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 SEQ CHAPTER \h \r 1Course Summary
This course is one element in a comprehensive suite of training prepared for the Library of Congress implementation of “RDA: Resource Description & Access” as a new cataloging code.  It is intended for any person who needs to learn and apply the new instructions in the processing of material for the Library collections.
In this course, participants will learn overview of RDA background, terminology and structure and some overriding principles of RDA instructions. We will then start a detailed and thorough examination of the RDA instructions on identifying manifestations and items. 
Learning Objectives
At the end of this course, participants will be able to:

· Cite some differences in terminology between AACR2 and RDA
· Describe the general structure of RDA, down to the “Chapter” level

· Recognize Core elements, alternatives, options, and exceptions

· Apply the provisions of Library of Congress Policy Statements

· Determine the appropriate sources for the resource in hand

· Apply the ‘principle of representation’ to transcribe, record, or supply bibliographic data
· Apply RDA Chapter 2 to record elements for title and statement of responsibility; edition; publication, distribution, and manufacture; and series

Training Methods:
Lecture, discussion, and exercises
Duration:
3 hours
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 SEQ CHAPTER \h \r 1Unit 1: Introduction and Background
Why RDA?

Let’s first encounter head-on the questions from those who ask:

“Why we don’t just amend AACR2 again, like we used to?”
To address such questions, we need to:

· Examine the current cataloging environment -- and how it continues to evolve

· Perceive how Resource Description and Access (RDA) is an improvement over AACR2 as a tool for that environment
The Cataloging Environment
Catalogs are no longer isolated within the walls of an institution. Bibliographic data from any source can now be integrated into the wider Internet environment. New kinds of links can be made, and new displays can be generated for users from data packaged in new ways -- all of it on a global scale in multiple languages and scripts. These can be called ‘linked data systems.’  We now have the technology to provide global connection anywhere that computers can operate.  That includes the digital connections of cell phones or smart phones with Internet connections to link to any user -- any place -- any time.

The information systems and content in the future will be accessible on the Web. The elements that describe our resources will be available to libraries and users everywhere in the world through a Web front-end that connects users to services and data. That data may come from publishers, from creators, from libraries and other institutions … or from anywhere.

Actually, bibliographic data and digital resources are already on the Web, and we’ve started adding the controlled vocabularies from libraries to help identify resources. RDA enables us to identify all the identifying characteristics of all the things we have in our collections, in ways that machines and the Internet can manipulate for more useful displays for users.

Our entire cataloging environment continues to evolve:

· It is increasingly Web-based.
· We need to catalog a much wider range of information carriers than we did in the past.

· We need to deal with many more types of content and complexity of content in the resources that we catalog.
· Metadata is now created by a wider range of people, who have a wider range of skill levels -- not only by skilled professional catalogers, but by support staff, non-library staff, vendors, wikipedians, and also publishers.  Some of us are using structures other than the MARC format for our records (e.g., using Dublin Core for some digital resources).
And we now have access to descriptive data for resources in digital form – even when the resource is in standard book format, the descriptive data is now available from many publishers using ONIX, which is information we can capture for our bibliographic records. 

In the digital world we sometimes find that basic bibliographic description is an integral part of a digital object - the software that helps create the digital object or digitizes an analog object, automatically provides a basic set of metadata, that is attributes or data elements.  Think of how the software for word processing, like Microsoft Word, suggests a name for your document based on the first words you type (ironically the “titles” for early manuscripts were the first line of text, too!)  Or how it can automatically provide the date you created the document. So we can envision the automatic creation of some of the bibliographic information our cataloging systems can capture, saving the cataloger’s time.  RDA builds on this to emphasize transcribing what you see for the basic elements of bibliographic description (‘the representation principle’).
A key aspect of this new “Semantic Web” environment is that it is built on element-based metadata schemas and vocabularies -- and that is exactly what RDA delivers.
The Problems with AACR2
During the 1990’s there were many complaints about how unsatisfactory AACR2 was:
· “It has become increasingly complex”
· “There is no logical structure”
· “It mixes content and carrier data”
· “Hierarchical and other important relationships are not adequately addressed” 

· “It reflects an Anglo-American centric viewpoint” 

· “It pre-dates the FRBR entity-relationship conceptual model”
· “There is not enough support for the ‘collocation’ function of cataloging”
· “It did not foresee the Internet or the existence of well-formed metadata or vocubularies”
How Did RDA Come To Be?
AACR3?
In the late 1990’s the Joint Steering Committee for Revision of the Anglo-American Cataloguing Rules decided to make changes for the future of AACR. It realized that the changes that give us a new way to look at our environment also give us new opportunities to improve how we deliver bibliographic information to users.
Resource Description and Access

In 2002, work had begun on a revision of AACR2, called AACR3.  However, by April 2005, the plan had changed.  The reactions to an initial draft raised particular concerns about the need to move to closer alignment with the FRBR model and to build an element set. It was clear that we could not continue doing cataloging the way we always had.  We could no longer produce records in MARC format in systems that could not talk to the rest of the information community.
A new plan was developed and the name was changed to Resource Description and Access to emphasize the two important tasks. Importantly, the Anglo-American emphasis was removed.
Collaboration with Other Communities

The Joint Steering Committee (JSC) for the Development of RDA has paid close attention to developments in IFLA as well as in various metadata communities, and initiated collaborations with the publishers’ community who were developing their own metadata set called ONIX.  Together these parties developed controlled vocabularies for media types, content types, and carrier types (called the RDA/ONIX Framework).
In 2007, JSC representatives met with key collaborators and agreed to examine the fit between RDA and other metadata models.  Together we have created an initial registry for the RDA elements and controlled terms, available freely on the Web.

In 2008 the JSC started participating in a joint effort to determine what revisions are necessary to accommodate the encoding of RDA in MARC 21. The RDA/MARC Working Group has presented proposals to MARBI (the Machine-Readable Bibliographic Information committee of ALA), many of which have already been approved.
RDA addresses all types of materials collected by libraries, but defers to specialized cataloging manuals for more specific rules needed for some types of materials -- for cultural objects, rare materials, cartographic resources, and more. In some cases, there will be a transition or “bridge” period to move from current practices and formats and systems to the next generation.

A Tool for the Digital World

The Joint Steering Committee stated among the goals for RDA that it was to be a tool designed for the digital world.  This had several implications:

· RDA was to be a Web-based tool optimized for use as an online product. The result is the RDA Toolkit, which continues to be refined with feedback from users.

· RDA was to be a tool that addresses cataloging all types of content and media

· RDA was to be a tool that results in records that are intended for use in the digital environment, through the Internet, Web-OPACs, etc.
· RDA was intended to result in records with a metadata set of elements intended to be readily adaptable to newly emerging database structures.
RDA Specific Goals
Although not all of the stated goals for RDA have yet been reached, but good progress is being made and proposals for improvements are still welcome.  Specifically, RDA rules were to:

· be easy to use and interpret

· be applicable to an online, networked environment 

· provide effective bibliographic control for all types of media 

· encourage use beyond the library community 

· be compatible with other similar standards 

· have a logical structure based on internationally agreed-upon principles 

· separate content and carrier data, and separate content from display 

· provide numerous examples, appropriate and relevant to the specific instruction
FRBR as a Foundation of RDA
RDA is based on two international conceptual models, FRBR and FRAD, developed by working groups of the International Federation of Library Associations and Institutions (IFLA).  You have already had classes on FRBR and FRAD, so we will only provide a little more background.

Another IFLA activity from 2003-2008 resulted in the Statement of International Cataloguing Principles (ICP). From the FRBR and FRAD models, RDA gets the entities, the identifying attributes for each entity, the relationships, and the user tasks.  From ICP, RDA gets basic principles, such as the principle of representation and the principle of convenience of the user.
International Cataloguing Principles
It is important to note that, in the International Cataloguing Principles, the user comes first and should always be kept in mind when providing bibliographic descriptions and access points:

· Convenience of the user

· Representation

· Common usage

· Accuracy

· Sufficiency and necessity

· Significance

· Economy
· Consistency and standardization

· Integration

· Defensible, not arbitrary

If you wish to contradict one of these principles, you must devise a defensible, practical solution.
FRBR and RDA

FRBR offers a structure to address user tasks, and FRBR entities and elements translate into RDA as the data elements for bibliographic description and access, and the relationships among entities. RDA combines the FRBR conceptual model with cataloging principles to provide the foundations to build cataloger judgment and better systems for the future. FRBR is not itself a cataloging code. But it demonstrates how users can benefit from a well-structured system designed around the FRBR entities and relationships. 
Collocation

In today’s environment, we still want systems to fulfill the collocation objectives we had for catalogs in the past. We still want them to display:
· the works associated with a person
· the expressions of the same work

· the manifestations of the same expression
· the items or copies of the same manifestation

· related works 
We want all of this, and more.  We want to utilize “linked data systems” to guide a user through our rich collections and beyond.  RDA helps make this possible, and encourages the designers of systems to make use of the model and data in new ways.

