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e From the Main
page click on
“Account
Management”
link at the top of
the screen
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e If you want to
move funds you
must first answer
“yes” or “no’ to
the question.
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e |f you answered yes to

the question “Are you
_ TEDUMRMPMBERS SERVICES moving funds to a

— different FEDLINK ID?”,

—— you must answer “yes”

or “no” to the questions
on this screen. If you
answer yes to all of the
guestions you will be
taken to the amendment
form. If you answer “no”
to any of the questions
you will be directed to
contact the FEDLINK
Fiscal Hotline.
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% FEDLINK Member: Account Adj/IAG Amendment - Move Fund Form - Netscape

e Complete the Decrease Funds
S portion first. Enter Your
FEDLINK ID and Fiscal Year
select the service account,
action, then enter the service
dollar amount you want to “Move
Out” (do not use commas when
entering dollar amounts). Now
complete the Increase Funds
portion of the form, select the
B fiscal year of the increase funds,
: select the service account,

action, fund type, then enter the
service dollar amount you want
to “Move In” ( Remember: no
commas). Make sure the “Total
Decrease” and “Total Increase”
amount match
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@ FEDLINK Member: Account Adj/IAG Amendment Request Form - Netscape

e Use this section of the
form to request a refunds.
To request a refund, enter
the fiscal year in the yellow
bar at the top of the form.
Complete the “Decrease
Funds portion of the form,
select the service ID and
name, then enter the
service dollar amount to
be refunded ( you must
allow six to eight weeks for

all refunds)
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H'FE’-DTFNt(’M:nTrr ‘Ancco:rlzt Adjl!Aﬁ Amendment quuvlst F‘nrm - Micrasoft Internet Explorlr - # . U S e t h i S S eC t i O n O f t h e
g6 form to request a terminate
o o enemoener service. To request a
terminate service, select
| the service ID and name,
R s then check the box to

indicate that you will
complete section C of this
form. If funds are in the
account(s) to be
terminated you must
complete section C before
terminating of the
account(s).
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C: ADD NEW FUNDS T0O EXISTING ACCOUN:
Account Type

ACCOUNT ADJUSTMENT/IAG AMENDMENT
ADD NEW SERVICES/FUND TO CURRENT YEAR

form per fiscal year)
Curent FY E2)

Service Dallars Fund Type

A v

Service Dollars

i the curvent FEDLINK Registration Booklet and Member Handbook. 1

e Use this section of the form

to add funds to create a
new service account or to
add new funds to an
existing account. You must
use one form per fiscal
year(i.e. if your want to add
funds to your 2004 account
and 2005 account complete
this form for the 2005
account then use a new
form for the 2004 add
funds, To complete the
form select the account
type, service ID name,
action, enter the service
dollar amount, then indicate
the fund type.
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& FEDLINK Member: Account Adj/IAG Amendment - Move Fund Form - Netscape The Signature pOI’tiOﬂ in yeIIOW at
the bottom of each form must be
completed by the member agency,

whether move funds, add funds,
refund or terminate service. After
completing the appropriate form,
complete the signature portion of
the form then click on the submit
button. You will send an email
request to FEDLINK to process
your transaction. In case of move
funds each vendor will be notified
of all decrease in funds, and
requested to verify that funds are
available. Please allow 15
business days for processing of
all request except refunds which
take six to eight weeks for

e processing. Once the request is
processed you will receive an
email from FEDLINK instructing
you of the next steps
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e Review your Agency
Official Contact
Information. You must click
“Reviewed” to complete
your request. If you do not
hit the reviewed button
your request will not be
processed. If your

P Information needs to be

Tile changed you must go to the

Branch/Office: ,Library of Congress Change of

Address/Supplemental

Address Form to change

Library URL your information. After you

Temporary Amendment Number: 2003200 submit your request go

Immediately to the form to

make the appropriate

change(s)

Sl £l AR R 2
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}Rﬁ FEDLINK Member: Account Adjustment Amendment Form. - Netscape

e Print this page for
your record, make a

zervlet/pmemaaald]

FEDLINK ACCOUNT ADJUSTMENT AMENDMENT note of the
- temporary
An email has been sent to ichdi@loc.gov @ Fedlink (AR) Office: amen d men t num b er

| ) provided at the
We have received your Interagency Agreement (TAG) Amendment Request.
We will contact the vendor to ensure sufficient funding is available to process b O tt O m O f t h e p ag e y
the transaction. Within fifteen (15) working days FEDLINK will notify you - .
of the status of your request, or you may contact the FEDLINK Fiscal Hotline y O U WI | | n eed I t tO
review your
unprocessed
request, and you
must reference this
number when
contacting the
FEDLINK Fiscal

Hotline.

at (202) 707-4900 concerning the status.

Note Temporary Account JAG Amendment No. 2003200,
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