
The Proposal Process. 
Part 1

LCGFT Training



Scope

• Determining if a proposal is necessary

• Accessing the ClassWeb Plus proposal system

• Authority research for preparing a proposal



LCGFT Manual Instruction Sheets

• J 107 MARC Authority Records for LC Genre/Form Terms

• J 120 When to Establish a New Genre/Form Term

• J 130 Changing a Term or Deleting a Genre/Form Authority Record

• J 132 Deleted Term Information

• J 135 Changing References in Genre/Form Authority Records

• J 140 Preparation of Genre/Form Term Proposals

• J 160 Authority Research and Citations for Genre/Form Term Proposals



4. Proposal logistics

How do I fill out a proposal form? How do I submit my proposal?

3. Authority research 

How do I make a proposal?

2. Check ClassWeb Plus

Is there already a proposal for my term?

1. Cataloging scenario

Does the resource need a new term?
Proposal process 
workflow overview
 



1. Cataloging Scenario



Dictionary of Abbreviations

Screenshot of the genre/form term Dictionaries with a list of its narrower terms



Dictionary of Abbreviations

Screenshot of the ClassWeb Plus search options



Dictionary of Abbreviations

Screenshot of the genre/form term Title abbreviations
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2. Check ClassWeb Plus

https://classweb.org/Proposal/

Screenshot ClassWeb Plus with the LC Genre/Form Terms link to the proposal system circled in orange

https://classweb.org/Proposal/


Browse and Update a Proposal

Screenshot ClassWeb Plus LCGFT proposal menu



Font Color

Proposal to modify an existing heading Proposal for a new term Existing term



Font Color

Screenshot of the term Abbreviation of titles, which is a used for term for the established term Title abbreviations 



Font Color

Screenshot of the established term Dictionaries. Other terms that include the word dictionaries are also listed
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3. Authority Research: Sources of Information

Work being cataloged

Comprehensive Dictionary of Abbreviations Used Everywhere

Edited by Malcom Smith

Mexico City : Reference Plus, 2023

 

Image of an open book



3. Authority Research: Additional Research

Consult other sources

J 160

• General and subject or discipline specific dictionaries, encyclopedias, 

and indexes. 

• Subject or other genre/form lists and thesauri

• Other reference sources like handbooks, manuals, or online sources 

produced or maintained by organizations associated with the term in 

question. 

Image of an open book



3. Authority Research: Additional Research

Not found in source 

Image of an open book Image of a person shrugging



3. Authority Research: Additional Research



3. Authority Research: Additional Research



3. Authority Research: Additional Research



3. Authority Research: Additional Research

• Work Cat: Comprehensive Dictionary of Abbreviations Used 

Everywhere

• Additional source: Dictionary of abbreviations (being citations 

of those terms used in the professions, sport and trade) 

Image of a person shrugging

• Not found in source: Oxford English Dictionary 



3. Authority Research: Additional Research

• Work Cat: Comprehensive Dictionary of Abbreviations Used 

Everywhere

• Additional source: Dictionary of abbreviations (being citations 

of those terms used in the professions, sport and trade) 

• Additional source: Acronyms Dictionary 

• Not found in source: Oxford English Dictionary Image of the catalog record for Acronyms Dictionary
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End of Proposal Process. 
Part 1

genreform@loc.gov 

mailto:genreform@loc.gov
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