to be used safely and to assure their long-term preservation. In addition, agencies may seek services
that provide information about specific collections or increase staff knowledge of general preservation and
conservation issues.

C.2.2. PRESERVATION OF LIBRARY COLLECTIONS. FEDLINK member agencies hold rare and special
collections of books, manuscripts, works of art on paper, documents, photographs, maps, architectural drawings, and
graphic materials. These are the intellectual and cultural heritage records of the United States. Many of these
materials requiring preservation vary widely in date of origin, composition, and condition. They also have different
histories of storage and handling. The majority of agencies have no facilities or staff to cope with their preservation
problems. Successful preservation treatment/copying of the collections requires outsourcing to well-trained,
experienced professionals with special skills as well as specialized equipment.

C.2.3. GENERAL REQUIREMENTS. The agreement is divided into six lots. Contractors may offer services
under any and all lots.

C.2.3.1. Lot1 - Conservation of Rare Books and Other Bound Rare Library and Archival M aterials
(Including Protective Enclosures). Under this lot, the contractor provides services to preserve items in a manner
consistent with their readability, durability, aesthetic quality, and monetary value. Conservation treatments may be
performed on books and bound documents, and other material found within the items such as maps, photographs,
illustrations on a variety of materials including but not limited to paper and vellum (or other similar material).
Under this lot, the contractor may supply protective enclosures without conservation treatment.

C.2.3.2. Lot 2 - Conservation of Flat Paper and Other Unbound Rare Library and Archival Materials
(Including Protective Enclosures). Under this lot, the contractor provides services to preserve items in a manner
consistent with their readability, durability, aesthetic quality, and monetary value. Conservation treatments may be
performed on manuscripts, architectural drawings, photographs, maps, wallpaper, globes, and other documents on a
variety of materials including, but not limited to paper and vellum (or other similar material). Conservation
treatments may also be performed on works of art on flat paper, vellum and other similar materials. Sculpture,
paintings, and other works of art are excluded, and should be referred to a conservator of art objects. Under this lot,
the contractor may supply protective enclosures without conservation treatment.

C.2.3.3. Lot 3 - Preservation Photocopying/Scanning of Books. Under this lot, the contractor creates
preservation facsimile copies of books. The items may be monographs or volumes from serials, series, or multi-
volume monographs. They may be in any language and may vary in size. They may include plates, photographs,
graphs, maps, charts, drawings, engravings or other illustrated material. Some illustrated material may be foldouts
or in pockets. The items may require cataloging and/or labeling with classification or shelving numbers.

C.2.3.4. Lot 4 - Preservation Microfilming. Under this lot, the contractor copies library and archival materials
onto preservation microfilm. The items may be manuscripts, works of art on paper, and other documents, including
scrapbooks, monographs or volumes from serials, series, or multi-volume monographs. The items may be in any
language and may vary in size. They may include plates, photographs, graphs, maps, charts, drawings, engravings
or other illustrated material. Some illustrated material may be foldouts or in pockets. The items may be cataloged
and/or labeled with classification or shelving numbers.

C.2.3.5. LotS5 - Preservation Duplication of Photographs and Negatives. Under this lot, the contractor creates
preservation copies of photographs and photographic negatives on stable material. Motion picture film and
filmstrips are excluded.
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C.2.3.6. Lot 6 - Preservation Consultation and Training. Services offered under this lot may include
workshops and seminars on preservation and conservation topics; consultation on conservation needs of specific
collections or objects; training of technicians; and/or general preservation needs assessment surveys, collection
surveys, and item-by-item surveys.

C.2.3.7. Other Services, Processes, or Technology. Contractors offering other related services, processes, or
technologies which are not found in the following sections for Lots 1-5 shall provide sufficient description of these
processes or technologies in their technical/managerial proposal in order for them to be reviewed by the technical
evaluation panel and accepted as part of the proposal. Specifications for these services, processes, or technologies
shall be according to industry standards.

C.2.4. REQUIREMENTS APPLICABLE TO ALL LOTS.

C.2.4.1. PROJECT MANAGEMENT. For each task order under this agreement, the contractor shall designate a
project manager as the main point of contact between the requiring agency and the contractor.