Unit 2: Overview of RDA
RDA Terminology
Listed below are some of the main differences in terminology between AACR2 and RDA. Some of the changes reflect our turning away from the catalog card environment, while others reflect terminology in the FRBR/FRAD models and the International Cataloguing Principles.

	AACR2
	RDA
	Notes

	heading
	authorized access point
	“heading” reflects outmoded ‘catalog-card-speak’

	author, composer, artist, etc.
	creator
	

	main entry
	preferred title and, if appropriate, the authorized access point for the creator
	“main entry” reflects outmoded ‘catalog-card-speak’, related to cards in a file cabinet

	uniform title
	Two RDA counterparts:

1. the preferred title and any differentiating information;

2. a conventional collective title such as “Works”
	

	see reference
	variant access point
	

	see also reference
	authorized access point for related entity
	

	physical description
	carrier description
	

	general material designator
	three elements:

1. content type
2. media type
3. carrier type
	GMD was an inconsistent presentation of different categories of information

	chief source
	preferred sources
	This is not only a change in terminology; ‘sources’ have been expanded from a single source to multiple sources


RDA: What it is -- 
A Content Standard
RDA provides instructions on recording the content of records.
· It does not provide instruction on how a given library system (e.g.) should display the bibliographic information (although there is information about displaying RDA content).
· Nor does it provide instruction on encoding the information. RDA is schema-neutral. You can use it with any schema, including MARC, or Dublin Core.
More International
RDA is less Anglo-centric than AACR2.  It focuses on user needs, as stressed in the International Cataloguing Principles.
In addition, the agency preparing the description can make choices regarding the:

· language of additions to access points

· language of supplied data

· script and transliteration

· calendar

· numeric system 
Wider Scope of Resources

RDA also covers the wider scope of resources being acquired in libraries today. It provides for more elements for:

· non-printed text resources

· non-text resources

· unpublished resources
But RDA defers appropriately to the specialist manuals of collaborative communities in situations where more detailed description is wanted than the general view provided by RDA (e.g., music, sound recordings, moving images, electronic resources, cartographic materials).
Authority Data

RDA includes instructions on authority data, based on attributes and relationships in the FRAD model. There were no AACR2 rules for authority data and authority records. RDA doesn’t indicate how authority data should be encoded; but for now, that information will continue to be documented by most libraries in authority records.

Controlled Vocabularies
RDA has many controlled vocabularies. Only a few of the vocabularies are closed (e.g., content type; media type; carrier type; mode of issuance). Most of the vocabularies are open; you can either supply your own term as needed, or suggest a term be added to the vocabulary (or do both).
Libraries may decide to include some of these controlled vocabulary terms in templates; ILS vendors could provide them in drop-down lists.  And so on.  
The RDA vocabularies are now registered on the Web. The existence of those machine-readable controlled vocabularies will allow more machine manipulation of data than is now possible, including the mapping of RDA to other metadata schemes.
The Structure of RDA

(
Open the RDA Toolkit and login using the LC institutional authentication.
General Structure
Remember that RDA has a clear structure:

· Table of Contents

· Introduction

· Specific instructions
· Entities and their attributes

· Group 1 (WEMI) (Chapters 1-7)
· Group 2 (PFC) (Chapters 8-16)
· Relationships (Chapters 17-22, 24-32)
· Appendices for
· Abbreviation
· Capitalization
· Relationship designators (more on this later)

· Glossary with links to the text of the instructions
· Index
Not Organized Like AACR2

The organization of RDA is very different from AACR2. Instead of separate chapters for classes of materials (books, cartographic materials, printed music, etc.), RDA is principle-based and organized around the FRBR/FRAD tasks to help users “identify” and “relate” the resources they need from our collections. There are general instructions applying to all resources with specific instructions for characteristics unique to certain categories of resources.

The identifying elements for each thing we are describing are addressed separately in each chapter. RDA provides instructions on what identifying elements are needed; for those chapters related to access points, it then provides -- at the end of those chapters -- the instructions on how to assemble those elements to create authorized access points (remember, that’s what AACR2 calls headings). We will see this particularly in chapter 6 and chapters 9-11.
Not a Linear Resource

When you use online tools, you don’t read the content in the same way as you read a printed text.  You don’t generally read linearly from one page to the next. Instead, you read purposefully.  You perform keyword searches (and then view several hits from the results list), follow links, and jump to elements from a Table of Contents or other navigational feature

Some of the “length” of RDA is due to the need for duplicating content to serve the catalogers who will be arriving at that content in these different ways from different starting points.

ALA also publishes a print version of RDA. A print version of the RDA element set (a subset of the RDA content, organized by FRBR and FRAD entity) is also available from ALA Publishing.
“Core-ness”
Some of the RDA elements are designated as “core” elements. The assignment of core status is based on attributes mandatory for a national level record, as documented in the FRBR/FRAD modules. Core-ness is identified at the element level. Some elements are always core (if applicable and the information is available); some are core only in certain situations.

Core elements can be seen in two ways within RDA:

· They are discussed in general, and listed as a group, in the sub-instructions of RDA 0.6
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They are clearly labeled in light blue at each core instruction.  See, for example, this label for the core element 2.3.2, “Title Proper.”  If the status of an element as core depends upon the situation, an explanation appears after the “Core element” label.
We will see that LC has identified other elements as “LC Core” for our cataloging. 
Alternatives, Options, and Exceptions
RDA designates a number of guidelines and instructions as alternatives, options, or exceptions. All are clearly labeled as such in the Toolkit by the presence of a green vertical bar in the left margin and a green legend in the instruction (“alternative”, etc.).
· Alternative guidelines and instructions provide an alternative to what is specified in the immediately preceding guideline or instruction.

· Optional instructions provide for either:
· the optional addition of data that supplement what is called for in the immediately preceding instruction, or
· the optional omission of specific data called for in the immediately preceding instruction.
· Some instructions are ‘scoped’ as being applicable only to certain types of resources (such as serials).

· Whether to apply the alternatives, options, or exceptions is cataloger judgment, unless an LC practice has been identified in an LCPS (see next section).

Library of Congress Policy Statements

LC has created an extensive body of Library of Congress Policy Statements (LCPS), to facilitate a standard interpretation and application of these alternatives, options, and exceptions.  Think of these as the ‘RDA version’ of the LC Rule Interpretations. Be sure to consult and follow the LCPS in all such cases. To access the LCPS, click on the green “LCPS” link in the RDA Toolkit.
Examples

The examples in RDA illustrate the application of the specific instruction under which they appear. They illustrate only the data that are addressed by that instruction. They are normally given without showing the preceding or enclosing punctuation that is prescribed for an ISBD presentation. All examples illustrate elements as they would be recorded by an agency whose preferred language is English.
Examples appear in yellow shading, clearly setting them off from the instructions themselves. 
Unit 3: Supplemental Resources
Besides the RDA instructions themselves, you will find a great deal of guidance in supplemental documentation (both printed and digital).  You are urged to become very familiar with these.
ABA RDA Web Page

(
In your Web browser, go to http://www.loc.gov/aba/rda/
Here are posted LC Policy Statements, LC Core Elements, Webcasts, course material, exercises and examples, and other resources.  Of particular usefulness is a set of “Special Topics” presentations by PSD, accessible from the “Training Modules” link on the right side of this page.
Catalogers Learning Workshop (CLW)
All of LC’s training materials are posted here, including the PowerPoints used in class:

http://www.loc.gov/catworkshop/RDA%20training%20materials/LC%20RDA%20Training/LC%20RDA%20course%20table.html
Program for Cooperative Cataloging Web Page

· In your Web browser, go to http://www.loc.gov/aba/pcc/
On this page, you can find PCC policies, Task Group reports, and other resources.
“R-Documents”
You should also follow the provisions of the following “R-Documents.” These “R-Documents” were developed for the “Refresher” training for RDA Testers in October 2011.  They provide important guidance or reminders, and serve as extremely useful ‘cheat-sheets.’  The two most useful documents, especially as you start using RDA, are R-1 and R-5.  Technicians and those doing copy cataloging should also understand documents R-4 and R-8. 
	Document number
	Document name

	R-1
	LC RDA core elements *

	R-2
	[no longer relevant; targeted at LC RDA Testers]

	R-3
	[no longer needed]

	R-4
	Importing records for textual monographs -- for LC RDA catalogers and technicians

	R-5
	MARC 21 encoding to accommodate RDA elements: LC practice for November 2011+ 

	R-6
	Name authority record printouts

	R-7
	Some possible RDA implementation scenarios

	R-8
	Shelflisting Monographs Cataloged with RDA


* Organized according to the FRBR/RDA structure, and a good means of reinforcing the attributes-relationships approach.  Includes helpful ‘decision information’ and a rough ‘mapping’ to MARC fields

Unit 4: Identifying Manifestations and Items
Identifying RDA Records
There are two indications that a record is an RDA bibliographic record:
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field 040 $e contains the code “rda” 
Sources
The AACR2 concept of “chief source” has been replaced by the RDA concept of “preferred sources.” This is not only a change of term but also reflects RDA’s expansion from a single source to multiple sources for information. The preferred source of information is still the source where you find the title proper.  For most elements, RDA gives you permission to take information from any source, with the choices given in a priority order.

