Labelling Procedures



3.4  Disc -- Digital
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3.4.1 CD and CD-R

	Label applied
	Content
	Size
	Production method and composition
	Location

	Container item barcode/ accession label
	LIBRARY OF CONGRESS
Acquisition    

   source/method

Date of receipt

PIN (symbology + eye-legible number)


	1½” W x ¾” H
	Thermal transfer

Pres. spec

700-713
	Spine down, front 

  cover, upper left 

  quadrant of   

  container

	Lasermark
	LIBRARY OF CONGRESS
Eye-legible PIN

Acquisition source/method     

Date of receipt


	Variable
	Lasermarking machine
	Around hub of disc

	Container shelving number label

	Assignment 

Shelving number

Copy number
	1½” W x ½” H
	Thermal transfer

Pres. spec

700-713
	Spine down, front 

  cover, upper right 

  quadrant of 

  container








3.4.2 CD-ROM

	Label applied
	Content
	Size
	Production method and composition
	Location

	Container item barcode/ accession label
	LIBRARY OF CONGRESS
Acquisition    

   source/method

Date of receipt

PIN (symbology + eye-legible number)


	1½” W x ¾” H
	Thermal transfer

Pres. spec

700-713
	Spine left, front cover, 

   upper right quadrant 

   of container

	Lasermark
	LIBRARY OF CONGRESS
Eye-legible PIN

Acquisition source/method      

Date of receipt


	Variable
	Lasermarking machine
	Around hub of 

  disc

	Container call number label
	Assignment 

Classification

Cutter

Enumeration

Chronology

Copy number

Licensing symbol


	1” W x 1½” H
	Thermal transfer

Pres. spec

700-713
	Spine left, front cover, 

   upper left quadrant of 

   container




3.4.3 DVD

	Label applied
	Content
	Size
	Production method and composition
	Location

	Container item barcode/accession label
	LIBRARY OF CONGRESS
Acquisition    

    source/method

Date of receipt

PIN (symbology + eye-legible number)


	1½” W x ¾” H
	Thermal transfer

Pres. spec

700-713
	Front cover, 

  upper right 

  quadrant

	Lasermark
	LIBRARY OF CONGRESS
Eye-legible PIN

Acquisition source/method

Date of receipt


	Variable


	Lasermarking machine
	Around hub of 

  disc

	Container retrieval number label
	Assignment

Classification

Cutter number

Enumeration/

chronology

Copy number

Shelving number


	2 ½” W x ½” H


	Thermal transfer

Pres. spec

700-713


	Back cover, 

  upper left 

  quadrant











3.4.3  DVD





Disc





Container


 item barcode/ accession label





Lasermark





Container call number label





Lasermark





Back cover of container 





Inside cover and disc





Front cover of container





3.4.2  CD-ROM





Disc





Lasermark





Container


item barcode/ accession label





Front cover of container 





number label





Container shelving number label





Back cover of container 





Container shelving 





Container


item barcode/ accession label











Back cover of container 





3.4.1  CD/CD-R





Front cover  of container











� If a CD-R is not a sound recording, follow guidelines for CD-ROM labelling.
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