C.2.4.1 (a) The contractor’s project manager shall be thoroughly familiar with the terms of the task order, have
thorough knowledge of current relevant preservation techniques, practices, and standards, and have in-depth
knowledge of the contractor’s processes and procedures and the day-to-day operation of the contractor’s facility.

C.2.4.1 (b) The contractor’s project manager or designated alternate shall be available within a period of 24 hours
after receipt of notification (telephone, fax, or in writing) from the agency to discuss any matter concerning the
project.

C.2.4.1 (c) The contractor’s project manager shall monitor all work performed under the task order. This individual
shall have the ability and authority to make inquiries of the agency’s project manager regarding questions of a
technical and administrative nature, answer any questions from the agency’s project manager concerning work
performed under the task order, and resolve problems.

C.2.4.2. INSURANCE AND SECURITY.

C.2.4.2 (a) The contractor shall take all reasonable precautions to safeguard all agency-furnished materials and
return such material to the agency in good condition with the completion of each task order. The contractor shall be
responsible for the safekeeping of all agency materials while in its facilities, and during transit to or from the
contractor facility. The contractor shall safeguard agency material against theft, vandalism, fire, flood, rodent and
insect infestation, and other hazards. Agency materials shall be handled only by the contractor’s employees, and
only in connection with work under the task order.

C.2.4.2 (b) The contractor shall be liable for damage or loss of the original items owned by the agency which would
have been avoided by the contractor exercising reasonable care. The contractor’s liability shall not exceed the
appraised value (if one exists) of the items or the cost of replacing or repairing the damaged or lost items. The
agency will determine whether the contractor shall replace or repair damaged items. If a loss occurs, an independent
appraiser may be called upon to determine the value of the items lost or damaged.

C.2.4.2 (c) Insurance coverage shall be provided by the contractor on a ‘door-to-door’ basis; i.e. from time the
shipment leaves the agency until the receipt of the finished work and originals returned to the agency. The contractor
shall have sufficient insurance to cover the loss of or damage to each original item in performance of the task order.
The insurance shall be provided by specific policy(ies) or by inclusion of the risks in the contractor’s existing
policy(ies), and shall be issued for the duration of task order performance. A copy of the insurance policy(ies) shall
be sent to the agency not later than thirty (30) days after contract award. The contractor shall either factor the cost of
insurance into the hourly charge for labor, or include it in the form of a dollar amount per $1,000 valuation/month,
with the dollar amount to be negotiated with the agency. The valuation is the responsibility of the agency.

C.2.4.2 (d) During transport to and from the agency, it is important that materials, including the agency’s originals
and duplicates created by the contractor, be maintained in an environment in which the ambient temperature remains
between 55 and 72 degrees F. and that the relative humidity does not exceed 55%. These conditions shall be
observed and maintained during transport and in the contractor’s production facility. Whenever original materials
are not in the process of being treated/duplicated, they should be stored in a secure and climate controlled area. The




Document Title: Document No.: Page:
FEDLINK Preservation Services S-LC04017 27 of 115

contractor shall either factor the cost of transport into the hourly charge for labor, or include it as a separate amount,
to be negotiated with the agency.

C.2.43. REPORTING REQUIREMENTS AND DELIVERABLES. When items are received at the contractor
facility, the inventory of items shall be checked and a copy of the verified inventory shall be returned to the agency’s
project manager within five (5) working days, or other time period mutually agreed upon by the contractor and
agency. The agency’s project manager will authorize all services in writing. W ork shall be completed and originals
returned to the agency within the designated performance period along with the required written reports. See
sections for individual Lots for specific reporting requirements and deliverables.

C.2.44. SUBCONTRACTING. All preservation services shall be done on the premises of the contractor unless
written permission to do otherwise is granted by the LC Contracting Officer. No subcontracting shall be permitted
without the express written approval of the LC Contracting Officer.