If data is taken from outside the resource, it is enclosed in square brackets.  For some elements, the data can come from “any source”; consult the ‘sources’ instruction for each element, or 2.2.4. 
(
Exception: when cataloging a resource that doesn’t typically have bibliographic information on the resource (e.g., photograph, sculpture), you do not need the square brackets.
The sources given in the AACR2 part I chapters have been condensed into three categories:

A. Resources with pages, leaves, etc., or images of pages (2.2.2.2)
B. Moving images (2.2.2.3)
C. All other resources (2.2.2.4)
A. Resources with Pages, Leaves, etc., or Images of Pages
RDA 2.2.2.2 provides a priority order for the preferred sources for these materials:

· Title page, title sheet, etc. (or image)

· Cover (or image)

· Caption (or image)

· Masthead (or image)

· Colophon (or image)
If you have exhausted those sources, you can use the source where the title is located.
If your resource doesn’t have a title page, use a source where the information may be formally presented (e.g., perhaps introductory pages).  But these are still within the resource. 
(
There is an alternative for microform or digital resources, which says to use an eye-readable label.  There is also an exception for early-printed resources, with a different priority order.
Resources Issued in More Than One Part
RDA 2.1.2.3 provides the instructions for resources issued in multiple parts.  This includes serials, multipart monographs, integrating resources, and kits.

· If the parts are sequentially numbered, use the lowest-numbered issue or part available  

· If the parts are unnumbered or not sequentially numbered, use the issue or part with the earliest date of issue

· If the concept of sequential numbering is not appropriate (e.g., for a kit), use the resource as a whole; if this is not possible, generally determine the main part
B. Moving-Image Resources
Moving images are typically contained in carriers such as film, DVD, etc. For these, the source is generally where the title appears.
RDA 2.2.2.3 provides a priority order for the preferred sources for these materials:
· Title frames or title screens

· Label that is permanently printed on or affixed to the resource, excluding accompanying textual material or a container
· embedded metadata in textual form containing a title

When none of the listed sources apply, use a source where the information is formally presented.
(
There is an alternative to use a label and skip the title frames so you don’t have to project the image to find the data.
C. Other Resources
RDA 2.2.2.4 provides a priority order for the preferred sources for resources other than those in the first two categories

· Label
· Embedded metadata in textual form containing a title
· If neither of the above is appropriate, use a source where the data is formally presented

Other Sources of Information

RDA 2.2.4 provides a priority order for the other sources when you can’t find a title from the resource itself:

· Accompanying materials
· Container not issued as part of the resource (e.g., a case made by the owner)

· Other published descriptions of the resource
· Any other source (e.g., a reference source that indicates how the resource is commonly known)

Transcription

“Take What You See and Accept What You Get”
This is the overriding principle of RDA concerning the transcription of data. It is consistent with the ICP “Principle of Representation” to represent the resource the way it represents itself. This is a fairly significant change from AACR2, which includes extensive rules for abbreviations, capitalization, punctuation, numerals, symbols, etc., and in some cases directs the cataloger to ‘correct’ data which is known to be wrong (e.g., typos). With RDA we generally do not alter what is on the resource when transcribing information for certain elements. This is not only to follow the principle of representation, but also for a more practical reason: to encourage re-use of found data you can copy and paste or scan or download into your description of the resource.

Let’s see what this principle means for you as an LC cataloger, regarding capitalization, punctuation, and spacing.  It is critical that you understand LCPS 1.7.1; the overriding principles codified there are generally not discussed elsewhere in the specific instructions.

(
In the RDA Toolkit, display RDA 1.7.1
Note that the alternatives at RDA 1.7.1 allow for the use of in-house guidelines for capitalization, punctuation, numerals, symbols, abbreviations, etc. -- in lieu of RDA instructions or appendices.

Capitalization

Regarding capitalization, RDA 1.7.2 directs the cataloger to “Apply the instructions on capitalization found in Appendix A.  But LC policy says that you can follow the capitalization that you find, without adjusting it.
(
In the RDA Toolkit, click on the first LCPS link in the Alternative to RDA 1.7.1
“For capitalization of transcribed elements, either “take what you see” on the resource or follow [Appendix] A.”

Punctuation, Numerals, Symbols, Abbreviations, etc.

LCPS 1.7.1, First Alternative says “follow the guidelines in 1.7.3 – 1.7.9 and in the appendices.”

Transcribed Elements vs. Recorded Elements

RDA distinguishes between transcribed elements and recorded elements.
· For transcribed elements, generally accept the data as found on the resource.
· For recorded elements, the found information is often adjusted (for example, the hyphens in an ISBN are omitted).

Language and Script

The basic instruction for most of the elements for describing a manifestation is to transcribe the data in the language and script found in the resource (“take what you see”).  RDA 1.4 contains a list of elements to be transcribed from the resource in the found language and script.

For non-transcribed elements:

· When recording all other elements (e.g., extent, notes), record them in the language and script preferred by the agency creating the data (at LC, this is English)
· When adding information within an element, record it in the language and script of the element to which it is being added
· When supplying an entire element, generally supply it in English
Regarding non-Latin scripts, LCPS 1.4, First Alternative states the LC policy to record a transliteration instead, or to give both (using the MARC 880 fields)

Where are the Instructions?

Remember that you are generally cataloging the manifestation!!!

This module focuses on manifestations, and due to the way RDA is constructed, we will concentrate on RDA chapter 2,”Identifying Manifestations and Items.” 

Our primary focus will be on the core elements used at the Library of Congress, which generally reflect what is being given in standard bibliographic records in the United States.
Title and Statement of Responsibility
Title Proper

(
Title proper is a CORE ELEMENT 
Title proper is the chief name of a resource.  It is the focus for identifying the preferred source of information.  An alternative title is treated as part of the title proper.  The title proper excludes any parallel titles proper, other title information, and parallel other title information.  

This data is recorded in MARC field 245 $a $n $p
(
Look at instruction 2.3.2
Sources:
If the information does not appear on a source forming part of the resource itself, take it from one of the following sources (in order of preference):
a) accompanying material (e.g., a leaflet, an “about” file)

b) a container that is not issued as part of the resource itself (e.g., a box, case made by the owner)

c) other published descriptions of the resource

d) any other available source (e.g., a reference source)

Title Proper Transcription
(
Look at instruction 2.3.1.4

· Transcribe a title as it appears on the source of information.  Apply the general guidelines on transcription given in 1.7. 

· Do not correct errors for monographs.
· Do not record “[sic]” or [i.e., …]”; instead, give a note to explain.
· Do correct errors for serials and integrating resources.
Examples:

AACR2 record for a monograph: 



245 $a Teusday’s [i.e. Tuesday’s] tasks


RDA record for this monograph: 



245 $a Teusday’s tasks



246 $i Corrected title: $a Tuesday’s tasks

RDA record for a serial:



245 $a Zoology studies



246 $i Misspelled title on number 1: $a Zooology studies  

Parallel Title Proper
(
Parallel title proper is a CORE ELEMENT for LC

A parallel title proper is the title proper in another language and/or script. An alternative title in another language and/or script is treated as part of the parallel title proper.  An original title in a language different from that of the title proper that is presented as the equivalent of the title proper is treated as a parallel title proper.
This data is recorded in MARC field 245 $b
(
Look at instruction 2.3.3
Sources:
The source for parallel title proper has been expanded to include any source within the resource.
Record a parallel title proper applying the basic instructions on recording titles given under 2.3.1.  
· Remember that 2.3.1 instructs you to “Transcribe a title as it appears on the source of information. Apply the general guidelines on transcription given under 1.7.”
Other Title Information

(
Other title information is a CORE ELEMENT for LC
Other title information is information that appears in conjunction with, and is subordinate to, the title proper of a resource. It may include any phrase appearing with a title proper that is indicative of the character, contents, etc., of the resource or the motives for, or occasion of, its production, publication, etc. Other title information includes subtitles, avant-titres, etc., but does not include variations on the title proper such as spine titles, sleeve titles, etc. or designations and/or names of parts, sections, or supplements. Other title information may be supplied for cartographic resources and moving image resources.
This data is recorded in MARC field 245 $b
(
Look at instruction 2.3.4
Record other title information appearing on the same source of information as the title proper applying the basic instructions on recording titles given under 2.3.1.

