Deadlines and Guidelines for BIBCO/CONSER Statistical Reports, FY2012
Revised Procedures Effective April, 2012

The collection of BIBCO and CONSER statistics depends on program members to track and self-report their record contributions, and on LC staff to send reminders and to process data files.  To reduce the time and effort required of all participants, the PCC Policy Committee has approved a decrease in the number of stats reporting periods per year, beginning in the second half of Fiscal Year 2012.  BIBCO and CONSER partners will continue to track their record contributions internally on whatever systems and schedules suit local needs.

Revised Procedures Differ for BIBCO and CONSER:
· BIBCO partners will submit reports only twice during the fiscal year, in April and in October, for the six-month periods covered by semiannual and annual PCC statistics reports.  LC staff will send reminders only twice each year.
· CONSER partners will submit reports only four times during the fiscal year, on a quarterly basis in January, April, July, and October.  LC Staff will send reminders four times each year.
· Credits for CONSER transactions will be reported to OCLC on a quarterly, rather than a monthly basis.

General Guidelines for both BIBCO and CONSER Statistics

Please submit only one BIBCO and only one CONSER report per reporting period.  

· If you need to submit stats for any months outside the defined reporting period, please add the numbers and submit a report for the appropriate time period.  The LC stats processing software cannot add two reports together if you submit more than one report at a time.

· We will send an email reminder a few days in advance to tell which libraries’ reports have already been received, because our software has no duplication prevention feature.
· If you think that you have sent something by mistake, let us know immediately and we can submit a corrected report.  The software uses only the most recently received report, and ignores the other.

· The display of your stats is determined by the time that LC receives and processes your report.  The software does not read the “Month + year” box on your form.  The Coop Sections uses it to identify files when investigating queries.
The Coop Programs Section loads the processed files into an MS Access database with stats from other PCC programs to produce displays on the PCC Statistics page. 

· BIBCO Instructions:
This schedule illustrates the new BIBCO deadlines: 

	Month when your records enter OCLC:

	LC emails reminders approx:
	Your deadline to submit semi-annual reports:
	LC runs initial stats processor:
(unless date is amended and  announced)
	Please send no reports during:
	Reporting reopens:

	April
	
	
	
	
	

	May
	
	
	
	
	

	June
	 
	 
	 
	 
	 

	July
	
	
	
	
	

	August
	
	
	
	
	

	September
	Oct 1
	Oct 3
	Oct 4
	Oct 4-9
	Oct 9

	End of FY2012 and Beginning of FY2013


	October
	 
	 
	 
	 
	 

	November
	
	
	
	
	

	December
	 
	 
	 
	 
	 

	January
	
	
	
	
	

	February
	
	
	
	
	

	March
	April 2
	April 8
	April 9
	April 9-14
	April 15

	
	
	
	
	
	


Sample BIBCO Reporting Form:

Any BIBCO Standard Record (BSR) that receives the MARC 21 field “042 pcc” for the first time as a result of actions by a BIBCO member should be counted in the box marked “New Full Program Records.”  If a record already has the “042 pcc,” prior to modifications, it should not be counted.

Please do not use the category “New Core Program Records.” 

The reporting form below illustrates a library that has created 106 BIBCO Standard Records (BSRs) during the 6-month period from April 2012 to September 2012.  No data should be reported in the box for “New Core Program Records.”  

[image: image1.png]New Core Program Records

N

[Month(s) + year included in this report [AprSep 2012

Submit [ Clear Form





Typical entries in the “Month + year” box may be in any of these forms:

· Apr-Sep2012

(a simple 2nd half of FY2012)
· Oct2012-Mar2013
(a simple 1st half of FY2013)

· 1st half FY2013

· 2nd half FY2012

· Oct2012-Feb2013
(if the report covers only 5 months)

· Mar-Sep2013

(if the report covers more than 6 months)
CONSER Instructions:

This schedule illustrates the new CONSER deadlines:

	Month when your records enter OCLC:


	LC emails reminders approx:
	Your deadline to submit reports:
	LC runs initial stats processor:

(unless date is amended and  announced)
	Please send no reports during:
	Reporting reopens:

	April
	
	
	
	
	

	May
	
	
	
	
	

	June
	July 3
	July 9
	July 10
	July 10-13
	July 14

	July
	
	
	
	
	

	August
	
	
	
	
	

	September
	Oct 1
	Oct 3
	Oct 4
	Oct 4-9
	Oct 9

	End of FY2012 and Beginning of FY2013


	October 2012
	Nov 2
	Nov 7
	Nov 8
	Nov 8-14
	Nov 15

	November
	
	
	
	
	

	December
	Jan 3
	Jan 8
	Jan 9
	Jan 9-13
	Jan 14

	January
	
	
	
	
	

	February
	
	
	
	
	

	March
	April 2
	April 8
	April 9
	April 9-14
	April 15

	
	
	
	
	
	


Sample CONSER Reporting Form:

CONSER members count Authentication and Maintenance records as instructed.

The reporting form below illustrates a CONSER library that has done a variety of transactions during the third quarter from April 2012 to June 2012.  Data entered in the boxes marked “Subsequent Authentications” are not computed in PCC CONSER statistics. 
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Authenticated Original Records—Full/Core
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Authenticated Original Records—Minimal

Authentications of Existing Records—FullCore

Authentications of Existing Records—Minimal

[Subsequent Record Authentications—Full Core

[Subsequent Record Authentications—Minimal

Maintenance of Authenticated Records

Maintenance of Non-CONSER Records

[For your information, stats for (month + year) [Apr-Jun2012

Submit [ Clear Form





Please submit a CONSER form with record totals and reporting period during which the records were contributed.  Typical entries in the “Month + year” box may be in any of these forms:
· AprMayJun2012

(a straight 3rd quarter)
· Mar-June 2012

(if more than 3 months are counted)

· Apr-Sept2012


(a semiannual report)
· 3rd quarter FY2012

(represents April – June in the FY)
· 1 & 2 Qs FY2013

(if the first wasn’t reported in January)
At any time, you can see your institution’s BIBCO/CONSER totals for the entire fiscal year at:  http://www.loc.gov/aba/pcc/stats/pccstats.html.  A day or two after LC runs its processing software, your newest totals will appear on the cumulative annual display.  
Please address questions to the Cooperative Programs Section (coop@loc.gov) or to the BIBCO Coordinator (cast@loc.gov).

The Cooperative Programs Section could not document the production of PCC BIBCO and CONSER records without help from partner institutions. We aspire to a more efficient automated system when the appropriate methods can be identified and implemented.  We will keep you posted!
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