C.2.4.5. REQUIRING AGENCY RESPONSIBILITIES. The FEDLINK customer agency will supply:

C.2.4.5 (a) Agency Project Manager. The requiring agency will appoint a project manager as the main point of
contact between the contractor and the agency. The agency’s project manager will be responsible for authorizing
work instructions, treatment plans, and acceptance of deliverables; monitoring the contractor’s work; and
communicating with the contractor’s project manager regarding questions of a technical and administrative nature.

C.2.4.5 (b) Copyright Compliance. The agency is responsible for ensuring that copies are made in compliance
with U.S. copyright law.

C.2.45 (¢) For Lots 1 and 2:
(1) Original item(s) requiring conservation.
(2) A detailed written inventory of the item(s) included in shipments/deliveries requiring conservation
treatment
(3) Detailed description, photographic surrogates and documentation, and preliminary recommendations
for treatment.
(4) The approximate value of the item(s). Any materials of particularly high value will be noted.
(5) In the case of a project consisting solely of protective enclosures, the agency will provide a request for
protective enclosures including dimensions, style, and material.

C.2.45 (d) For Lots 3,4, and S:
(1) Original items from which preservation copies/duplicates shall be made.
(2) A detailed written inventory of the items included in shipments/deliveries requiring preservation
treatment.
(3) Any materials of particularly high value will be noted.
(4) Work instructions and requirements for the items requiring preservation services.

C.3. LOT 1 - SPECIFIC REQUIREMENTS FOR CONSERVATION OF RARE BOOKS AND OTHER
BOUND RARE LIBRARY AND ARCHIVAL MATERIALS.

C.3.1. CONSERVATION OF RARE BOOKS AND OTHER BOUND RARE LIBRARY AND ARCHIVAL
MATERIALS. Conservation treatments may be performed on books and other documents, as well as maps,
photographs, illustrations, and other material found within the items, on a variety of materials including but not
limited to paper and vellum (or other similar material) in accordance with Section C.2.4., Requirements applicable to
all lots.

C.3.1.1. All work shall be performed in accordance with the Code of Ethics and Guidelines for Practice of the
American Institute for Conservation of Historic and Artistic Works (AIC). These documents are available online
from the AIC: http://aic.stanford.edu/pubs/ethics.html.

C.3.1.2. Items shall be treated and returned within the performance period specified by the agency along with a
detailed written report of the treatment performed. See Section C.3.10. Documentation Specifications.
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C.3.1.3. Protective Enclosures. Under this lot, the contractor may supply protective enclosures without
conservation treatment. For this type of project, only certain requirements apply. See section C.3.11. for specific
requirements.

C.3.2. CONSERVATION TREATMENTS. Treatments shall be performed in a manner consistent with the
durability, readability, the aesthetic quality, and monetary value of the item(s).

C.3.2.1. For readability, volumes shall be bound so that they open easily and lay nearly flat unless such a method is
historically inappropriate or specified by the agency. Print in the internal margins shall be readily legible.

C.3.2.2. For durability, materials and workmanship shall be of first quality with as little tendency to chemical
degradation or mechanical deterioration as possible. Materials shall be permanent and of appropriate durability.
Processes shall be in accordance with current professional conservation practice and meet the highest standards.

C.3.2.3. Aesthetic quality of the item is primarily a function of the original creation of the object and of the materials
used in its creation. The quality and integrity of the workmanship and appropriateness of the conservation treatment
shall serve to maintain the aesthetic quality of the item. Purely cosmetic treatments shall generally be minimal.

C.3.2.4. Specific Conservation Treatments.
(a) Surface cleaning
(b) Removal of damaging mends
(c¢) Stain reduction
(d) Stabilization of friable media
(e) Washing in water
(f) Deacidification (aqueous and non-aqueous)
(g) Paper repair including leafcasting
(h) Repair of original binding, housing
(i) Titling on spines or labels
(j) Encapsulating leaves with polyester film
(k) Producing appropriate housings including mats, phase and drop-spine boxes, and other housing
(I) Collation and disbinding
(m) Sewing through the folds on cords or tapes
(n) Rebinding in leather, cloth, paper, vellum, tawed skin, and other specified material
(o) Other required or desired conservation treatments not listed here

C.3.2.5. Subsequent Preservation Services. Preservation photocopying, photographic duplication, or
microfilming are optional services under other Lots of this agreement which may be applied to the item(s) in
conjunction with conservation treatment.