Variant Titles

2.3.6 addresses variant titles, and LCPS 2.3.6.3 provides important guidance on the recording of variant titles in the MARC record. This LCPS is very similar to RI 21.30J.
Earlier Title Proper and Later Title Proper
For integrating resources, serials, or multipart monographs, there are sometimes earlier or later titles proper which relate to changes of the title proper of the same resource over time.  Instructions for these situations are in 2.3.7 and 2.3.8.
Statement of Responsibility

(
Statement of responsibility relating to title proper is a CORE ELEMENT. If there is more than one statement of responsibility relating to the title proper, only the first is required. Other statements of responsibility are optional.
A statement of responsibility is a statement relating to the identification and/or function of any persons, families, or corporate bodies responsible for the creation of, or contributing to the realization of, the intellectual or artistic content of a resource. 

This data is recorded in MARC field 245 $c
(
Look at instruction 2.4.1
Sources:
Take statements of responsibility relating to title proper from the following sources (in order of preference):

a)
the same source as the title proper

b)
another source within the resource itself

c)
one of the other sources of information specified under 2.2.4
Square brackets are needed only when data is taken from outside of the resource.
Transcribe a statement of responsibility in the form in which it appears on the source of information. Apply the general guidelines on transcription given under 1.7. 
LCPS 2.4.1.4 states: “Generally do not abridge a statement of responsibility.”

Example:

Source reads:

Dr. Logan Carroll, Harvard Medical School

RDA/LCPS say:
245 … / $c Dr. Logan Carroll, Harvard Medical School.
RDA allows: 

245 … / $c Dr. Logan Carroll.
“Rule of Three” -- Change from AACR2!
(
Look at LCPS 2.4.1.5

The AACR2 “Rule of Three” is not part of RDA.  RDA 2.4.1.5 directs you to record the persons, families, or corporate bodies named in the resource.  It is only an option to omit all but the first of each group and indicate the omission by summarizing (in English) what has been omitted (do not record “[et al.]”).
(
However, LC does not generally apply this option. The LCPS clearly states:

“Generally do not omit names in a statement of responsibility.”
Example:

Source reads:

by Susan Brown, Melanie Carlson, Stephen Lindell, Kevin Ott, and Janet Wilson. 

AACR2:

245 $a … / $c by Susan Brown … [et al.]. 
RDA allows:

245 $a … / $c by Susan Brown [and four others].
RDA/LCPS say:
245 $a … / $c by Susan Brown, Melanie Carlson, Stephen Lindell, Kevin Ott, and Janet Wilson.
More Than One Statement of Responsibility

RDA 2.4.2:

“If more than one statement of responsibility relating to title proper appears on the source of information, only the first recorded is required.”
Edition
(
Designation of edition and designation of a named revision of an edition are CORE ELEMENTS. Other sub-elements of edition statements are optional.

An edition statement is a statement identifying the edition to which a resource belongs. An edition statement may also include a designation of a named revision of an edition. An edition statement may also include a statement or statements of responsibility relating to the edition and/or to a named revision of an edition.

This data is recorded in MARC field 250
(
Look at instruction 2.5.1
Transcribe an edition statement as it appears on the source of information. Apply the general guidelines on transcription given under 1.7.  Following various LCPS in 1.7 and 1.8 leads you to always transcribe the data as found.  Appendix B4 says, “For transcribed elements, use only those abbreviations found in the sources of information for the element.”

Examples: 

Source reads:
Third revised edition

AACR2 says:
250 $a 3rd rev. ed.
RDA says:
250 $a Third revised edition
Source reads:
2nd enlarged ed., revised
AACR2 says:
2nd enl. ed., rev.


RDA says:
2nd enlarged ed., revised
Recording Changes in Edition Statement (2.20.4.5)
· If edition statements differ from one part of a multipart monograph to another, make a note if the difference is considered to be important for identification or access. 
· For serials, if an edition statement is added, deleted, or changed on a subsequent issue or part of a serial, make a note if the change is important for identification or access. 

· For integrating resources, change the edition statement to reflect the current iteration if the change does not require a new description.  However, if the earlier edition statement is considered to be important, make a note for the earlier statement. 

Numbering of Serials

(
Numeric and/or alphabetic designation of first issue or part of sequence, chronological designation of first issue or part of sequence, numeric and/or alphabetic designation of last issue or part of sequence, and chronological designation of last issue or part of sequence are CORE ELEMENTS. Other numbering is optional.

(
Look at instruction 2.6.1
Numbering of serials is the identification of each of the issues or part of a serial. It may include a numeral, a letter, a character, or the combination of these with or without an accompanying caption (volume, number, etc.) and/or a chronological designation (RDA 2.6.2-2.6.5).

Recording Numbering of Serials

· Record numbers expressed as numerals or as words applying the general guidelines given under 1.8. Transcribe other words, characters, or groups of words and/or characters as they appear on the source of information. Apply the general guidelines on transcription given under 1.7.  Substitute a slash for a hyphen, as necessary, for clarity. 
· Record the number for the first issue; if it has ceased publication, record the last issue
· If the numbering starts a new sequence with a different system, record the numbering of the first issue of each sequence and the numbering of the last issue of each sequence. 

Examples: 

362 0# $a Volume X, number 1-  

(formatted style)

362 1# $a Began with January 2010 issue  
(unformatted style) 
Production, Publication, Distribution, and Manufacture

MARC field 264 (formerly known as the publication, distribution, field in AACR2) is the home for many different RDA elements.  Field 264 will replace field 260 so that each of the different types can be coded explicitly. We will talk about the following areas:
· Production statement (2.7)
· Publication statement (2.8)
· Distribution statement (2.9)
· Manufacture statement (2.10)
· Copyright date (2.11)
Production Statement

(
Date of production is a CORE ELEMENT for resources issued in an unpublished form. Other sub-elements of production statements are optional.
A production statement is a statement identifying the place or places of production, producer or producers, and date or dates of production of a resource in an unpublished form. Production statements include statements relating to the inscription, fabrication, construction, etc., of a resource in an unpublished form.

(
Look at instruction 2.7.1
Because most of you will not regularly process materials which require you to record Production Statements, we will not cover it in detail.  Consult 2.7.1 as necessary.

Publication Statement 
(
Place of publication, publisher's name, and date of publication are CORE ELEMENTS for published resources. Other sub-elements of publication statements are optional.

A publication statement is a statement identifying the place or places of publication, publisher or publishers, and date or dates of publication of a resource. Publication statements include statements relating to the publication, release, or issuing of a resource. 

This data is recorded in MARC field 264, second indicator 1
(
Look at instruction 2.8
LCPS 2.8.2.2 allows for flexibility in choosing the source when cataloging CIP material:

“Use the information supplied by the publisher on the eCIP Traffic Manager's data view as the source of information for the sub elements in the Publication statement, Distribution statement, and Manufacture statement when cataloging CIPs at the galley stage. A cataloger may make any adjustment to the supplied information judged appropriate to reflect more nearly the data provided in the galley … At the CIP verification stage, adjust these statements, if necessary, according to normal sources of information instructions used for non-CIP and post-CIP cataloging.”
Place of Publication

(
CORE ELEMENT; if more than one place of publication appears on the source of information, only the first recorded is required.

A place of publication is a place associated with the publication, release, or issuing of a resource.

(
Look at instruction 2.8.2
Sources:
Take places of publication from the following sources (in order of preference):

a)
the same source as the publisher's name

b)
another source within the resource itself
c)
one of the other sources of information specified under 2.2.4
Transcribe places of publication in the form in which they appear on the source of information.  Include both the local place name (city, town, etc.) and the name of the larger jurisdiction (state, province, and/or country) if present on the source of information. 

(
An optional addition in 2.8.2.3 allows you to add a larger jurisdiction if it doesn’t appear on the resource.  LC takes no position on this option -- use cataloger judgment.

More than One Place of Publication 

Only the first place is “Core.” There is no requirement to record a place in the “home country.”

Language or Script 

If the place of publication appears on the source of information in more than one language or script, record the form that is in the language or script of the title proper. If this criterion does not apply, record the place name in the language or script that appears first.
Place of Publication Not Identified

If the place is not identified, supply the place of publication or probable place of publication.
LCPS 2.8.2.6 instructs catalogers to supply a place of publication if possible, rather than record “[Place of publication not identified]” (remember that the Latin abbreviation “S.l.” is not permitted by RDA).
Examples of Supplying Place:
Known local place:
[Toronto] 
Probable local place:
[Munich?]

Known country, state, etc.:       
[Canada]
Probable country, state, etc.:    
[Spain?]

3 Changes from AACR2 Regarding Place of Publication  
· only the first place of publication is “Core” 

· “[S.l]” is no longer permitted

· do not correct incorrect information; instead, make a note to explain
Examples of Recording Place:
On resource:  London -- New York – Boston
264 #1 $a London
or
264 #1 $a London ; $a New York ; $a Boston

264 #1 $a Red Oak [Iowa]


(addition OK, but not required)

264 #1 $a [Place of publication not identified]







(Generally, no!  LCPS says to supply a place, even if just the country)

Publisher’s Name 

(
CORE ELEMENT; if more than one publisher’s name appears on the source of information, only the first recorded is required.

