Directions for Institute Assignment

Your assignment is to locate items on the Library website you would use for an exercise with your students and presenting that information using a SINGLE PowerPoint slide.

Note: You will have until 9:30 am on Friday to complete the assignment using the Library’s computer lab in Adams. The lab will be open until 5:00 on Thursday and again at approximately 8:30am Friday. After 9:30 am Friday you will present your slide. If you do not complete your assignment before the computer lab in Adams closes you may be able to use computers in the Science and Technology Reading Room in the Adams building and the Computer Catalog Center in the Jefferson Building. You will need a reader registration card to enter these areas.

If you have questions please let someone know. This includes:
· how to locate resources or

· basic “how to use PowerPoint” questions or
· How to find the permanent url for items (see http://memory.loc.gov/ammem/help/faq.html#link for additional information.

1. Develop an inquiry based learning objective and then think about the ways you would reach this objective using the Library’s online resources. Remember that you will be revising this learning objective throughout this process. 
2. You will be given paper copies of a graphic organizer to use to keep track of what you find and a paper sample of a PowerPoint slide you can use to design your assignment. There are electronic versions of the graphic organizer available on the Institute website <http://www.loc.gov/teachers/professionaldevelopment/facilitatedtraining/teacherinstitute/summer09.html> if you prefer to work online. 
3. When you have created the final version of your assignment use the PowerPoint template that has been created for your use. Click on each section of the template to add your information. With your bullet points indicate topics of interest, specific items to use, issues to cover and possible assignments or exercises.

IMPORTANT: Please do not use the electronic version of the template until you are ready to do the final version of your assignment. Also please only use the Firefox browser when filling out the template.
4. You can add hyperlinks to your PowerPoint items. Right click on the item and then click insert and then hyperlink. Put in the url in the box indicated and click okay. 

NOTE: If you wish to link to an image or item from American Memory or the Prints and Photographs online catalog you will need to locate the correct url for the item. Directions can be found at http://memory.loc.gov/learn/start/tech/link.html.

5. Once you have finished your assignment save it to your desktop or pen drive. If you are saving to your desktop please save the item with a descriptive name. Please send a copy of your completed slide to edoutreach@loc.gov.