C.3.3. PERSONNEL REQUIREMENTS. Contractor personnel shall include a principal conservator with overall
responsibility for all aspects of the conservation work, who will inspect the materials to receive treatment and make
recommendations concerning their treatment, and will oversee conservation treatments performed by subordinates.
The principal conservator or a senior conservator will perform the treatments presenting the greatest technical
difficulty. The actual bench work may be performed by subordinate conservators, with the above exception.
Conservation technicians and trainees may perform the simpler tasks under the close supervision of a conservator.

C.3.3.1 The principal conservator and the conservators performing treatment must provide evidence of appropriate
training and of continuing training on and familiarity with recent techniques, procedures, and materials in book and
paper conservation.

C.3.3.2. All personnel engaged in the project must have prior experience in conservation treatments of similar
nature and complexity to those required by the specific project described in the task order.

C.3.4. PRELIMINARY EXAMINATION OF ITEMS. The principal conservator or the conservator who will
perform the majority of the treatments shall examine each item individually and prepare a report, including cost
estimates, on each item’s condition. Examination and evaluation may be at the agency or in the conservation
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laboratory of the contractor, as agreed upon by agency and contractor. The contractor shall indicate costs for
examining the item(s) and providing the cost estimate under Section B.1.

C.3.5. TREATMENT PLAN. Before work begins, a written treatment plan and cost estimate for each item or
group of items shall be prepared by the principal conservator and submitted to the agency’s project manager. The
agency’s project manager and the principal conservator shall agree on specific treatments based on the condition of
the item(s) and the conservator’s recommendations. The agency’s project manager will authorize all treatment plans
in writing before treatment begins.

C.3.5.1. Any changes to the approved treatment plan, including changes in materials or processes, must be mutually
agreed upon by both contractor and agency and authorized by the agency’s project manager in writing.

C.3.6. TREATMENT MATERIALS. Materials used in treatment shall be permanent and of appropriate
durability. All materials shall be provided by the contractor and shall be of first quality.

C.3.6.1. Leather. First quality skins shall be used and skins shall pass the PIRA test. Goatskin, tawed leather, and
vellum from tanners such as Russell, Harmatan, Hewit, and Cowley may be used.

C.3.6.2. Cloth. New bindings shall be covered in stable cloths that are suitable in weight and appearance for each
individual volume. Cloth repairs shall most often be done using airplane linen colored with acrylic pigments.
Internal hinges shall be made of unbleached airplane linen. Sewing thread shall be made of unbleached linen.

C.3.6.3. Paper. Paper case papers should be used for limp paper bindings; stable text weight papers may be used
for covering stiff-board bindings. Occasionally decorated papers may be used to cover the boards of stiff-board
bindings. End leaves must be constructed of neutral colored, pH neutralor alkaline paper and may be handmade or
machine made.

C.3.6.4. Vellum. Limp vellum bindings with or without cloth or alum-tawed leather ties may be used on
lightweight and small volumes.

C.3.6.5. Japanese Paper. Repair tissue should be of 100% Kozo fiber. It should be an appropriate weight, color,
and transparency for each individual use. Text must be legible through repairs; tissue used to fill losses and mend
tears shall be strong enough to withstand handling and should not create a breaking edge.

C.3.6.6. Adhesives. Cooked wheat or rice starch should be used for mending and initial spine linings. Methyl
cellulose may be used for adhering bookplates, as a poultice, or as part of a mixture of adhesives. Polyvinyl acetate
may be used where the adhesive does not come in contact with the text block or original binding.

C.3.6.7. Polyester Film. Melinex or other equivalent inert polyester films shall be used for encapsulations. The
minimum weight required to support the object should be used.

C.3.6.8. Other Materials. The contractor shall provide sufficient description of additional materials in their
technical/managerial proposal in order for them to be reviewed by the technical evaluation committee and accepted
as part of the proposal. Specifications for these materials shall be according industry standards.