A publisher's name is the name of a person, family, or corporate body responsible for publishing, releasing, or issuing a resource. For early printed resources, printers and booksellers are treated as publishers.

(
Look at instruction 2.8.4
Sources:
Take publishers’ names from the following sources (in order of preference):

a)
the same source as the title proper
b)
another source within the resource itself
c)
one of the other sources of information specified under 2.2.4
Recording Publisher’s Name

Record the publisher's name applying the basic instructions on recording publication statements given under 2.8.1 -- “in the form in which they appear on the source of information.” LCPS 2.8.1.4 states, “Generally do not omit levels in corporate hierarchy.” 
Record words or phrases indicating the function (other than solely publishing) performed by a person, family, or corporate body as they appear on the source of information.
More Than One Publisher

If more than one entity is named as a publisher of the resource, record the entities in the order indicated by the sequence, layout, or typography of the names on the source of information.
Publisher's Name in More Than One Language or Script
If the name of a publisher appears on the source of information in more than one language or script, record the form that is in the language or script of the title proper. If this criterion does not apply, record the name in the language or script that appears first.
No Publisher Identified

For a resource in a published form, if no publisher is named within the resource, and cannot be identified from other sources, record [publisher not identified].  Do not record [s.n.].
Examples of Recording Publisher:


264 #1 $a New York :$b J.J. Wilson Publishing Company


not: 
264 #1 $a New York :$b Wilson Pub. Co.

source:
Humanities Association, Literature Division, Renaissance Literature Section

record :

264 #1 $a Chicago : $b Humanities Association, Literature Division, Renaissance Literature Section

source: 
Toronto -- Pilkington Pub. Co.


Houston -- Davidson Publishers

record:
264 #1 $a Toronto : $b Pilkington Pub. Co.
Date of Publication 

(
Date of publication is a CORE ELEMENT
A date of publication is a date associated with the publication, release, or issuing of a resource.

(
Look at instruction 2.8.6
Sources:
Take dates of publication from the following sources (in order of preference):

a)
the same source as the title proper (see 2.3.2.2)

b)
another source within the resource itself (see 2.2.2)

c)
one of the other sources of information specified under 2.2.4.
(
Look at LCPS 2.8.6.2
CIP cataloging:
Use the information supplied by the publisher on the eCIP Traffic Manager’s data view as the source of information … at the galley stage. Take the date of publication from the year given in the “projected publication date.”  A cataloger may make any adjustment to the publisher-supplied information judged appropriate to reflect more nearly the data provided in the galley.  At the CIP verification stage, adjust these statements, if necessary, according to normal sources of information instructions used for non-CIP and post-CIP cataloging.

Record the date of publication applying the basic 2.8.1 instructions on recording publication statements, using the form in which it appears on the source of information.

Apply the guidelines on capitalization, punctuation, symbols, abbreviations, etc. given under 1.7.

Per LCPS 1.8.2 (First Alternative), transcribe roman numerals for publication dates; do not convert to Arabic. 

Dates of the Non-Gregorian or Julian Calendar; Dates in the Form of Chronogram
· LCPS 2.8.6.3:
Add the corresponding date or dates of the Gregorian or Julian calendar if the date appearing in the resource is not of the Gregorian or Julian calendar. 
· LCPS 2.8.6.4: Record a supplied date in numerals instead of giving the chronogram.  Indicate that the information was taken from a source outside the resource itself.
Multipart Monographs, Serials, and Integrating Resources 

(
Look at instruction 2.8.6.5
If the first issue, part, or iteration of a multipart monograph, serial, or integrating resource is available, record the date of publication of that issue, part, or iteration, followed by a hyphen.
Example: 
1988-
If publication of the resource has ceased or is complete and the first and last issues, parts, or iterations are available, record the dates of publication of those issues, parts, or iterations, separated by a hyphen.
Example:
1968-1973
If publication of the resource has ceased or is complete and the last issue, part, or iteration is available, but not the first, record the publication date of the last issue, part, or iteration, preceded by a hyphen.
Example:
-1977
For an integrating resource, supply the date of the last update if it is considered to be important.
Example:
1995–1998 [updated 1999] [First and last published iterations of an updating
  loose-leaf available; date of last update known]
If the date of publication is the same for all issues, parts, or iterations, record only that date as the single date.
Example: 
1997
If the first and/or last issue, part, or iteration is not available, supply an approximate date or dates.
Example:
[1998]-  
[Earliest issue available: v. 1, no. 3, July 1998]


1997-[2000] 
[Last part not available but information about ending date known]


[1988-1991] 
[First and last issues not available but information about beginning
and ending dates known]


If the date or dates cannot be approximated, do not record a date of publication.
Date of Publication not Identified in a Single-Part Resource

(
Look at instruction 2.8.6.6
If the date of publication is not identified in the single-part resource, supply the date or approximate date of publication. Apply the instructions in 1.9.2 on supplied dates (see p. 27). 

If an approximate date of publication for a single-part resource cannot reasonably be determined, record [date of publication not identified].
But see the next page for important LC practice in such situations …………………

(
Look at LCPS 2.8.6.6
Supply a probable date of publication, if possible, using the guidelines below, rather than give “[date of publication not identified].”

A. If an item lacking a publication date contains only a copyright date, apply the following in the order listed:
1. 
Supply a date of publication that corresponds to the copyright date, in square brackets, if it seems reasonable to assume that date is a likely publication date. 

Example:
Title page verso:
Copyright ©2009    
Prefaced signed: 
June 2009

Date of publication:
not given

Transcription:

264 #1 $a … $b … $c [2009]
008/06:

s

008/07-10:

2009
008/11-14:

####
2. 
If the copyright date is for the year following the year in which the publication is received, supply a date of publication that corresponds to the copyright date.
Example:
Title page verso:
©2009

Item received in:
2008

Date of publication:
not given

Transcription:

264 #1 $a … $b … $c [2009]

optionally:
264 #4 $c ©2009   



008/06:

t
008/07-10:

2009
008/11-14:

2009
B. If an item lacking a publication date contains a copyright date and a date of manufacture and the year is the same for both, supply a date of publication that corresponds to that date, in square brackets, if it seems reasonable to assume that date is a likely publication date.
Example:
Title page verso:
©1980//1980 printing

Date of publication:
not given

Transcription:

264 #1 $a … $b … $c [1980]
008/06:

s
008/07-10:

1980
008/11-14:

####
C. If an item lacking a publication date contains a copyright date and a date of manufacture and the years differ, supply a date of publication that corresponds to the copyright date, in square brackets, if it seems reasonable to assume that date is a likely publication date. A manufacture date may also be recorded as part of a manufacture statement if determined useful by the cataloger, or record it in MARC field 588 as a Note on issue, part, or iteration used as the basis for identification of a resource (2.20.13) 
Example:
Title page verso:
©1978//Sixth Printing 1980

Prefaced signed:
June 1978

Date of publication:
not given
Transcription:

264 #1 $a … $b … $c [1978] 

optionally:
264 #3 $a … $b … $c 1980.




588 ## $a Description based on sixth printing, 1980.

008/06:

s
008/07-10:

1978
008/11-14:

####
D. If an item contains only a date of distribution, apply the following in the order listed:
1. 
Supply a date of publication that corresponds to the distribution date, in square brackets, if it seems reasonable to assume that date is a likely publication date. Also record a date of distribution as part of a distribution statement if determined useful by the cataloger.

Example:
Title page verso:
Distributed 2008

Bibliography includes citations to 2007 publications

Date of publication:
not given

Transcription:

264 #1 $a London :$b Gay Mens Press, $c [2008]

008/06:

s
008/07-10:

2008
008/11-14:

####


optionally:
also give 
264 #2 $a Chicago, IL : Distributed in North America by InBook/LPC Group, $c 2008 








2. 
If it does not seem reasonable to assume that the distribution date is a likely publication date, supply a date of publication, in square brackets, based on the information provided. Also record the distribution date as part of a distribution statement if determined useful by the cataloger.

Example:
Title page verso:
Distributed in the USA in 1999

Prefaced signed:
London, January 1993

Date of publication:
not given

Transcription:

264 #1 $a … :$b … $c [between 1993 and 1999]

008/06:

q
008/07-10:

1993
008/11-14:

1999
E. If an item lacking a publication date contains only a date of manufacture, apply the following in the order listed:
1. 
Supply a date of publication that corresponds to the manufacture date, in square brackets, if it seems reasonable to assume that date is a likely publication date. For books, this means that the item is assumed to be the first printing of the edition. Also record the manufacture date as part of a manufacture statement if determined useful by the cataloger.