C.3.7. TREATMENT PROCESSES. Processes shall be in accordance with current conservation practice and
shall meet the highest standards.

C.3.7.1. Surface Cleaning. Objects should be cleaned using a soft brush, grated vinyl eraser, block vinyl eraser, or
latex or chemical sponges, as appropriate to the material being cleaned. Accretions and mold residue may be
removed mechanically.

C.3.7.2. Washing. Paper should be washed when necessary to remove dirt and acids. Paper to be washed shall be
surface-cleaned prior to washing. All materials must be tested prior to treatment for solubility in all solutions with
which the object will be treated. Paper shall be resized following washing only when necessary.
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C.3.7.3. Deacidification (Alkalization) of Paper. If an object is washed in water, it may be deacidified with a
magnesium bicarbonate or calcium carbonate. When media are soluble in water or magnesium bicarbonate, the
paper may be treated with methoxy magnesium methyl carbonate (Wei T’0) or a suspension of magnesium oxide
particles in a perfluoro compound (Bookkeeper) or an approved equivalent. Deacidification of objects of high
artifactual value shall be carefully considered. Many colored materials should not be deacidified. Papers made with
high quality fibers and those in good condition may not require deacidification.

C.3.7.4. Removal of Previous Repairs. Damaging repairs such as ones made with glassine, silk, and pressure-
sensitive tape may be removed. Previous repairs made with staining adhesives shall be removed. Techniques for
removal may include immersion in water or organic solvents and the local use of water, organic solvents, heat,
steam, and poultices.

C.3.7.5. Stain Reduction. Disfiguring stains on objects of aesthetic value may be reduced by bleaching with
artificial light, or by chemical bleaching if necessary. Chemical bleaching agents must be used under highly
controlled conditions and must be fully removed from the paper following treatment.

C.3.7.6. Paper Repair. Tears shall be mended and losses filled with Japanese tissue. Tears, weak areas, insect
damage, etc., at or near the edge of a leaf and any other large areas of damage shall be repaired to the degree
possible without causing distortion of the page. Very weak and heavily damaged leaves may be lined with Japanese
paper if necessary. Folds shall be reinforced as necessary. Fills shall match the thickness and color of the leaf as
closely as possible. Losses may also be leaf cast or filled by inlaying a paper of an appropriate weight, texture and
color. If the use of water-based adhesives is undesirable because of weakness of the paper or its tendency to form
tide lines, heat-set tissue prepared with acrylic resin and lens tissue according to AIC guidelines may be used.

C.3.7.7. Trimming. Artifacts shall not be trimmed.

C.3.7.8. Sewing. Unbleached linen thread of the appropriate weight shall be used as long as it is available. Sewing
may be supported, using cords or linen tapes, or unsupported on text blocks with only one or two gatherings. If
possible, sewing shall be through the original holes. No spines shall be sawed and no text blocks shall be overcast.
The sewing selected shall allow for maximum openability in relation to the appropriate structure and style of binding
for the individual volume. Interior hinges made of airplane linen should be sewn on with the new endpapers if the
volume is being rebound.

C.3.7.9. Treatment of Endpapers. End leaves from previous bindings with notations should be preserved as part
of the volume. New end leaves should be sewn onto the text block through the fold. One or two folio end leaves
may be used depending on the binding structure. Existing bookplates shall be incorporated into the new binding
when specified.

C.3.7.10. Binding. Covering material may be full, half, or quarter leather; vellum; starch-filled, acrylic-coated
cloth or paper-lined cloth; or paper. Structures may be laced-in, split board, limp vellum, or paper or cloth case.
Sewing supports shall be laced-in or put up onto the board. Supports shall not be cut at the top of the shoulder or at
the joint.

C.3.7.11. Polyester Film Encapsulation. Polyester film shall be sealed along the edges with an ultrasonic welder.

C.3.7.12. Titling and Decoration. Information to appear on the spine of the volume will be clearly designated by
the agency. Typical information includes author, title, and sometimes date of publication. Titles shall be horizontal
whenever possible, but may be vertical if the spine is narrow. Call numbers may be required, typically appearing at
the tail of the spine. Titles may be stamped or tooled directly on the covering material or onto a leather or paper
label. Paper labels may be stamped or printed by machine. Leather spines and labels may be tooled in gold leaf or
stamped in foil. Ornamentation applied to the leather spine and boards may be in blind, gold leaf, or foil.