Example:
Title page verso:
First Printing 1980

Date of publication:
not given

Transcription:

264 #1 $a … :$b … $c [1980]

008/06:

s
008/07-10:

1980
008/11-14:

####
2. 
If the date of manufacture given implies that it is not likely the same as the date of publication, supply a date of publication, in square brackets, using the information provided. Also record the date of manufacture as part of a manufacture statement if determined useful by the cataloger, or record it in MARC field 588 as a Note on issue, part, or iteration used as the basis for identification of a resource.
Example:
Title page verso:
15th Impression 1980

Date of publication:
not given

Transcription:

264 #1 $a … :$b … $c [not after 1980]

optionally:
588 ## $a Description based on 15th impression, 1980.
008/06:

q

008/07-10:

uuuu
008/11-14:

1980
Supplying Dates (Date of Publication Not Identified in the Resource) 

RDA 1.9.2 shows examples of supplying dates
Actual year known:
264 … $c [2010]

Either one of two consecutive years:
264 … $c [2009 or 2010]
Probable year:
264 … $c [2010?]

Probable range of years:
264 … $c [between 2008 and 2010?]
Earliest and/or latest possible date known:
264 … $c [not before January 15, 2010]
Importance of Supplying Probable Place and Date of Publication

LC Policy strongly encourages you to supply a probable place of publication and a probable date of publication when this information is not on the resource. This helps with displays, and limits by place and date in OPACs. If you cannot supply this data, you will need to record Distribution data, and perhaps even Manufacture data.  

(
Distribution elements are Core Elements ONLY if Publication data can not be identified.  So you can save yourself the trouble of recording distribution data by supplying place and date of publication.  And you can use distribution or manufacture information to help supply place and date of publication.

As a last resort, if you have to give any distribution or manufacture information, give distribution information if present; if not, then give manufacture information. Be sure to give as complete a statement as possible.
Examples of Supplying Publication Data

Distribution statements are recorded in MARC field 264 #2.  This need for a second MARC field is another reason why you are strongly encouraged to supply publication data if at all possible. 
These examples illustrate how supplying publication data is easier -- and perfectly acceptable:
Example A:

On source: 

ABC Publishers, 2009





Distributed by Iverson Company, Seattle
RDA:


264 #1 $a [Place of publication not identified] : $b ABC Publishers, $c 2009.
264 #2 $a Seattle : $b distributed by Iverson Company, $c [2009]
LC-Recommended:
264 #1 $a [Seattle?] : $b ABC Publishers, $c 2009.
Example B:
On source: 

On title page:  Means Pub. Co., Omaha, Nebraska





On title page verso:  2009 distribution 
RDA:


264 #1 $a Omaha, Nebraska : $b Means Pub. Co., $c [date of publication not identified]
264 #2 $a [Place of distribution not identified]: $b [distributor not identified], $c 2009.
LC-Recommended:
264 #1 $a Omaha, Nebraska : $b Means Pub. Co., $c [2009?]
But sometimes distribution information must be provided when probable publisher information cannot be supplied:
Example C:

On jewel box:  
Published in 2010 in Providence; distributed in Boston and Ottawa by KL, Inc.

RDA and LC:

264 #1 $a Providence : $b [publisher not identified], $c 2010.
264 #2 $a Boston ; $a Ottawa : $b KL, Inc., $c [2010]
Distribution Statement 

(
Remember that distribution elements are core elements for a resource in a published form only when publication information is not identified.

This data is recorded in MARC field 264, second indicator 2
· Look at LCPS 2.9
“If distribution data elements are being given in lieu of missing publication
data elements, give a complete distribution statement.”
Sources for Distribution Statements -- CIP Cataloging

As we read about the sources for distribution statements below, remember that LC Policy Statements allow for greater flexibility regarding the sources for CIP cataloging. Use information from the eCIP Traffic Manager, adjust as appropriate to more accurately reflect the CIP galley, and adjust as necessary at the CIP verification stage.  

Place of Distribution

(
Place of distribution is a Core Element for a resource in a published form if the place of publication is not identified.  If more than one place of distribution appears on the source of information, only the first recorded is required.

(
Look at instruction 2.9.2
Sources:
Take places of distribution from the following sources (in order of preference):

a)
the same source as the distributor's name

b)
another source within the resource itself


c)   one of the other sources of information specified under 2.2.4
Recording Place of Distribution

Record the place of distribution applying the basic instructions on recording distribution statements -- i.e., in the form it which it appears on the source.  Include both the local place name and the name of the larger jurisdiction or jurisdiction if present on the source of information.
More than One Place of Distribution 

Remember that only the first place of distribution is “Core.” 

Language or Script 

If the place of distribution appears on the source of information in more than one language or script, record the form that is in the language or script of the title proper. If this criterion does not apply, record the place name in the language or script that appears first.
Place of Distributor Not Identified

If the place of distribution is not identified in the resource, supply the place of distribution or probable place of distribution.

Distributor’s Name 

(
Distributor’s name is a Core Element for a resource in a published form if the publisher is not identified.  If more than one distributor’s name appears on the source of information, only the first recorded is required.

(
Look at instruction 2.9.4
Sources:
Take distributors’ names from the following sources (in order of preference):

a)
the same source as the title proper
b)
another source within the resource itself
c)
one of the other sources of information specified under 2.2.4
Recording Distributors’ Names

Record the distributor's name applying the basic instructions on recording distribution statements -- i.e., in the form it which it appears on the source.  Record words or phrases indicating the function (other than solely publishing) performed by a person, family, or corporate body as they appear on the source of information.
More Than One Distributor
If more than one person, family, or corporate body is named as a distributor of the resource, record the distributors’ names in the order indicated by the sequence, layout, or typography of the names on the source of information (but remember that only the first is required).
Distributor's Name in More Than One Language or Script
If the name of a distributor appears on the source of information in more than one language or script, record the form that is in the language or script of the title proper. If this criterion does not apply, record the name in the language or script that appears first.
No Distributor Identified

If no distributor is named within the resource itself, and the distributor cannot be identified from other sources, record [distributor not identified]. Indicate that the information was taken from a source outside the resource itself.
Date of Distribution 

(
Date of distribution is a Core Element for a resource in a published form if the date of publication is not identified.
(
Look at instruction 2.9.6

Sources:
Take dates of distribution from the following sources (in order of preference):

a)
the same source as the title proper (see 2.3.2.2)

b)
another source within the resource itself (see 2.2.2)

c)
one of the other sources of information specified under 2.2.4.

For multipart monographs and serials, take the beginning and/or ending date of distribution from the first and/or last released issue or part, or from another source.

For integrating resources, take the beginning and/or ending date of distribution from the first and/or last iteration, or from another source.
Recording Date of Distribution

If the date of distribution differs from the date of publication, record the date of distribution, if it is considered to be important, applying the basic instructions on recording distribution statements.
Dates of the Non-Gregorian or Julian Calendar; Dates in the Form of Chronogram

As with dates of publication, LC Policy Statements provide guidance in these situations.
Multipart Monographs, Serials, and Integrating Resources
RDA 2.8.6.5 provides guidance regarding dates in these situations.  The guidelines are similar to the guidelines for date of publication.

Date of Distribution Not Identified in a Single-Part Resource
· If the date of distribution is not identified in a single-part resource, supply the date or an approximate date of distribution. Apply the instructions on supplied dates given under 1.9.2. 
· If an approximate date of distribution for a single-part resource cannot reasonably be determined, record [date of distribution not identified]. 

· If the resource is in an unpublished form (e.g., a manuscript, a painting, a sculpture), record nothing in the date of distribution element.

Manufacture Statement 
(
Remember that manufacture elements are core elements for a resource in a published form only when neither publication nor distribution information can be identified.

A manufacture statement is a statement identifying the place or places of manufacture, name of manufacturer or manufacturers, and date or dates of manufacture of a published resource
This data is recorded in MARC field 264, second indicator 3
· Look at LCPS 2.10
“If manufacture data elements are being given in lieu of missing publication
and missing distribution elements, give a complete manufacture statement.”

Recording Manufacture Statement 

Record a manufacture statement or statements if neither the publisher's name nor the distributor's name is identified, and/or if neither the date of publication nor date of distribution is identified. 

LCPS 2.10.1.4 says, “Generally do not omit levels in corporate hierarchy.”
· The instructions under 2.10 provide guidance on the recording of place of manufacture, manufacturer’s name, and date of manufacture.  We will not cover them in detail in class.

Copyright Date 

(
CORENESS for LC: Give a copyright date for a single-part monograph if neither the date of publication nor the date of distribution is identified.  You are not required to record copyright dates for multipart monographs, serials, and integrating resources.
A copyright date is a date associated with a claim of protection under copyright.
(
Look at instruction 2.11
Sources:
Take information on copyright dates from any source.
Recording Copyright Dates

Record copyright dates, applying the general guidelines on numbers given under 1.8.  Precede the date by the copyright symbol © or the phonogram symbol (, or by “copyright” or “phonogram” if the symbol cannot be reproduced.  If the resource has multiple copyright dates that apply to various aspects (e.g., text, sound, graphics), record only the latest copyright date.