C.3.7.13. Boxing and other protective enclosures. Protective enclosures shall be constructed to the dimensions of
the volume and any associated material to be retained. The housing may be a phase box, drop-spine box, a portfolio,
or other enclosure, as deemed appropriate to the object. The housing shall be constructed of stable materials such as
those recommended in section C.3.7.10, Binding.

C.3.7.14. Other processes. The contractor must provide sufficient description of additional processes in their
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technical/managerial proposal in order for them to be reviewed by the technical evaluation committee and accepted
as part of the proposal. Specifications for these processes shall be according industry standards.

C.3.8. QUALITY REVIEW. The principal conservator shall inspect each item after treatment to verify the
absence of errors and defects in workmanship and to ensure the work performed meets the requirements specified in
the treatment plan approved by the agency.

C.3.9. AGENCY INSPECTION AND ACCEPTANCE. The agency will inspect each item individually upon
receipt for errors or defects in workmanship and to verify the work was performed in accordance with the approved
treatment plan. The agency will notify the contractor of items which failed inspection. The agency’s project
manager will consult with the principal conservator to decide further action.

C.3.9.1. The agency reserves the right to return items failing inspection to the contractor for corrective treatment at
no additional cost to the agency.

C.3.9.2. The agency will notify the contractor of acceptance of completed work within thirty (30) days of receipt (or
other mutually agreed-upon time period).

C.3.10. DOCUMENTATION SPECIFICATIONS. Written and photographic records shall be kept for the
treatment of all items. This section does not apply to projects consisting solely of supplying protective enclosures.

C.3.10.1. Initial Documentation. The principal conservator or the conservator who will perform the majority of
the treatments shall examine each volume individually upon receipt or at the agency and prepare a detailed report
including the following:

(a) Basic bibliographic information, consisting of at least title, date, and brief description

(b) Condition of item

(c) Photograph(s) of item

C.3.10.2. Treatment Plan. The principal conservator or the conservator who will perform the majority of the
treatments shall prepare a treatment plan for each volume including the following:

(a) Basic bibliographic information, consisting of at least title, date, and brief description

(b) Detailed report on condition of item

(c) Detailed recommended treatments to be performed

(d) Materials to be used in treatment

(e) Cost estimate

C.3.10.3. Final Report. A conservator shall prepare a final treatment report, including the following:
(a) Condition on receipt
(b) Treatments performed
(c) Materials used in treatment
(d) Name and location of the facility which performed treatment
(e) Month and year in which treatment was completed
(f) Photograph(s) of item after treatment

In addition to preparing a final report, the contractor may also attach a report to the back paste down of
rebound volumes or to the interior boards of protective boxes.
C.3.11. REQUIREMENTS FOR PROTECTIVE ENCLOSURES. For projects consisting of protective
enclosures only, the following requirements apply.
C.3.11.1. Materials. Materials used in constructing protective enclosures shall be permanent and of appropriate
durability. All materials shall be provided by the contractor and shall be of first quality. Housing shall be

constructed of stable materials such as those recommended in section C.3.7.10, Binding.

C.3.11.2. Processes. Construction of protective enclosures shall be in accordance with current professional
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conservation practice and meet the highest standards. Protective enclosures shall be constructed to the dimensions
of the volume and any associated material to be retained. The housing may be a phase box, drop-spine box, a
portfolio, or other enclosure, as deemed appropriate to the object.

C4. LOT 2 - SPECIFIC REQUIREMENTS FOR CONSERVATION OF FLAT PAPER AND OTHER
UNBOUND RARE LIBRARY AND ARCHIVAL MATERIALS.

C.4.1. CONSERVATION OF FLAT PAPER AND OTHER UNBOUND RARE LIBRARY AND
ARCHIVAL MATERIALS. Conservation treatments may be performed on manuscripts, architectural drawings,
photographs, maps, wallpaper, globes, and other documents on a variety of materials including but not limited to
paper, vellum (or other similar material) and other similar materials in accordance with Section C.2.4, Requirements
applicable to all lots. Conservation treatments may also be performed on works of art on flat paper, vellum, and
other similar materials. Paintings, sculpture and other three-dimensional art objects are excluded from this lot and
should be referred to a conservator of art objects.

C.4.1.1. All work shall be performed in accordance with the Code of Ethics and Guidelines for Practice of the
American Institute for Conservation of Historic and Artistic Works (AIC). These documents are available online
from the AIC: http://aic.stanford.edu/pubs/ethics.html.

C.4.1.2. Ttems shall be treated and returned within the performance period specified by the agency along with a
detailed written report of the treatment performed. See Section C.4.10., Documentation Specifications.

C.4.1.3. Protective Enclosures. Under this lot, the contractor may supply protective enclosures only. For this type
of project, only certain requirements apply. See section C.4.11. for specific requirements.

C.4.2. CONSERVATION TREATMENTS. Treatments shall be performed in a manner consistent with the
durability, readability, aesthetic quality, and monetary value of the item(s).

C.4.2.1. For durability, materials and workmanship shall be of first quality with as little tendency to chemical
degradation or mechanical deterioration as possible. Materials shall be permanent and of appropriate durability.
Processes shall be in accordance with current professional conservation practice and meet the highest standards.

C.4.2.2. Aesthetic quality of the item is primarily a function of the original creation of the object and of the
materials used in its creation. The quality and integrity of the workmanship and appropriateness of the conservation
treatment shall serve to maintain the aesthetic quality of the item. Purely cosmetic treatments shall generally be
minimal.

C.4.2.3. Specific Conservation Treatments.
(a) Surface cleaning
(b) Removal of damaging mends
(¢) Stain reduction
(d) Stabilization of friable media
(e) Washing in water
(f) Deacidification (aqueous and non-aqueous)
(g) Paper repair including leaf casting
(h) Repair of original housing, globe form, mounting
(i) Encapsulating leaves with polyester film
(j) Producing appropriate housings including mats, phase and drop-spine boxes, and other housing
(k) Collation and disbinding
(1) Other required or desired conservation treatments not listed here

C.4.2.4. Subsequent Preservation Services. Preservation photocopying, photographic duplication, or
microfilming are optional services under other Lots of this agreement which may be applied to the item(s) in
conjunction with conservation treatment.
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C.4.3. PERSONNEL REQUIREMENTS. Contractor personnel shall include a principal conservator with
overall responsibility for all aspects of the conservation work, who will inspect the materials to receive treatment and
make recommendations concerning their treatment, and will oversee conservation treatments performed by
subordinates. The principal conservator or a senior conservator will perform the treatments presenting the greatest
technical difficulty. The actual bench work may be performed by subordinate conservators, with the above
exception. Conservation technicians and trainees may perform the simpler tasks under the close supervision of a
conservator.

C.4.3.1. The principal conservator and the conservators performing treatment must provide evidence of appropriate
training and of continuing training on and familiarity with recent techniques, procedures, and materials in book and
paper conservation.

C.4.3.2. All personnel engaged in the project must have prior experience in conservation treatments of similar
nature and complexity to those required by the specific project described in the task order.

C.4.4. PRELIMINARY EXAMINATION OF ITEMS. The principal conservator or the conservator who will
perform the majority of the treatments shall examine each item individually and prepare a report, including cost
estimates, on each item’s condition. Examination and evaluation may be at the agency or in the conservation
laboratory of the contractor, as agreed upon by agency and contractor. The contractor shall indicate costs for
examining the item(s) and providing the cost estimate under Section B.2.

C.4.5. TREATMENT PLAN. Before work begins, a written treatment plan and cost estimate for each item or
group of items shall be prepared by the principal conservator and submitted to the agency’s project manager. The
agency’s project manager and the principal conservator shall agree on specific treatments based on the condition of
the item(s) and the conservator’s recommendations. The agency’s project manager will authorize all treatment plans
in writing before treatm