Copyright date is recorded in MARC field 264, second indicator 4; $c is the only subfield used.

Examples:
 
264 #4 $c ©2002


264 #4 $c ℗1983
Series, Mode of Issuance, and Frequency

Series Statement 

(
CORENESS: Title proper of series, numbering within series, title proper of subseries, and numbering within subseries are core elements. Other sub-elements of series statements are optional. 
A series statement is a statement identifying a series to which a resource belongs and the numbering of the resource within the series.
A series statement may also include information identifying one or more subseries to which the resource being described belongs. Series statements may also include statements of responsibility relating to a series or subseries. The information relating to one series, or one series and one or more subseries, constitutes one series statement.

This data is recorded in MARC field 490
(
Look at instruction 2.12
Sources:
Choose sources of information for series statements under the instructions for specific sub-elements of a series statement under 2.12.
Note that LCPS 2.12.1.2 instructs “For main series and subseries, use a source that has both titles.”
(
Look at LCPS 2.12
Transcribe in the series statement the information for any comprehensive publication (monographic series, other serial, multipart monograph, integrating resource) of which the resource being cataloged is a part. Unless a specific category is mentioned, the term “series” in any LCPS for RDA 2.12 instructions refers to any of these comprehensive publications.
This general LCPS addresses situations in which a series statement should be given in a bibliographic record.

(
Remember that LC policy is to no longer trace series; no authorized access points are made for series. 
Recording Series Statements
Transcribe the sub-elements of a series statement as they appear on the source of information. Apply the general guidelines on transcription given under 1. 7.
Resource in More than One Series 

If the resource belongs to more than one series and/or more than one series and subseries, record each series statement separately.
Recording Changes in Series Statement
Record a change in series statements as follows:

· Multipart Monographs and Serials
If a series statement is added, deleted, or changed on a subsequent issue or part of a multipart monograph or serial, and this change cannot be stated clearly in the series statement, make a note if the change is considered to be important.

· Integrating Resources

If a series statement is added, deleted, or changed on a subsequent iteration of an integrating resource, change the series statement to reflect the current iteration. Make a note if the change is considered to be important. 
Title Proper of Series 

(
Title proper of series is a CORE ELEMENT
The title proper of series is the chief name of a series (i.e., the title normally used when citing the series).
(
Look at instruction 2.12.2
Sources:
Take the title proper of a series from the following sources (in order of preference):
a) the series title page

b) another source within the resource itself (see 2.2.2.)

c) one of the other sources of information specified under 2.2.4
Recording Title Proper of Series
If the resource is issued in a series, record the title proper of the series applying the basic instructions on recording titles given under 2.3.1.
If the title proper of the series includes numbering as an integral part of the title, transcribe the numbering as part of the title proper of the series.
· Look at LCPS 2.12.2.3 
If some issues or parts of a serial or a multipart monograph or iterations of an integrating resource are in different series, generally give each series statement in a MARC 490 rather than in a note. Indicate in 490 the parts, issues, or iterations in each series.
Example:
 
300 ## $a 5 volumes ;$c 14 cm.


490 0# $3 volumes 1, 3-5: $a Music bibliographies ;$v 12, 15, 21-22


490 0# $3 volume 2: $a Baroque musical studies ;$v 2


Note: Volumes of multipart monograph are in different series
Title of Series in More Than One Language or Script
If the source of information for the title proper of the series bears a title of the series in more than one language or script, choose the title proper of the series applying the instructions given under 2.3.2.4.
Example:
 
490 0# Mercury series


(Title of series also appears as: Collection Mercure. Resource in English)
Title of Series in More Than One Form
If the source of information for the title proper of the series bears a title of the series in more than one form, and if both or all of the titles are in the same language and script, choose the title proper of the series applying the instructions given under 2.3.2.5.
Other Title Information of Series
Other title information of series is information that appears in conjunction with, and is subordinate to, the title proper of a series.
(
Look at instruction 2.12.4
Sources:
Take other title information of series from the same source as the title proper of 


the series.
Recording Other Title Information of Series

Record other title information of a series only if it is considered necessary for the identification of the series. When recording other title information of a series, apply the instructions on recording other title information given under 2.3.4.3.
Example:
 
490 0# $a English linguistics, 1500-1750

(Other title information of series: a collection of facsimile reprints)
Other Title Information of Series in More Than One Language or Script
If other title information of series appears on the source of information in more than one language or script, record the information that is in the language or script of the title proper of the series. If this criterion does not apply, record the other title information that appears first.
Statement of Responsibility Relating to Series
A statement of responsibility relating to series is a statement relating to the identification of any persons, families, or corporate bodies responsible for a series.
(
Look at instruction 2.12.6
Sources:
Take statements of responsibility relating to a series from the same source as the 


title proper of the series.
Recording Statement of Responsibility Relating to Series
Record the statement of responsibility of a series only if it is considered necessary for the identification of the series. When recording the statement of responsibility of a series, apply the instructions on recording a statement of responsibility given under 2.4.1.
Statement of Responsibility Relating to Series in More Than One Language or Script
If a statement of responsibility relating to series appears on the source of information in more than one language or script, record the statement in the language or script of the title proper of the series. If this criterion does not apply, record the statement that appears first.
ISSN of Series 

(
ISSN of Series is a CORE ELEMENT for LC
An ISSN of a series is the identifier assigned to a series by an ISSN registration agency.
(
Look at instruction 2.12.8
Sources:
Take the ISSN of a series from any source within the resource.
Recording the ISSN of a Series

If the ISSN of a series appears within the resource, record it as it appears.
(
Look at LCPS for the optional omission in 2.12.8.3
Do not omit the ISSN of the main series if the ISSN of the subseries is given.
Numbering Within Series

(
Numbering within series is a CORE ELEMENT
Numbering within series is a designation of the sequencing of a part or parts within a series.  It may include a numeral, a letter, any other character, or the combination of these, with or without an accompanying caption (volume, number, etc.) and/or a chronological designation.
LC practice:
Record superscript letters “on the line” (e.g., “no.” as “no.” or “2ème” as “2ème”) as stated in LCPS 1.4, “Super/Subscript Characters.”
(
Look at instruction 2.12.9
Sources:
Take the numbering within a series from any source within the resource.
Recording Numbering Within Series
Record the numbering of the resource within the series as it appears on the source of information. Apply the general guidelines on transcription given under 1.7 and the general guidelines on numbers expressed as numerals or as words given under 1.8.
Substitute a slash for a hyphen, as necessary, for clarity.  Do not capitalize a term that is part of the series numbering unless the instructions in Appendix A appropriate to the language involved require capitalization (e.g., noun capitalization in German). Capitalize other words and alphabetic devices used as part of a numbering system according to the usage in the resource.
If the numbering consists of a year and a number that is a division of the year, record the year before the number.
When the numbering is grammatically integrated with the series title, apply the instructions given under 2.12.2.3.
If the numbering that appears on the source of information is known to be incorrect, transcribe it as it appears. Make a note giving the correct numbering.
Per LCPS 1.8.2 (First Alternative), transcribe roman numerals for series numbering; do not convert to Arabic.

Chronological Designation
If the resource has both a numeric and/or alphabetic designation and a chronological designation, record both. Do not treat a date of production, publication, distribution, or manufacture as a chronological designation.
Numbering in More Than One Language or Script
If the numbering appears on the source of information in more than one language or script, record the numbering that is in the language or script of the title proper of the series. If this criterion does not apply, record the numbering that appears first.
New Sequence of Numbering
If a new sequence of numbering is accompanied by wording to differentiate the sequence, such as new series, include this wording.
If a new sequence of numbering with the same system as before is not accompanied by wording such as “new series,” supply “new series” or another appropriate term. Indicate that the information was taken from a source outside the resource itself.
Separately Numbered Issues or Parts
(
Look at instruction 2.12.9.8
Apply the following instructions:
· Multipart Monographs
If parts of a multipart monograph are separately numbered within a series, record the first and the last numbers, separated by a hyphen, if the numbering is continuous (e.g., v. 11-15). Otherwise, record all the numbers (v. 131, 145, 152)
· Serials

When describing a serial, record the numbering within a series only if all issues or parts of the serial carry the same series number.
Title Proper of Subseries

(
Title proper of subseries is a CORE ELEMENT

(
Look at LCPS 2.12.10 on situations not representing subseries: 

· If the two titles represent different modes of issuance (e.g., one represents a multipart monograph and the other represents a serial), consider each to be a separate series.

· If the two titles represent two multipart monographs, see RDA 6.27.2 to determine if the two titles are to be treated as separate series or as a single series.

The title proper of subseries is the chief name of a subseries (i.e., the title normally used when citing the subseries).
(
Look at instruction 2.12.10
Sources:
Take the title proper of a subseries from the following sources (in order of 



preference):
a) the series title page
b) another source within the resource itself (see 2.2.2.)

c) one of the other sources of information specified under 2.2.4.

Recording Title Proper of Subseries
Record the title proper of the subseries applying the instructions on title proper of the series given under 2.12.2.

In case of doubt about whether a series title is a subseries or a separate series, treat it as a separate series.

If the subseries has a numeric and/or alphabetic designation and no title, record the designation as the subseries title. If the subseries has a title as well as a designation, record the title following the designation.
ISSN of Subseries
(
ISSN of subseries is a CORE ELEMENT for LC

An ISSN of a subseries is the identifier assigned to a subseries by an ISSN registration agency.
(
Look at instruction 2.12.16
Sources:
Take the ISSN of a subseries from any source within the resource.
Recording the ISSN of a Subseries

If the ISSN of a subseries appears within the resource, record it as it appears.
(
Look at LCPS for the optional omission in 2.12.16.3
Do not omit the ISSN of the main series if the ISSN of the subseries is given.
Numbering Within Subseries

(
Numbering within subseries is a CORE ELEMENT

Numbering within subseries is a designation of the sequencing of a part or parts within a subseries.  Numbering within subseries may include a numeral, a letter, any other character, or the combination of these, with or without an accompanying caption (volume, number, etc.) and/or a chronological designation.
(
Look at instruction 2.12.17
Sources:
Take the numbering within a subseries from any source within the resource.
Recording Numbering Within Subseries

Record the numbering within a subseries applying the instructions on numbering within series given under 2.12.9.

Mode of Issuance

(
Mode of issuance is a CORE ELEMENT for LC

Mode of issuance is a categorization reflecting whether a resource is issued in one or more parts, the way it is updated, and its intended termination.
(
Look at instruction 2.13

Sources:
Use evidence presented by the resource itself (or on any accompanying material or container) as the basis for determining the mode of issuance of the resource. If desired, take additional evidence from any source.
Recording Modes of Issuance
RDA 2.13.1.3 directs you to use one or more of the terms listed in table 2.1.  At LC, these terms ‘translate’ into the codes you select in Voyager, as directed by LCPS 2.13.1.3.
(
Look at LCPS 2.13.1.3
“Use MARC bibliographic Leader/07 (Bibliographic level) values, as shown below, to record RDA Mode of issuance”

single unit:


m
multipart monograph: 
m
serial:


s

integrating resource:
i
Frequency

(
Frequency is a CORE ELEMENT for LC

Frequency is the intervals at which the issues or parts of a serial or the updates to an integrating resource are issued.
(
Look at instruction 2.14
Sources:
Take information on frequency from any source.
Recording Frequency 
Record the frequency of release of issues or parts of a serial or the frequency of updates to an integrating resource, if known, using an appropriate term listed in 2.14.1.3.  If none of the terms listed is appropriate or sufficiently specific, make a note giving details of the frequency.

Also make a note on a change in frequency.
Identifier for the Manifestation

(
CORE ELEMENT; if there is more than one identifier for the manifestation, prefer an internationally recognized identifier, if applicable. Additional identifiers are optional. Do not give an ISBN for an issue or part of a serial.
An identifier for the manifestation is a character string associated with a manifestation that serves to differentiate that manifestation from other manifestations.
Identifiers for manifestations include identifiers registered applying internationally recognized schemes (e.g., ISBN, ISSN, URN), as well as other identifiers assigned by publishers, distributors, government publications agencies, document clearinghouses, archives, etc., following internally devised schemes. Identifiers for manifestations also include “fingerprints” (i.e., identifiers constructed by combining groups of characters from specified pages of a printed resource), as well as music publishers’ numbers and plate numbers.
A URL does not qualify as a manifestation identifier. URLs are discussed in RDA Chapter 4, “Providing Acquisition and Access Information.”
(
Look at instruction 2.15
Sources:
Take identifiers for the manifestation from any source.
Recording Identifiers for the Manifestation 
If the identifier for the manifestation is one for which there is a prescribed display format (e.g., ISBN, ISSN, URN), record it in accordance with that format.
If an identifier is known to be incorrectly represented in the resource, record the number as it appears and indicate that the number is incorrect, cancelled, or invalid, as appropriate.
Qualification

If the resource bears more than one identifier of the same type, add a brief qualification.
(
Look at LCPS 2.15.1.7
“Record ISBNs in 020 $z if they clearly represent a different manifestation from the resource being cataloged and would require a separate record (e.g., an ISBN for the large print version, e-book, or teacher’s manual on the record for a trade publication). If separate records would not be made (e.g., most cases where ISBNs are given for both the hardback and paperback simultaneously), or in cases of doubt, record the ISBNs in 020 $a.”
Examples of Identifiers

020 ## $a 9789070002343

022 ## $a 0046-225X

020 ## $a 0435916610 (pbk.)


020 ## $a 0387082662 (U.S.)


020 ## $z 0870684302 (invalid)
Note on Manifestation or Item

(
RDA 2.20 covers notes.  We will discuss 2 notes that are CORE ELEMENTS for LC.
Note on Title

(
Note on Title is a CORE ELEMENT for LC for the source from which a title was taken, where applicable. Always give this note in a CONSER Standard Record.
This data is usually recorded in MARC field 588
(
Look at instruction 2.20.2 
A note on title is a note providing information on the source from which a title was taken, the date the title was viewed, variations in titles, inaccuracies, deletions, or other related information.
Examples:
  
Title from container

Caption title
Note on Issue, Part, or Iteration Used as the Basis for Identification of the Resource
(
CORE ELEMENT for LC, where applicable. Always give this note in a CONSER Standard Record.
This data is recorded in MARC field 588
(
Look at instruction 2.20.13

A note on issue, part, or iteration used as the basis for identification of the resource is a note identifying the issue or part of a multipart monograph or serial, or the iteration of an integrating resource that has been used as the basis for the identification of a resource. The note may also include the date on which an online resource was viewed for description.
If the identification is not based on the first released issue or part, make a note identifying the issue or part used as the basis of the identification.
LCPS 2.20.13.3 provides LC and PCC practice for how to record this data in the case of multipart monographs or serials.
Other Notes
Listed below are the RDA instructions for other kinds of notes.  None of these are CORE or LC CORE.  Use cataloger judgment in deciding whether to provide them. 

Basic Instructions
2.20.1

Note on Title
2.20.2

(discussed earlier)
Note on Statement of Responsibility
2.20.3

Note on Edition Statement
2.20.4

Note on Numbering of Serials
2.20.5

Note on Production Statement
2.20.6

Note on Publication Statement
2.20.7

Note on Distribution Statement
2.20.8

Note on Manufacture Statement
2.20.9

Note on Copyright Date
2.20.10

Note on Series Statement
2.20.11

Note on Frequency
2.20.12

Note on Issue, Part, or Iteration Used as the Basis

for Identification of the Resource
2.20.13
(discussed earlier)
Remember to also consult any relevant LCPS!


Unit 5: Exercises on Manifestations and Further Practice
Prepared Exercises

Now, work with your colleague to complete:

· Exercises #1-2 
Identifying Manifestations
We will go over these exercises together in a few minutes

To complete this exercise, you will find it useful to consult supplementary document R-1 for more information on Core and LC-Core Elements, transcription, FRBR entities, and the appropriate RDA instructions (and MARC fields).
Another Way to Practice
We think you will find it extremely useful to utilize the provided workform as you start to catalog according to RDA.  It may at first seem tedious, and is not required.  But many of LC’s RDA Testers/Catalogers found that the workform helped them more quickly learn the structure and content of RDA.  If you choose to utilize this, simply look up every element -- yes, every element -- in RDA, and annotate the workform with the instruction (or LCPS) number and the proper recording of the data.  Even if you have already memorized what to do (‘yes, I know how to record the city of publication’), this forces you to consult the instructions. 
An electronic version of the workform is posted on the Catalogers Learning Workshop site at:

http://www.loc.gov/catworkshop/RDA%20training%20materials/LC%20RDA%20Training/LC%20RDA%20course%20table.html
(
If you use the electronic version as a kind of ‘draft record’, you can copy-and-paste the data from the workform into Voyager -- being careful to copy only Roman, non-diacritic data from Word into Voyager.
[image: image1][image: image2][image: image3]
The RDA attributes do not necessarily always map to a single MARC field.  For guidance on coding these elements in a MARC record, carefully consult the “RDA to MARC Bibliographic Mapping” which you can access from the “Tools” tab of the RDA Toolkit.





This training material has been created for a primary audience of Library of Congress staff.  Other audiences are welcome to utilize it as they see fit. However, it should be understood that it reflects policies for LC staff, and should not necessarily be interpreted to either prohibit or require specific practices for persons external to LC.





